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BBepeHue

B naHHOM JOKyMEHTe laercs OIHMCaHWe BHENIHero Buia (uHTepdeiica) rpaduyeckon
o6onouku OC Actpa-Jlunykc u tunosoro Hadbopa 1O npexycranoinenHoro B cocraBe APM. B pamkax
JOKYMEHTa paccMaTpuBaroTcsi ocHOBHBIE 3neMeHThl OC ux (yHKIMU U HazHadeHue. Takxke, B yactu [10,
JaeTcsi ONUCAaHME OCHOBHBIX (QYHKIMI W ocobeHHOcTeH paborhl npukiagHoro 10 (3a uckioveHHe
utkenepHoro 10, n3MeHeHuit B paboTe KOTOPBIX HE MPEIIOIaraeTcs).

JIaHHBIN TOKYMEHT IIpeAHa3HayeH A coTpyaHukoB MI'TY u npenmnonaraer MUHMMAaJIbHbIE
3HaHMA noJik3oBareneil B yactu OC cemelicTBa LINUX ¥ OHMMaHKE MPUHIUIIOB Pa0OTHI C MPHUKIIAIHBIM

1O nox ynpasnenuem OC Microsoft Windows.



1 O01ue cBeaeHus

1.1 Ilepeyensb opraHu3anuii, y4acTBYIOIIMX B pa3padoTke

1.2 Hazuauenue

1.3 Illesu padoT

OcCHOBHBIE 11€JI1 BBITTOJTHEHUS PaboT:

— CHIDKEHHE 3aBHCHMOCTH OT IOJIUTHK JIMIIEH3UPOBAHHS 3apyOekHBIX TpaBooOamarencii u
MIPOU3BOJUTEIICH, a TAK)KE CHIIKEHHE CAHKIIMOHHBIX PHUCKOB B 00JaCTH IPHUMEHEHHUsS IPOrPaMMHOIO
obecrieuenus (nanee — [10);

— CHIDKEHHE COBOKYIMHOHN ctoumocTH BiaaeHus [IO (0e3 yueTa HadadbHBIX MHBECTULIMN) 3a
CYeT COKpAICHHs JHMICH3MOHHBIX W MHBIX OTYHCIICHHH IPaBOOOJIAJaTEIsIM, MPOUCXOANIMM U3
WHOCTPaHHBIX TOCYapCTB.



2 00630p padouero croJia

Buemnuii Bua pabodero crosia mojab30BaTels MPEICTaBIeH Ha pUcyHKe 1.
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Pucynok 1 — Pabounii cTon moms3oBatess

PaGouuii cTo monb30BaTeNs COASPKUT CISAYIONMINE IEMEHTHI (TPYIIITHI JIEMEHTOB):

1)
2)
3)
4)
5)
6)

KHomnka MeHr0 NpuioxeHni.
Bb100p akTHBHOTO OKHA.
@ainoBsIli MEHEDKED.
O6nacth ciMcka 3ajau.
CHCTEeMHBIH JOTOK.

SIpnbiku nputoxenuii / Kataaoru mo yMmondaHuio.

2.1 KaTaJjioru mo yMo,r4aHHuIo

«Z[OMB.H.IHSISI MMarkKa» — JAYHBIA KaTajior IIOJIB30BATECIIA, paCHOHO)I(eHHBIﬁ Ha KOMIIBIOTECPC.

OcHoBHBIC IoaAKaTaJIOru:

1)

«JlOKYMEHTBI» — KaTajor MpeAHa3Ha4YeH sl BPEMEHHOIo XpaHeHHs pabouux (aiinoB (s

HJOJITOCPOYHOI'O XPAHCHUSA CICAYCT UCIIOJIb30BATh KAaTaJIOT «JInuHas mamka Ha cepBepe»).

2)

«3arpy3Ku» — B 3TOT KaTaJoOI' COXPaHSAIOTCS CKauyeHHbIE U3 ceTH VIHTepHeT-(haibl.



3) «Pabouwnii crom» — paboumnii CTOJI MOJIH30BATEIIS.

4) «JInyHas manka Ha cepBepe» — JIMYHBINA KaTaJIOT MOJb30BaTEIs, PACIIOJIOKEHHBIN Ha cepBepe,
IIpEAHA3HAYEHHBIN I XpaHEHUs JOKYMEHTOB. J[OKYMEHTBI, XpaHsIIMECS B 3TOM Karajaore, HaJexHO
XPaHATCS U MOTYT OBITh BOCCTAHOBJICHHI B clTydae cOosl.

5) «Kop3unay — B KOp3WHY momnanaiT (ailsiel, yaaaeHHbIe MoJb30BaTeaeM. Kop3uHa He
SIBJIIETCS AKOM J11s1 XpaHeHus (aiinos. Daitnibl, HaXOIALIMECS B KOP3UHE, MOTYT ObITh yJaJICHBbI.

2.2 KoHTeKCTHOE MEeHI0 padoyero crojia

Haxxatue mnpaBold KHOIIKM B JIEBOM BEpPXHEHM 4YacCTHM DSKpPaHA BBI3BIBAET KOHTEKCTHOE MEHIO
(Pucynox 2). MeHIO MOXHO HCIIOJIb30BaTh JJIsi CO3JaHUs, KOIMMPOBAaHMs, IMEpEeMEUICHUS (aiijioB U
KaTaJIOrOB, YINOPSJOYMBAHUSA M CO3JAHUS 3HAYKOB 3allyCcKa MPOrpaMM, a TaK)K€ U3MEHEHHUS BHELIHETO

BUJIA U IPYTHX ITapaMeTpoB paboyero croa.

OBHOBMTE IHaYKK
BolpoBHATE NO CETKe
YNopAACYNTE B KONOHKKW

Co3natb

EGENEEEREL
MepeknouyaTents cTONOB
HacTpoiika moHWTOopa...
CeOACTEA...

Pucynok 2 — KoHtekctHOE MeHIO pabouero croia

2.3 [Tanesan 32124

Ilanens 3amau PAacCIoJIOKCHA B HWXKHEN 4acTu 9KpaHa, UCIIOJIB3YCTCA [JIA 3aI1yCKa HpI/IJ'IO)I(CHI/Iﬁ nu

HEePEKIIUCHUS MeXKTy pabourmu cronamu (PucyHok 3).

Pucynok 3 — Ilanens 3amau

IIanens 3amady COCTOUT U3 CJICI[YIOIJ.II/Iﬁ QJICMCHTOB:



1) kHonka meHto npuioxeHuii (Pucynok 4). Ananor meHio «IIyck» B OnepanMOHHBIX CHCTEMaX
Windows. TyT pa3memarorcs SpibIKH YCTaHOBJICHHBIX IPOrpaMM U HACTpOHKH cucTeMbl. bonee
MoIpoOHO MEHIO PaCCMOTPEHO B mojpasaeie 2.4.

W

Pucynok 4 — KHomnka MeHI0 MpHII0KEHUN

2) obnacth criircka 3a1a4 (PucyHok 5). OtoOpaxkaeT 3amyiieHHbIC TPUITOKEHHS U UCTIOIb3YETCS
JUIS YIIPaBIICHHUST OKHAMH, OTKPBITBIMH Ha pabouyem ctose. lllendok jieBoil KHONKON MBI HA 3HAYKE
pa3BopauMBacT OKHO WJIM BBIBOAWT €ro Ha mepenHuidl 1iaH. [lepeMeriath, CBOpadyuBaTh WU
pa3BopavMBaTh OKHO, a TAK)KE U3MEHATH €r0 Pa3Mepbl MOXKHO MPH MOMOIIU KOHTEKCTHOTO MEHIO.

Pucynok 5 — O6nacts ciucka 3agau

3) cHCTeMHBIN JIOTOK — 3TO O0JIACTh MAHE M, Ha KOTOPOH pa3MeIlatoTcsl 3HAYKH HEKOTOPBIX
3anylIeHHbIX nporpaMM. [1o ymonuanuto 3To:
- KHOMKa JocTyma K moakimodaembiM USB-ycrpoiictBam, Hampumep, flash-makomurensm
(Pucynok 6);

Pucynok 6 — Knomnka nocryna k nogkimouaemsiM USB-ycTpoiicTBam

- MHIUKATOP pacKiaaku KiaBuatypsl (PucyHok 7);

Pucynok 7 — UaaukaTop packiaagKy KIaBHATYPhI

- HMHIUKATOP CETEeBBIX MoaKIoueHuit (Pucynok 8);

Pucynok 8 — IuaukaTop ceTeBhIX MOAKITIOUYCHUN

- TPOMKOCTh ayauocuctemsl (PucyHok 9);
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Pucynok 9 — ['pOMKOCTB ayTMOCHCTEMBI

- IUQPOBBIC Yachl — OTOOPAXKAIOT TEKYIee BpeMs, IIETYOK Ha Yacax OTKPBIBACT KallCHIAph
(Pucynok 10).

(3 fatawBpema - O x

[ata v epems | YacoBoid NoAC ‘ CUHXpoHW3aumAa ‘ @opmart oTobpaxeHna

MH BT cp urt

48 25 26 27 28

49 2 3 4 3

30 9 1w 11 12

31 16 17 18 19

52 23 24 25 26

1 30 3 1 2 3 4 3 232813 - |

@ CUCTeMHEIR Yackl YCTaHOBMeHEl Ha UTC

Cnpaeka Aa MpUMeHWTE OTMeHa

Pucynox 10 — [ludpoBeie yace! u kKaneHIapb

2.4 MeHI0 NpUJI0KeH Ui

MeHni1o HpI/IHO)I(CHI/Iﬁ OTKPBIBACTCA II0 KHOIIKEC CJICBA Ha MAHCIW 3aJa4 U COCTOUT U3 HMKOHOK
6LICTpOI‘ 0 3aIllyCKa " HpPIJ'IO)KCHHﬁ, KOTOPBIC pa3ACJICHbI HAa KaTCIOPHUHU.

MeHio 3amycka TPHIOKEHUNW COCTOUT W3 HECKOJIBKHUX pa3elioB, COACpXKAIUX HKOHKH
MPHUIOXKEHUH 7151 OBICTPOTO 3ammycka npuitokenuit (Pucynok 11).
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"I-_‘D‘ Oduc

‘O‘ Cems

»} paduxa

(DM MynaTumegua
.8 Hay4nsie
() wrpo

( A ) Paspaborxa

\&Y.‘v Yrwnute

‘@v Cucremmme

( #ee ) MNpoune

w®| Nocnegrne

(*a) Marens ynpasneHus

() Menegxep daiinos

G] 3apepwesve pabotsi,

Pucynok 11 — IkoHKH npuiiokeHu# uist ObICTPOro 3amycka MpHI0KeHUH

—  «Oduc» — n03BONISIET NOTYYUTh AOCTYH K O(UCHBIM IIPOrpaMMaMm:

— «Cetb» — 37€Ch HAXOMAATCS TPWIOKEHUS JUIL PabOTHI MO CeTH: BeO-Opay3epbl W MOYTOBBIC
KIJIMEHTBI.

— «['paduka» — 31ech HAXOIATCS CCHUIKU Ha rpadUuecKue peaaKkTophbl.

— «MynpTuMeana» — 3/1eCh HaXOJATCS CChUIKU Ha NMPUIIOKEHUS, PeHa3HaYeHHbIe 171 paboThl
C MyJIbTHUMEINA: IPOUTPHIBATENb MYJIbTUMEANA, Ay TUOTIPOUT PBIBATENb, PETYIIATOP TPOMKOCTH.

— «HayuHble» — 31ech HaXOJATCS CChUIKU Ha MPUIIOKEHUS [Tl pa3JIMYHbIX PAaCUETOB.

— «Mrpb» — 31€Ch HAXOIATCS CCBUIKU HA UTPBHI.

— «Pa3paboTka» — ¢ TIOMOIIBIO ATOTO IYHKTAa OCYIIECTBIISIETCS TOCTYN K WHCTPYMEHTaM ISt
pa3paboTKH COOCTBEHHBIX MPHIIOKEHHH.

—  «YTWINTBD — 3JE€Chb HAXOIATCA CCBHUIKM Ha BCIIOMOTAaTEJbHbIE IPOrPaMMBI: apXHUBAaTOp,
CO3/1aHH€ CHUMKOB 3KpaHa, KaJIbKyJIATOP.

— «CucremHBIe» — 3Ta 4YacThb MEHIO 3allyCKa MPWJIOKEHHH COCTOUT W3 MYHKTOB, KOTOpBIE
IIO3BOJISIFOT HACTPauBaTh NapaMeTpbl CUCTEMBI, YCTaHABIUBATh TAKETHI.

— «lIpoune» — 31ech HAXOAATCS NPUIIOKEHUS, HE OTHOCSIIMECS K KAaTETOPUSM BBIILIE.

— «llocnenHue» — mO3BOJIIET MMOJIYYUTh HJOCTYIl K TOCICAHUM OTKPBITBIM HOOKYMCHTaAM H

(aiinam.

— «[TaHenb ympaBiIeHUs — MO3BOJISAET MOIYYUTh TOCTYII K JIETaTbHBIM HACTPOWKAM CUCTEMBI.

— «Menemkep (aiinmoB» — MO3BOISIET MpocMaTpuBarTh (alabl W MANKH, XpaHSAIIecs Ha
KOMITBIOTEPE.

— «[louck» — MO3BOJSET BBIMOJHUTH MOUCK MPUJIOKEHUs WK ¢aina (onuus «paciIupeHHbINR
MOKCK») TI0O UMEHHU.

— «3aBepiieHue paboOTB» — 3Ta YaCTh MEHIO 3allyCKa MPHIOKEHUH COCTOUT M3 ITYHKTOB,
KOTOpBI€ [TO3BOJISIFOT YIPABIIATH CEaHCAMM, ITepe3arpy3Koil U BHIKIIIOUYEHHNEM KOMITbIOTEpa.



12

3 O030p npuI0KEHUH

3.1 daiisioBbIH MeHeTKEP

3.1.1 3anyck

3amyck (aiI0BOro MeHe Kepa MOKHO BBIIIOJIHUTD CIAEAYIOUIMMH CIIOCO0aMU:

1) BsiOpath (aiiIoBbIi MEHEIKEpP B HIKHEH MaHeIu pabodero croja (OTKPOETCS JOMAITHHMA
KaTajora)

2) BoiOpath (aiisoBblii MEHEKEP MEHIO MIPUIIOKEHHN (OTKPOCTCSI JJOMAITHUI KaTajaora)

3) Tlepeiiti B OAMH M3 CO3MAHHBIX paHee KAaTaJoroB Ha padbodeMm croje ((haiaoBblii MEHEMKEP
OTKpoeTcsi B BeIOpaHHOM KaTanore). [lo ymomyanuio Ha pabouyem cTojie BhIHECEHBI Karanoru «Moi
Komnberorep» u «Kop3unay.

3.1.2 OcHOBHBIE JJIEMEHTHI OKHA

OCHOBHBIE 2JIEMEHTHI TJIABHOTO OKHA NpHIIOKEHUs «DaloBblii MEHEKEP» MPEICTaBICHBI Ha
pucynke 12.

4 Hsdb1-Menepxep baiinos -5 x

®ain  Bua Cemn Cepmic Hacrpodxa  Crpamca

v [+ Manin [Dewa v @ &

Ka Bash_Scripts

System Volume Information Desktop
draw

» Bugeo

& Roxymente

® Obueoctyniwie

Paoume cronst

Watnow

QU g 404 15 H060aM0 s

Pucynok 12 — OcHOBHEBIE JIEMEHTHI TIIaBHOTO OKHA TpritokeHust daiinoseiii MeHnemkep
B neBoii yacTH OCHOBHOT'O OKHA PacIOJIOKEHO IEPEBO KATAJIOTOB.

4) «M306paHHOE» COMEPIKUT FIIEMEHTBI, BBIOPAHHBIE JIJIsl OBICTPOTO JOCTYTIA.
5) «KommbloTep» COAEepPKUT OCHOBHBIE HEOOXOAUMBIE [Tl pAOOTHI KaTaJlOTH:

—  «JlomamHssy — TUYHBIA KaTajaoT MOJIb30BaTEeIs.
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«Pabouuii crom»

«Kop3uHa» — crofa momemarTces yaaaeHHbie (hanibl

«Haxomurenny» — kommakT-nqucku u flash-aucku

«®DaitnoBas cucTeMay - KOPHEBOM KaTajor KOMITbIOTEpa
6) CeTb COACPKUT MEPEUCHb KATAJIOrOB, JOCTYIHBIX 10 ceTH. He ncnomb3yercs.
B mpaBoii 4acTH OCHOBHOT'O OKHA PacIoJIOKEHA MaHeb COJIEP)KMMOT0 BRIOPAHHOTO KaTajora.

B BerHeﬁ 4aCTH OCHOBHOI'O OKHaA pacCIIOJOKEHA IMaHEIb MHCTPYMCHTOB, Ha KOTOpOﬁ HaxoaAaTcCA
CICAYIOIIUEC 3JICMCHTEI:

1) «Hasag» u «Bmepen» (KHOIKA/pacKpBHIBAIOUIMICS CIIMCOK) — IO3BOJIAIOT OTMEHSATH /
MOBTOPSATh OTMEHEHHBIC NIEHCTBHS 10 TEPEMEIICHHIO MEXKAY JJIEMEHTaMH B MeEHekepe (Haiios.
Hucnanaromuii Ciucok 1moka3biBaeT HCTOPUIO BHIMTOJIHEHHBIX / OTMEHEHHBIX JICHCTBHIA.

2) «Haepx» (KHOIKa) — IEpeMeEIIaeT Ha OJIHU YPOBEHb BBEPX I10 JIEPEBY KaTaJIOTOB.
3) «/lomamiHss» (KHOIKA) — IEpPEMENIAeT B JOMAITHUNA KaTajIor MOIb30BaTels.

4) «OOHOBHUTBH» (KHOIKA) — 3aHOBO MOJTPYKACT COACPKMMOE BBIOpaHO Karasora. [losesHo,
€CITi B Karajore ObUTH BBIOJIHEHBl U3MEHEHHsS C MCIIOJIb30BAaHHEM JIPYTUX MHCTPYMEHTOB (HAmpuMep,

COXPAHEH JJOKYMEHT B TEKCTOBOM PEJAKTOPE).
5) «lIlanku» (KHOIKA) — MO3BOJISIET CKPBITh JEPEBO KATAIOTOB.

6) «DunabTp» (KHOIKA) — OTKPHIBACT JOMOJIHUTEIBHYIO MMaHeb HHCTPYMEHTOB JIJIsl (PUIbTPALIUN
COJEP>KMMOTr0 BEIOPAHHOT'O KaTauora.

7) «Bum» (pacKpbIBaIOIIUICS CIUCOK) — TMO3BOJIIET BBIOPATh CIOCO0  OTOOpaKeHHs
COZIEPKMMOT0 KaTanora («CIHCOK», «3HAUKN», «TabIuIay).

8) «Opnna maHenb» (KHOMKA) — OTKPHIBAET BTOPYIO IMaHEIb BBIBOJA COACPKUMOTO KaTajora.
Me:xy naHenssMU MOXHO MepeKIoYaThcsl HakaTueM Ha naHend. [lpu sToMm maHens JeBepeBa KaTaloros
MEPEKIIIOUNUTCS HAa COOTBETCTBYIOLIUI KaTaJlor. Y 100HO JJi KONUPOBaHUs /nepeMelieHust paisos.

9) «Ilouck (aitnoB» (KHOMKA) — OTKPHIBAET JOMOJHUTEIBHYIO MTaHEIb MTOMCKA (BaiiIoB.

[lon maHenpl0 MHCTPYMEHTOB DACIIONIOXKEHa ajpecHas CTpoka. B Hell MOXHO yka3aTh IyTh K
HY)XHOMY Kartaiory. B otnuune ot MS Windows B kadecTBe pa3leluTessi Hy)KHO YKa3bIBaTh 3HAK «/».
Hamnpumep, «36pannoe/My3bika» win «Jlomamauii/JlokyMeHTBI».

Ha mmxHel ma"enu pacnosiaratoTcst CIeAyOINe JIEMEHTHI:

1) Wwms BBIOpaHHOTO KaTayora.

2) HOJ’I3YHOK «Pa3Mep 3HaA4YKOB», MEHSIOIINI pasMep OSJICMCHTOB IMAHCINW COACPKHUMOTO
BBI6paHHOFO KaTtajora.

3) MHumukatop cBOOOIHOTO MECTa Ha JMCKE.

3.1.3 IlepemMemienne MeKIy KaTajJoraMmu

O,Z[HOKpaTHOC Ha)kaTUe JIeBOM KHOMNKOM MEIIIM Ha DYJIEMEHTE ACPEBa KaTaJIOTOB OT06pa3I/IT
COACPIKUMOC KaTaJioTa B ITaHCIIU COACPKUMOTO. HBpraTHOe HaXXaTUC PACKPOCT NCPCUYCHD IMOJKaTaJIoT B
OKHC JICPCBA KaTaJIOTOB.
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OpHOKpaTHOE Ha)kaTHe JICBOM KHOIMKOW MBIIIN Ha 3JIEMEHTE MaHelu COJAEPKUMOT0 BBIOPaHHOTO
Karajora BbIOEpeT AaHHBIN 3JeMeHT. [[BykpaTHOe Ha)kaTue (sl KaTajora) BeIOEpeT JaHHBINA KaTalor B
MaHeJH JIepeBa KaTajaoros.

3.1.4 KonupoBaHue u nepeMenieHue (paijioB / KaTajoron

Jnst mepemenienus ¢aitia wim KaTajaora CyImecTBYIOT CIEYIOIINE CIIOCOObI:

1) mneperammTh UMs Qaiina/katanora 3axaB IPaByl KHONKY MbIIIHU. [10 UTOTY MOSIBUTCS OKHO C

BBIOOPOM JCHCTBUS: «KOITHUPOBATHY, «IIE€PEMECTHTDY, KOTMEHAY.

2) BbIOpaTh B KOHTEKCTHOM MeHIO (paiiia/karanora omnuuio «KommpoBare» win «Bbipe3aThy
COOTBETCTBEHHO —> BBIOPATh B KOHTEKCTHOM MEHIO MYCTOT0 MPOCTPAHCTBA KaTajaora Ha3HAYEeHUS OIIHUIO
«BcTaBuThH».

3.1.5 KonupoBanue u nepeMenienue ¢aiijioB / KaTajaoron

Jliis mepenmeHoBaHus (aitiia/karanora cieayeT B KOHTEKCTHOM MeHIO (paiiya/karaiora cieayer
BBIOPATh B «IIEPEUMEHOBATH .

3.1.6 Nob6aBnenue B U30panHoe

Jlo6GaBuTh B M30paHHOE MOXHO TOJIbKO Kartajoru (He (aiinmer). J{ns mobaBieHuss cOOCTBEHHBIX
karajgoroB B «l30paHHOe» clemyeT W3 KOHTEKCTHOTO MEHIO COOTBETCTBYMOIIEro (haiia/ kaTanora
BbIOpaTh «OTpaBUTH) — «M30paHHOEY.

3.1.7 Co3naHue sipJIbIKOB Ha padoyeM cToJie

Jliig nepeMelnieHus ¢ailyia uiM Katajaora CyIeCTBYIOT CIIEIYIOIIHE CIIOCOOBI:

3) mneperamuTh MMs (aia/katanora Ha pabOuYMil CTON 3akaB MPaBYH KHOIKY MBIIIH. —>

BI)I6paTI> B ITOSIBUBIIEMCSI MEHIO <<CO3)IaTI> SPJIBIK).

4) W3 KOHTEKCTHOTO MEHIO COOTBETCTBYMOIIero (aiina/ karamora BeIOpaTh «OTpaBUTHY —>
«Pabounii cTon (co3aaTh SIPIBIK)».

3.2 ITourosbli kauent Thunderbird

3.2.1 3anyck

Jns 3amycka npunoxkenust Thunderbird cienyer nepeiitu B «MeHto npuinoxeHuin» — «CeTb» —
Thunderbird.
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3.2.2 OCHOBHBIE JJIEMEHTHI OKHA

OCHOBHBIE 3JIEMEHTHI INIABHOTO OKHa npuiiokenus «Thunderbird» npexcrasnens Ha pucynke 13.

I,
i, Brogawme |

] - O s
LA Monyuure v # Cozpate v [ Uar aA&,pECHEH KHUra O Merka v | W Beicrpeiii dunstp Mowck = Ctrl+ K= Q =
v Bl user17481996@gmail.com ﬁ | ﬂ ﬁ a % @ GuneTposate 3TM coobwyerna < Ctrl+ Shift+ K>
i, Bxogawme
Ttk 0 Tewma *®  KoppecnoHAeHTEl © [Jara ~ B

v [Gmail]
|"'| YepHosukm 3aBepLUnTE HAaCTpoWKy akkayHTa Google Komanga Google 018

BaxHoe onoBelEHNE CMCTEMBI BESONACHOCTH Google 0:20
OTnpaeneHHble

Iﬁl Bea nouTa OnoeelLeHne ccTeMEl BE30NacHOCTH Google 0:22
':E':' Cram
| Kopawna
Baxnoe
MomeyerHble
v B flokanbhbie nanku
1 ¥panénueie

™ Vexoanume

Pucynok 13 — OcHOBHBIE 3JIEMEHTHI TJIABHOT'O OKHa mpuiiokenus Thunderbird

B neBoii yactu oxHa HaxoIATCs CIIMCOK IIallOK, B KOTOpOM OTO6pa)KaIOTC$I IIaIlIKKk I104YTOBOI'O
SAIIWKa IIOJIb30BaTCIIA.

B BerHeﬁ YaCTH OCHOBHOT'O OKHa PAacCIIOJIOKCHA MMaHCIIb UHCTPYMCHTOB, Ha KOTOpOfI HaxoaAaTCsa
CJICAYIOMIUC 3JICMCHTHI:

5) «Ilomy4nTh» (KHOIIKA/PACKPBIBAIOIINIICS CIIUCOK) — 3arpy’KaeT MUCchMa ¢ TIOYTOBOTO cepBepa.
ITo ymomuanuio 3arpy3ka nrceM BoinonHseTcs 1 pa3z B 10 MunyTt. KHonky y100HO MCHOnIb30BaTh, €CIu
I10JIB30BATENb 3HAET, UTO EMY OTIIPaBUJIM CPOYHOE MUCbMO, U HE XOUET XK1aTh aBTOMaTHUECKOH 3arpy3Ku
3TOrO MKUCHMa C CEpBeEpa.

6) «Co3nmaTh» (KHOIMKA/PaCKPHIBAIOIIUICS CITMCOK) — MO3BOJIAET CO3/IaTh COOOIIEHHE, COOBITHE
WM 3a71a4y.

7) «AnpecHast KHUTa» (KHOIIKA) — OTKPBIBAET aJPECHYIO KHUTY.
8) «MeTtka» (paCKpBIBAIOIIMICS CITHCOK) - TIO3BOJIIET OTCOPTUPOBATH COOOIIEHUS 110 BaKHOCTH.

9) «bbicTpBIii GUIBTP» (KHOMKA) — OTKPBIBACT IONOJHUTEIBHYIO MaHEeIb MHCTPYMEHTOB JUIS
¢bubTpanuu cooOIIEeHU.

Ctpoxka rmoucka cooOIeHnH.

Hwmxe pacnonoxeHa maHelb MHCTPYMEHTOB OBICTPOro (mibTpa. 37€ch MOJIb30BaTEIb MOXKET
OTCOPTHUPOBATH COOOIIECHHUS O CIAEAYIOIIUM KPUTEPHSIM:

— IOKa3bIBAaThb TOJIBKO HerO‘II/ITaHHBIe COO6HI€HI/ISI;
— IIOKa3bIBaTh TOJILKO COOOIIEHHUS, OTMEUEHHEIE 3BE€30YKOH;
— TIOKa3bIBaTh TOJIBKO COOOIIEHUS OT JIFO/ICH B aIpECHOM KHUTE TI0JIb30BaTEIS,

— IIOKa3bIBaThb TOJIbKO COO6IJ.I€HI/IH C MCTKaMu;,
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— TIIOKa3bIBAaTbhb TOJIBKO COO6IH€HI/I${ C BJIOKCHUSIMU.
OCHOBHYIO YacThb OKHA 3aHUMACT CITMCOK COO6HleHI/II>'I IIOJIB30BaTECJIA.

3.2.3 BbI0op 1 pocMOTP cO00IIeHHSI

YtoObl POCMOTPETH COOOIIEHHE, HEOOXOIUMO BHIOPATh €r0 B CIIUCKE COOOIIECHUH MPU ITOMOIIHI
OJTHOKPATHOTO KIIMKA JIeBOM KHOMKU MbIH. CoolimieHne OyaeT oToOpakxeHo B MpaBoil dyacTu paboueit
00JIACTH PSAOM CO CITUCKOM COOOIICHHIA.

YroObl OTKPHITH COOOIICHHE B HOBOH BKJIAJKE, HEOOXOAMMO BBHIOPATh €r0 B CIIMCKE COOOLICHUN
IpY TIOMOIIM JBOMHOTO KJIMKA JIEBOW KHOIIKM MBIIIN WM BBI3BATh KOHTEKCTHOE MEHIO IPH ITOMOIIH
KJIMKA MpaBOd KHOIKM MBIIIM Ha CTPOKE COOOIIEHUS M BbIOpPAaTh B HEM IYHKT «OTKpbITH B HOBOH
BKJIQJIKE.

3.2.4 TIpocMOTp U cOXpaHeHHe BJIOKEHHH

YroObl TPOCMOTPETh H/UIM COXPAHUTH BIOXKEHHE, HEOOXOIMMO aKTHBHPOBAThH €T0 MPU MTOMOIIH
KJIMKAa IPaBOM KHOINKHM MbIIIM MO ero Ha3paHuioo (PucyHok 14) m B cTaHIapTHOM CHCTEMHOM OKHE

BBIOpATh apaMeTphl COXPAaHEHHS BJIOXKEHHOTO (paiina.

Or € Oreetute Mepecnats (&) Apxusnpoeats @ Cnam m ¥panute  bonewe ¥
Tema 1 0:27

S RTI ......cccoc oGocromuuadoc. TR ) Coxparurms v

OTkpbITE
BecnnaTtHoli NporpammMoii © OTKPEBITEIM MCX o4k KoMMEpUECKDH opraHuzaymen Mozilla -
CoxpaHuTe Kak.., ¥3HaiiTe o cBoMx NpaBax.. X
Il
OzgennTs... Henpouutanmer: 0 Beero: 4 (i4) Meponpuatua ~

Pucynok 14 — CoxpaHeHue BIOKEHUS

@YHKIINKA MPOCMOTPA, COXPAHEHUS W YAAICHHs BIIOKEHUS TAaKXKE JOCTYNHBI INPU HaXaTUU
KHONIKU «COXpaHUTH)» B MPABOI YaCTH OKHA U BIOOpE HY>KHOTO ITYHKTa U3 PACKPBIBAIOLIETOCs CITUCKA.
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3.2.5 OTBeT WM NepechblLIKA BXOASIIIEro cO00meHust

UYroObl OTBETHTHh HA BXOJAIIEE MHUCHMO €0 aBTOPY, HA MaHENIH JACUCTBUI HEOOXOIMMO HaXKaTb
nukTorpammy «OTtBeTuTh» (Pucynox 15, mudpa 1).

YroObl mepecnats cooluieHrne, HeoOX0MMO HaxkaTh KHONKY «Ilepecnars» Ha maHenu JIeHcTBUA

(Pucynok 15, mmdpa2). Bce BioxeHHsS, TNPHUKPEIUICHHbIE K MEPEChUIaGMOMY  COOOIICHHIO,
aBTOMATHUYECKH IEPECHIIAIOTCS YKa3aHHBIM aJpecaTaMm.

4 € Oteerwre - Mepecnats

Tema 1 1 2

Mre vy
Pucynok 15 — OTBeT uiu nepechiIka BXOSAIIETO COOOIICHIS

JlanbHeimme 1eMCTBUS TPOU3BOISTCS aHAJIOTUYHO JACHCTBUSAM MPU CO3/IaHUHM HOBOT'O COOOIIIECHUS

(cm. 1. 3.2.6).

3.2.6 Co3nanue U OTHPABKA MOYTOBOI0 COOOIIEHHS

3.2.6.1 Co3naHue mMOYTOBOI0 COOOIICHHS

UYroObl co3naTb HOBOE cooOlIeHHe, cleAyeT HaxaThb KHONKY «Co3aarte» Ha MaHenu
UHCTPYMEHTOB. OTKPOETCsl OKHO CO3JIaHus HOBOTO cooOtieHus (Pucynok 16).
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Co3aanue cooBulenns: (Bes temel) - Thunderbird — O >
®aiin [paexa Bug Bcraewte @opmar Hactpoiikn Whctpymentor  Cnpasxa | CTPOKA MeHIo
‘ Py Opdorpagua |~ @ 3auwra v [ Coxparure | v | Manens MHCTpyMeHTOB [ Broxurs |~
On  user <user17481996@gmail.com> user17481996@ grmail com v
Komy: | | Mony4aTtens
Tema: | |Tema coobuieHna
ABzay v MponopumoHanksHbI v B A AT A‘| A A A== T € 3= | =v By O~

MaHens MHCTpYMeHToB GOPMaTMPOBAHMWA TEKETA

Teno nucema

Pucynok 16 — OxHO co31aHISI HOBOTO COOOIIEHUSI HOBOT'O COOOIIIEHUS

3.2.6.2 Jlo6aB1eHue aipecaToB

IIpu co3zpanum cooOiieHUs HEOOXOAMMO YKaszaTh ajpeca ero mnosydarteneil. s storo B
nosie «Komy» crienyer BoMcarh IOJHBIM  agpec  UIEKTPOHHOW  IOYTHI  IOJIydaTelnsl BHJAA
«user-test@mail.ru» u maxxats Enter. Anpec momyuarens OyieT MoJICBEUSH CEPBIM.

3.2.6.3 Bi1oskeHus B mMuUCLMO

B coo6menue Thunderbird moxno BroXuTh daiiiel. J[as 3TOro HE0OXOAMMO BBITOJHHUTH
CHEAYIOLIUE NEUCTBU.

Hasxxatp kHOMNKY «BJI0XXHTh» Ha MTAHEIM HHCTPYMEHTOB CO3/IaHUS IMHChMA.

[lepeiitu k daiimy, KOTOpBINA TpeOyeTcs BIOKUTS.

Bri6path HyX)HBIH (haiiia 1 HaxaTh KHONKY «OTKPBIThY», 4YTOOBI 100aBUTH €T0 K COOOIIEHHUIO.
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B onHo#t mamke MOXHO BBIOpaTh HECKOJBKO (aiaoB. UToObl BBIOpaTh HECKOJIBKO (haitioB
Bpa30Opoc, cleayeT HaXMMaTh Ha HUX, yaepkuBas HaxkaTod kiapumry Ctrl. UToObl BEIOpAaTh HECKOIBKO

(haiiyoB Moapsia, CICIyeT BBIOPATh MEPBBIN U TMOCISIHUN U3 HUX, YACp)KUBas HakaToi kimapuiry Shift, a
3aTeM OTITYCTHTb €€.

3.2.6.4 OrnpaBka cooouieHust

Ilocne cocraBiaeHUS M HaCTpOﬁKH COO6H_ICHI/I${ €ro MOXHO OTIPaBUTL IIOJYy4YaTCIIsIM, aapeca
KOTOPBIX ,Z[O6aBJ'ICHI>I B IIOJIA ((KOMy», «Konusa». YtoOsl OTIIPABUTH COO6HI€HI/IC, CJIEAYET B OKHEC
COO6H_ICHI/I5I HaXaTb KHOIIKY «OTHpaBI/ITB».

3.2.7 Ilouck coodmeHu i

JInst moucka COOOIIEHHsT HEOOXOIMMO B CTPOKY IOHMCKa BBECTH OJMH M3 KPUTCPHEB — HMS
OTIIPABUTEJISA, CJIOBO WM (Ppa3y W3 TEMBI WIH COACpkKaHMs MHCchbMa | T.I. J[o Haxkatus kiaBumu Enter
0TOOpa3sATCs pe3yabTarhl ObicTporo noucka (Pucynok 17).

|G|:u:|gle 'O'\ |
CooBLUeHnA ynoMuHawme: Google
Google
no-reply@accounts.google.com
kKomanga Google

googlecommunityteam-noreply@google.com

Pucynok 17 — Pe3ynbrat OblcTpOro noucka

[Toce HaxkaTWs KiIaBHIIH Enter pe3yabTaThl IMOMCKAa OTOOPA3siTCS B OTAEIBHOM OKHE
(Pucynox 18).

PunbTpbI Mowck Google
i g «illim
OTmena (0)  [Ana mens (0)
3mz3 OTKPbITh MOYTY KaK CNHUCOK COPTWPOBATb MO: peAeBaHTHOCTH AaTe
Niogu
BamHoe onoseuleHne cuctemel BesonacHocTu Google
Komanga Google 1 0:20
ILnAuser :

[image: EFE]

HpE,D'DTBpalIJ'EHa noneiTka BX00a B aKKayHT

user17481996@gmail. com..

OnoeeLleHHe cHcTembl Be3onacHocTH Google
nnA:user 0:22

[image: [FEFEE]
Tenepe y npunoxenwA Mozilla Thunderbird Email ecTe goctyn k Bawemy
SKKayHTY

3aBepluuTe HaCTPOMKY akkayHTa Google KomaHaa Google
AnAauser 0:18

<https:/ /v . [laals. com/ appserve/mkt/p
/AFnunKUcell1PSqOMX7S5CHONGHy LUy XAWT43cBulyugSAxrAvAShAed SkVikuOtBhkHELrNKEXBFEMrUNW:

3opaecTBEyiTe, User!.

Pucynok 18 — Ilownck cooOreHust
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Jly1g cokpallleHus crucKa pe3yibTaToB MOMCKa HeOOX0IMMO HACTPOUTh (PUIBTPBI B COOTBETCTBUU
C TpeOyeMBbIMU KPUTEPUSIMHU:

— YCTaHOBHUTH TpeOyeMmblil (pyiar B 3aBUCHMOCTH OT TOTO, HAXOAMUTCS JIM MUCKOMBIN (hparMeHt
TEKCTa B UCXOSIIEH WM BXOAILIEH KOPPECTIOHACHIIUY JTHOO0 BO BIOKEHUSX;
— BBIOpaTh OTHpaBUTENS B criucke «JIroam»;

- BLI6paTB MCCTOHAXO0XACHUC B CIIMCKEC «ITammkny.

3.2.8 Onepaunu ¢ mnankamu

3.2.8.1 Co3xanmne nanku

YroObl co31aTh MankKy, HEOOXOIMMO B HABHIAIMH IO MarKaM BbIOpaTh MyHKT «Co31aTh MamKy»
(Pucynok 19).

g il 1 1 Lt} [ ] =1
Bxo W = f
—l AALL OTKpEITE B HOBDW BKN3AKE
v (Gmail]
: . OTEpBITE B HOBOM OKHE
i
YepHosl =
=l Hep MNouck cooBLeHWA...
g
JH, Otnpaes
Co3pate nanky... |
hﬁ_. Bea now
i Caate
9 Cnam &l

7] Kopsuz OTMETUTE NaNKy Kak NpoMUTaHHYHD
Bawnoe ~  zBpannan nanka

Mormeue CBOWMCTEA

Pucynok 19 — Co3ganue namnku

B OTKPBIBHIEMCST OKHE B COOTBCTCTBYIOLICC IIOJIC BBCCTU HA3BAHUC HOBOM nariKmu, u3
PACKPBIBAOLICTOCA CIIMCKa BBI6paTB Mariky, B KOTOpOfI 6y)ICT CO31aHa HOBasd IIallka, U HAXKATb KHOIIKY
«CO3,[[8.TI:> MarKy».

3.2.8.2 KonnnpoBaHue/nepeMelieHne coo01eHUs B APYIryl0 NANKY/NOANANKY

UtoObl KOMHMPOBaTh WM TMEPEMECTUTh COOOIIEHHE B APYrylO Manky, HEOOXOAMMO BBIOPATh
Tpebyemoe coobiieHue, Ha BKIaake «CooOIieHne» TIaBHOTO MEHIO BHIOpaTh COOTBETCTBYIOIIUN MYyHKT
(Pucynok 20) m yka3aTh mMankKy, B KOTOPYH HEOOXOJMMO CKOIUPOBATH/TIEPEMECTUTh YKa3aHHOEC
COOOIIIeHUE, UIIM B KOHTEKCTHOM MEHIO COOOIIEHUS BEIOpaTh COOTBETCTBYIONIUIM MYHKT U YKa3aTh MaIlKy,
B KOTOPYIO HEOOXOIUMO CKOIMPOBATH/TIEPEMECTUTh YKazaHHoOe coolbrieHnue (Pucynok 21).
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CTEpEITE B HOBOW BRN3ZKE
OTKPLITE B HOBOM OKHE

OTKpEITE B pasresope

OTBETUTE OTAPABUTENHD

OTBETUTE BCem

OTeeTuTs B pacceuiky

Oepecnate

Mepecnats kak »

PepakTupoeaTh kak HOBDE CoOBLLEHNE

MpucBEonTE METKY »
OrmernTe »
ApXMEMPOBATE

MepemecTuTs 8 Nanky >
Konupoeate B nanky >

MoBTopWTE NEpemMeLLiEHNE
MNpeobpasoeate B »

Y¥aanute cooBuieHue

MponycTuTe oBoyaeHne
MponycTuTE BETKY a6CyasHIA

Orcasskneats oBoyaeHne

CoxXpaHnT Kak..
MpeagapuTENLHBIR NpOCMOTR

Pacneuaratb...

Pucynok 20 — KonupoBanue/nepeMerienne coo0IeHus

MepemEeCTUTE B NaNKy ¥ HepaeHo oTKpeITEIE |
Konupoeate B nanky ¥ VzBpaHHoe > ,i, Bxogawme
MoETOpUTE NEpEMELLIEHIE )

ETop P — gl user17431996@gmail.com ¥
[Mpecbpasoeats B >
=P P B okansHeE nankw ¥

¥1anuTe cooBLueHnE ’

Pucynok 21 — KonupoBanue/nepeMerienne coooIeHus

3.2.9 Yaaaenue coodmenus

UtoObI ynanuTh cooOlieHue, HEoOXOAMMO HaKaTh KHOMKY «YIalIWTh» Ha MaHENH JeHCTBUMN
(Pucynok 22). VY nasienHoe cooOIeHne 0y1eT mepeMerieHo B manky «Y JaJieHHbIe.

9 Otserure  ~ Mepecnats (& ApxMBMpoBaTh @ Cnam EBonewe v

Ot Komawnga Google <googlecommunityteam-noreply@google.com> £

ena JaBepmnTe HACTPOMKY akkaynTa Google 0:18
Komy Muety

Pucynok 22 — VY nanenue cooOIIeHus

Kpome Toro, manHas (yHKIUS JOCTyNmHAa Ha BKIaake «CooOMeHHWe» TJIAaBHOTO MCHIO U B
KOHTEKCTHOM MEHIO COOOIICHHUS.
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3.2.10 Co3panue aBTONOANMCH

Y005l MOATIMCH ITOJIb30BATCIIAA YKAa3bIBAJIACh B HIDKHEM YacTH BCEX 4(.(0)15:111070,€ C006H_[€HI/II\/'I, B
TOM YHUCJIC OTBCTOB U IECPCCHUIACMBIX COO6H.[€HPII>1, H€O6XOI[I/IMO BBITITOJIHUTH CJICAYIOIIUC ,[[GI\/‘ICTBI/ISI.

Co31ath TECTOBBIN TOKYMEHT C jkeiaeMoil moanuchio (Pucynox 23) u coxpaHuts €ro.

nognnce.txt — KWrite

®ain MNpaeka Bwa 3aknagkw Cepewc  HacTpodka Cripaeka

[ Cozgate [™ OtkpuiTe... CoxpanuTe [ COXPaHWTL Kak... [[J 3akpems >

[ Yeakenmew,

ibaa @3 LI

Hon#HoCTE
TenehoH:
MoBun b Hbi ;
dakKc:

Crpoka: 1, cTonbew: 1 BCTABKA OTcTynbi: 4 W UTF-8 Normal

Pucynok 23 — Co3nanue TeKCTOBOTO (paiiia ¢ MOANHUCHIO

B crpoke meHto co3nanus coobmenus «Thunderbirdy Beiopars «MHcTpymMeHTh» — «[lapamerpsr
YYETHOM 3alIUCH».

B oTkpeIBIIEMCS OKHE MTapaMeTpoB yueTHOM 3anuck (Pucynok 24) HaxkaTh KHONIKY «BBIOpaTh.
IlepeiiT k co3gaHHOMY (paiiay HOJMHUCH.
BriOpath ¢aitn u HaxaTh KHONKY «OTKPBIThY, YTOOBI JOOABUTH €T0 K IMOAIHUCH.

B okne napameTpoB y‘ICTHOfI 3allMCHU BBICTAaBUTH (1)HaI‘ «BcCTaBIATh IOANKUCH U3 (1)8.171.]13».

3aKkpbITh OKHO HaxxaTneM kHonku OK.
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MNapameTpel y4ETHOH 3anKucK =

p AV E A RRITLILETRSIN [apameTpht yuSTHON 2anmnch - <user]17481996@gmail.com>

Mapametpel cepeepa

Konm w nankm Hran yugTtHod zanucn: | user] 7481996@gmail.com |

CocTaeneHune n aapecauna

AHTH-cnam $uaeTp St

[na kaxaoil y4ETHON 3aNMCKH MMEITCA NEPCOHANBHBIE JaHHbBIE, KOTOPBIE CMOTYT

CHHXFIDHHBELI,HR W XpaHeEHWE
YEWAETE HMTEHILLWE BALUN NWCEME 8apECaThl

YEEADMJ'IEHHR O NpoYTEHKKA

JawwTa WMmn oTnpasutens: | user |
v B flokantneie nanku Appec 3NeKTPOHHON NoYTEL | user] 7481996@ gmail.com |
AHTW-cnam $uneTp
Agpec anA oTEETE: | Monyuaren ByayT OTEEYATE N 3TOMY 3ApECy |
Anckoeoce NpoOCTPaHCTBD
ElE Cepeep noxopaweii noy... Opranusaung: | |
EKCT NOANKMCH: COONE30BATE (Hanpume HUPHBIA </
T 4 HTMIL <h> </b>

Bcraenate nognuce w3 dadina (texct, HTML unw kapTuHiy):

| BoiBpaTte...

] MPHEpPENAATE BUIMTHYHD KAPTOUKY K

PenakTipoBaTe BUINTHYHD KAPTOUKY...
cooBLLEHUAM = P Y protey

Cepeep ucxogawien noqtel (SMTP)

Google Mail - smtp.gmail.com (Mo ymonuanno) v | | Msmenuts SMTP-cepeep...

JefcTENA 4nA y4ETHOR 3anncn v JononHuTeneHele aapeca 3NEKTPOHHOR NOYTE ...

o

Pucynok 24 — [TapameTpbl yueTHOH 3anucu

Iloanuce mosBUTCS pu CJICAYIOMEM OTKPBITHHU OKHA CO3JaHUA HOBOT'O COO6IHCHI/IH.

3.3 TekcroBsliii pexakrop LibreOffice Teker

3.3.1 3anyck

Hns 3anmycka npuitokeHust LibreOffice Tekcr cnenyer mepeiith B «MeHIO NPHIOKEHHID» —
«O¢uc» — LibreOffice Tekcr.

3.3.2 OcHOBHBIE JJIEMEHTHI OKHA

OcHoBubIe 2neMeHThI okHa LibreOffice TekcT mokazansl Ha pucyHke 25.
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CTpoka MeHIo
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CTpoKa COCTOAHMA ]

Pucynox 25 — OcHoBHble 31eMeHTh! okHa LibreOffice Tekct

B BepxHeill yacTu OKHa pacroyiokeHa CTpoKa 3arojioBka. B Hell ykazaHO UMs OTKpBITOTO (aiiia ¢
ykazaHueM ero ¢opmara. Eciu JOKyMeHT Obl1 M3MEHEH MOCIe OTKPBITHS U MOCIIE ATOr0 HE COXpaHsUICH,
TO TOCJIe HauMEHOBaHMs (aiia B KBaJpaTHBIX CKOOKax Oyner ykazaH TekcT «V3menen». Ecmu
aKTHBHBIM SIBJISIETCS CO3/IaHHBIA JOKYMEHT, HE COXpaHEHHbIM Kak (haiii, To B CTpoke 3aroyioBka Oyzaer
ykazaHo «HoBbIit TOKyMeHT 1» (Miu Ipyroit HomMep CO3JaHHOTO JOKYMEHTA).

Hixe CTPOKH 3aroJIOBKa HaXOAUTCA CTPOKa MCHIO.

[Tox cTpokoii MEHIO pacmoiaraeTcs TMHUS BKIAJAO0K U OBICTPHIX JelicTBU. B 1eBoit yacTu TuHUM
BKJIAJIOK HAXOJUTCS HEOOIbIIas MaHeldh ¢ KHONMKaMHU JJisi OTMEHBI JIEHCTBUI M BO3BpaTa OTMEHEHHBIX
NEUCTBUM, a TaKKe PACKPHIBAIOLIUICS CIHCOK W3MEHEHHWs Maciitada oToOpakeHus IOKyMeHTa. B
cepearHe TUHUU BKIAJ0K OTOOpaKaIOTCs SIPIBIKU BKIAJA0K. Beerma oToOpaskeH sSpibik BKIAAKU « TekeTy.
SApnwiku apyrux Brianok («Tabmuna» u «PernieH3upoBaHrey») aBTOMAaTUYECKHU MOSBIISIOTCS MIPH padoTe C
Ta0JIMIIaMU WU BKJIFOUYEHUHU PEXXHMMa 3alliCU U3MEHEHUN B TOKyMeHTe. Eciau pexuM 3amucu u3MeHEeHUI
BKJIIOUEH, B MIPABOH YaCTH JIMHUU BKJIAJ0K OTOOpaXkaeTcs «3amuch UCIIPABICHUNY.
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Ha IHaHeIAX WHCTPYMCHTOB paciiojararoTcs KHOIIKH, PaCKpBIBAOIIUECCA KHOIIKH,
PACKPBIBAIOIIUECSA CIHUCKW [JIA BBIIIOJIHEHUSA PA3JIMYHBIX I[GﬁCTBPIfI C IOOKYMCHTOM. Bremmnit BHU]
HaHCHCﬁ, HX PACIIOJIOKCHHUE B OKHE U3BMCHUTH HEBO3MOKHO.

OCHOBHYIO YacTb OKHA 3aHMMAaeT OKHO (IoJie) OTKPHITOro (haiima UM CO3JaHHOTO JOKYMEHTA.
CBepxy U cieBa OOBIYHO OTOOpaKAIOTCs JTMHEHKH, TOPU30HTANIbHAS M BEPTHKAIbHAsI COOTBETCTBEHHO.
CHu3y ¥ cripaBa - MOJIOCHI IPOKPYTKH, AaHAJIOTUYHO: TOPU30HTAJIbHAS U BEPTUKAIbHAS.

B HmwxkHell YacTM OKHa HAaXOIUTCS CTPOKa COCTOSHUS. B JeBOM 4YacTW CTPOKH COCTOSHUS
0TOOpaxkaeTcs HOMep TeKYILEH CTPaHUIbl OTKPBHITOTO TOKYMEHTa U 00I11ee KOJIMYECTBO CTPaHUIl B HeM. B
MpaBOd YacTU CTPOKH COCTOSIHUSI OTOOpa)kaeTcsi pEeryiasiTop M3MEHEHHus Maciutada oToOpakeHUs
JOKYMEHTA.

3.3.3 Padora c ¢aiinamu LibreOffice Texer

3.3.3.1 Co3nanue 10KyMeHTOB

HoBerit mycToii tokyMeHT co3iaercsi apTomarniecku npu 3amycke LibreOffice Tekcr.

HoBelil mycToil JOKyMEHT MOXHO co34aTh W B Tmporecce paboTel. Jljis 3TOro criemyer B
MeHro «@Daiimy BeIOpaTh KoMaHay «HoBBII».

3.3.3.2 OrkpbITHE (DaiijioB

LibreOffice TekcT mo3BoisieT OTKPhIBaTh U peAaKTUPOBATH TEKCTOBBIC (Pailyibl pa3HbIX (OPMATOB:
doc, docx, odt, xodt, rtf, txt.

Jnst otkpeiTust (aitna crnenyer B MeHto «®aitimy BbIOpaTh KoMmaHay «OTKpbeITE». B okHe
«OTKpEITEY (PUCYyHOK 26) TIepelTH B HY)KHYIO MaNKy W JBAXKbBI MEIKHYTh MBIIIBIO TI0 OTKPHIBAEMOMY

(aiiny WK BbIIETUTH €T0 U HaXaTh KHOMKY «OTKPBITHY.

K * OTKpBITE - 0 x

Mepeiiti k: I fhomefuser w R |

- KomnetoTep Wma ~ | Pasmep Tun JlaTa nameHeHn

m Buaeo Manka 14.12.2019 21:43
JoKyMeHThI Manka 14.12.2019 21:43
3arpyskmn Manka 14.12.2019 21:43
M3o6paxeHns Manka 14.12.2019 21:43
My3bika Manka 14.12.2019 21:43
O6LWef0cTyNHEIE Manka 14.12.2019 21:43
LWa6noHsl Manka 14.12.2019 21:43

WA daiina: | OTKPEITE

Tunel paiinoe: | Bee daiine (*) ~ OTMeHa

D TONBKOD YTEHWE
Bepoun: ot

Pucynok 26 — OtkpsiTHe (haiina
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[To ymomuanuio B okHe «OTKPBITE» OTOOpaxkatoTcst (ailiibl BceX OTKpbIBaeMbIX (popmatos. [Tpu
KEJIAaHUH MOJKHO IIEJIKHYTh MBIIIBIO MO0 CIIUCKY (OPMATOB M BBIOPATh OJMH (OpPMAT OTOOpPAKAEMBIX B
OKHE (haitIIoB.

LibreOffice Tekct 3amoMuHaeT WMEHa ECATH MOCIACIHUX OTKpbIBaBIIMXCS (aitmoB. Jlis
OTKPBITUS JIIOOOTO M3 HUX cienyeT B MeHIO «Daiin» BeIOpaTh KoMaHay «HemaBHUE TOKYMEHTH» W B
MOSIBUBILIEMCSI CITUCKE BBIOpATh HY:KHBIN (aitn (Pucynok 27).

[ Cozpate b
B oTkpeiTh... Ctrl+0

Y OTEPLITE YAANEHHO...

© HegaBHWe AOKYMEHTHI »
[¥ 3akpbims
[0 WabnoHs 3

Pucynok 27 — OTKpBITHE OJHOTO M3 MOCIEIHUX OTKPHIBABIIUXCS (ailiioB

Crucok HEJaBHO OTKPBIBABIINX (AHIOB MOXHO OYHMCTUTH. s dToro B MeHio «Daiimy —

«HenaBHue nokymMeHTBI» cieayeT BblOpaTh «OUUCTUTH MEHIO.

3.3.3.3 Coxpanenue ¢aiiioB

Jliis coxpaHeHHsI M3MEHEHHI B CYyIECTBYIOIeM (aiisie jpoctatodno B MeHo «®Daiim» BBIOpaTh
koMaHAy «COXpaHUTDY.

Ecnu coxpansiercst He ¢aiii, a TOIBKO YTO CO3/IaHHBIN TOKYMEHT, 1OCie BbIOOpa B MeHI0 «Pailim»
KoMaHl «COXpaHUTh» MOsABUTCSH OKHO «CoxpaHuTh Kak» (Pucynox 28). B Hem cnemyer mepelTu B
Manky, B KOTOpoi TpedyeTcs coxpaHuTh (aiin, B none «ms ¢aitna» BBecTH uMs coxpansemoro ¢aiina u

HaXaTb KHONKY «COXpaHUTbHY.
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[W] AeToMaTMuECKoE paciuMpeHne

[ ] coxparuTe c naponem

[ 3awndpoeate kntouom GPG

[ ] Npaexa napametpoe duneTpa

L9

Crpanwua 1 131

[Ipu

KCJIaHUHN

Ui

HEe00XO0AUMOCTH

coxpaHaTh B hopmaTax: docx, odt, xodt.

Crnenyer oOpaTUTh BHUMaHME, YTO COXPAaHUTh M3MEHEHMs B (¢ailnax, oTKpbITHIX B hopmate doc,
rtf wm txt, B oTHX ke (opmarax HEBO3MOXKHO. [Ipu BeIOOpe B MeHIO «®Daitm» koMaHabl «COXpaHUTHY»
IIOABUTCS OKHO ((COXpaHI/ITB Kak», B KOTOpOM CJICAYET BBI6paTB OAVH M3 AOIIYCTUMBIX (I)OpMaTOB

23 cnoea, B6 cumeonos - [Nepean crpannua Crangapt

nepen
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(]l
] 10:50
@ ﬂ'| = Bc, 15 gek

Pucynok 28 — CoxpaHeHHe JOKyMEHTa

COXpaHseMbIX (hailyioB, a UMEHHO Hambosee pacnpocrpaneHHbie docx, odt, xodt.

W3meHeHns B cymiecTByromeM (aiiie MOKHO COXpPaHWTh B BUAE HOBOTO ¢aiina. /s sToro B
MeHIO «®ailn» HeobXoauMo BbIOpaTh KoMaHAy «CoOXpaHHUTh Kak», IOCJE€ Yero TMOSBUTCA OKHO
«CoxpaHuTh Kak». B okHE creayer mepeiTy B Mamnky, B KOTOpOH OyJeT COXpaHEeH HOBBIN (haiiy, B mMoje
«Mms (aiina» BBECTH UMs coOXpaHseMoro ¢aiiia U HaxaTh KHONKY «CoxpaHuTh». TOYHO Tak ke, Kak 1 B

MIPEABIAYIIEM Clydae, IPU COXpaHEHUH MOKHO BBIOpaTh (popmaT coxpaHseMoro ¢aiina.

COXpaHEHMEM B  paCKpbIBAIOILEMCS
cnucke «Tun daiina» MoxHO BbIOpaTh (opmar coxpansemoro ¢aiina. LibreOffice Tekct mo3Bonsier
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3.3.3.4 Dkcnopr daiinos

@aiin LibreOffice Tekct moxHo 3kcnoptupoBath B gopmar Portable Document Format (PDF)
Bepcun 1.4. Ilpu stom Oyzmer co3gaH HOBbIM JnoKymeHT. Jlyig 3Toro B MeHio «®Dailiny Heo0XOAMMO
BBIOpaTh KOMaHly «DKCIOPT», MOCIE Yero MOSIBUTCS OKHO «DKCHOPTHUpOBaTh Kak» (Pucynok 29). B okne
clieyeT MEepelTH B Mamky, B KOTOPYI OyneT skcmopTupoBaH dain, B mojie «Mms daitna» MoxHO
M3MEHUTH UMS IKCIOpTUpYeMoro (aiina u HaxaTh KHONKY «COXpaHUTbHY.

s Y 2

dain
MepeiTy K: ‘ ~ /home/user/dokyMeHTEl V| @ ° + =
D - ko -
- KomnewoTep KA ~ | Pasmep  Twun fata M3MeHeHn
Mepeal ﬂ user - & v =
L —
—
- L

3@

®

WMma daiina: Bez nmeHn 2 I CoxpaHnTe I
) d
L - Tunel dhaiinoe: ‘ PDF - Portable Document Format (*.pdf) s ‘ ‘ OTMEHa ‘
e (] AsTOmaTMueckoe paciumperne
= [:] BeligeneHne

Gho — —C—— - 80 %
A 10:51
@ <Il| EN Bc, 15 gek

Pucynok 29 — Dxcnopr ¢aiina B popmar PDF

Crpanwua 1 w3 1 23 cnosa, B6 cumeonos - lNMepsan crpadiua - Crangapt

3.3.3.5 3akpsiTHe daiiiioB

B LibreOffice TexcT 0IHOBpEeMEHHO MOXKET OBITH OTKPBITO HECKOJBKO (aioB, MpU ATOM
KaKIbIH (haiisn OyieT OTKPHIT B OTACIBHOM OKHE. {7151 3aKkphITHs JIF0O0TO0 (haiiia JOCTaTOYHO 3aKPBITh €ro
OKHO, IIEJTKHYB M0 KHONKE «3aKpbITh» B CTPOKE HAa3BaHUS OKHaA. Takxe NI 3aKpbITHS (ailia MOXKHO B
MeHo «®Daiim» BIOpaTh KOMaHIy «Berxomy.

[Ipn mombITKE 3aKpBITh HECOXPAHEHHBIM JOKYMEHT Wi (aiiia, B KOTOPHIH ObUIM BHECEHBI
U3MEHEHWUSI, TIOSBUTCS OKHO 3ampoca Ha npoobkenue neiicteus (Pucynox 30).
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CoXpaHWTE AOKYyMeHT?

CoxpaHUTb N3MeHeHWA floKyMeHTa «be3 nmeHu 1» nepep
3aKpbiTUEeM?

ViameHeHWA ByayT yTepaHbl, 80N MX He COXPaHWUTE.

Pucynok 30 — 3anpoc Ha coxpaHeHue u3MeHeHHi B (aiine

Jlns coxpaHeHMsl U3MEHEeHMH B (ailne cienyer HaxkaTh KHONKY «CoxpanHuTb». [ng oTkaza or
COXpaHEeHMs U3MeHeHul - kHonKy «He coxpanste». Ecnu jxe TpeGyercst npoaoinkuTh padboTy ¢ daiiiom,
TO CIEAYET HaKaTb KHONKY «OTMeHa.

3.3.4 Padora ¢ JOKYyMeHTOM

3.3.4.1 U3meHeHue MacIITada 0TOOPaKeHHs TOKYMEHTA

Hokyment LibreOffice Tekct moxer ObITh OTOOpakeH B pa3HOM Maciutadbe. MHUHHUMabHBINA
macmTab oroopaxenus — 10 %, makcumansabiii — 400 %. MacmTab MOXHO YCTaHaBIMBATh C TOYHOCTh
1o 1 %.

W3menutp macmrad OoTOOpaKeHHsI JOKyMEHTa MOXHO IE€PETACKUBAHHEM IIOJI3YHKA JIMHEWKH
Macmtaba B crpoke coctossHus (PucyHok 31). MOXHO Takke TMOJB30BAaTHCS KHOIKOW CO 3HAKOM «+)
(mmroc) I yBeNMYeHWs MacmTada WM KHONKOHW CO 3HaKkoM «-» (MHUHYC) JJsl YMEHBIICHHUS.
OmHOKpATHBIN MISTIOK M0 KHOTKE m3MeHseT MacmTad Ha 10 %.
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Pucynok 31 — M3amenenue macmradba 0TOOpaKeHHUs TOKyMEHTA

HeoOxomuMoe 3HadeHne wacmrada OTOOpakeHHS JOKyMEHTa MOXKHO TakKXke BbIOpaTh B
packpbIBaromeM criucke «Macmrad CTpOKM BKIAIOK». IIpu KellaHWu B TOJIE 3TOTO CUCTYMKA MOXKHO
BBECTH JII000E 3HaUCHHE U HaXKaTh KiaBuiry Enter.

I[J'ISI YBCINYCHUA NN YMCHBIICHUSA Macuitada OTO6pa)KeHI/I$I MOJXHO HUCIIOJIB30BaTh
COOTBETCTBYIOIIHME KOMaH bl MeHIO «Bum» — «Macitady.

Jlnst BoccraHoBieHuss wmacmraba otoOpakenuss 100 % ymoOHO TMOJIB30BAaThCS KOMaHIOM
«/lericTBuTeNnbHBIN pazMep» MeHIO «Bum»y — «Macmraby.

CJ'ICJIyeT OTMETHUTDH, YTO U3MCHCHUC Macmrada OTO6pa)K€HI/I$I JOKYMCHTA HUKAK HC CKa3bIBACTCA
Ha €ro nmapaMeTpax U HE BJIUACT HA ICYATD.

3.3.4.2 Oro0paikeHue HermevyaTaeMbIX CHMBOJIOB

B J0KyMEeHTE IOMHMO TEKCTa, PUCYHKOB M APYIHX OOBEKTOB MOTYT TaKXKE OTOOpaKarhCs
I v ’
HemevaTaeMble 3HAKM - 3HAKM (OPMATHpOBaHWs: 3HaKkH aGsaues (/P?), suaxu taGymsumn (/19),

I i
npobenst (/40 paspuier crpoxkn (/"€9) u gpyrue. IlommMO 3HAKOB (DOPMATHPOBAHHSL,
OTOOPaXKAIOTCSl TAaK)KE€ Pa3phiBbI CTPAHMII. YCTaHABIMBAETCA JTOT PEXUM KHOmMKOW «HermeuaTaembie
CHMBOJIBD) TIAHEH HHCTPYMeHTOB «DopmaTtuposanue» (Pucynok 32).
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Pucynok 32 — OroOpakeHre HereyaTaeMbIX CHMBOJIOB

3.3.4.3 Bolesienne (pparMeHTOB TIOKYMEHTA

BonbmmHCTBO AEHCTBH TpH 0(hOpMIICHHN JOKYMEHTA U MHOTHE JICHCTBHS MPU PEIaKTUPOBAHUH
BBITTOJIHSAIOTCSL TOJBKO C BBIIEJIEHHBIM ()ParMeHTOM JIOKyMEHTa. BBIIEISITh MOKHO TEKCT JTOKYMEHTA,
TAOJUIIBI M UX OTJICNbHBIC JIEMEHTBI, TPAQHUECKUE OOBEKTHI.

Brinenennsiii pparMeHT JOKyMEHTa 3aTeHsieTcs: cepo-cMHUM GoHoM. L[BeT mpudTa npu sToM He
U3MEHSIETCS, HECKOJIbKO U3MEHSETCS BbleeHue nBeToM (Pucynok 33).
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Pucynok 33 — HeBblieneHHBIH U BBIACTICHHBIN (hparMeHThl JOKYMEHTa

JInst BBIZETCHUST MOYXHO HCIIOJIb30BaTh MBIIIb, WK KJIABHIIN KIABHATYPbI, HJIH M TO, M JPYroe
onHoBpemenHo (Tabmuma 1).
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Tabmuma 1 — [eticTBus 1is BbiAeIeHUsS PparMeHTa TeKCTa

BriaeasieMbIit .
HeiictBue
3J1eMeHT

Cnoso JIBaX bl IIETKHYTh TIO CJIOBY
Ab3arg TprkIp! ENKHYTH B JIIOOOM MecTe ad3ala
JIro6oii pparmeHT LlenkHyTh B HaUase BBIICISEMOTO (hparMeHTa B TEKCTE H, YACPIKHBAsI HAKATOH JICBYIO
TeKCTa KHOITKY MBIIIIY, IPOBECTH IO TEKCTY, KOTOPBIH HYKHO BBIJICIHTH
Bonboit pparmeHt LlenkHyTh B Ha4ase BBIICISEMOTO ()parMeHTa, IMPOKPYTUTh JOKYMEHT JI0 KOHIIA
TEKCTa (bparmeHTa, a 3aTeM, ylep)KuBas Hakaroi kiasuiry Shift, meakHyTs B KoHIe pparmeHTa
Becs nokymeHT Haxats komOuHanuio kiasum Ctrl + A

Beigensate GparMeHTBl TEKCTa MOXKHO IMEPEMEIIEHUEM Kypcopa, KIIABHIAMU KIABUATYPBI MPHU
Hakaroi kiaBumre Shift. [Ipy 3TOM MOXHO HCIIONB30BaTh BCE BO3MOXHBIC KOMOMHAIIMW KJIABUII JUIS

NepeBoia Kypcopa 1o JOKYMEHTY.

UToOb!I CHATH BbLIEICHUE PparMeHTa TEKCTA, CIIEIYyEeT OAUH pa3 IIEIKHYTh JIEBOM KHOMKOW MBIIIN

B JICBOM WJIX IIPpAaBOM I10JIC CTpaHUIbI.

3.3.4.4 OrmeHa u BO3BpAT JeiicTBUii

[Ipu padote B LibreOffice TekcT cyiiecTByeT BO3MOKHOCTh OTMEHBI IEHCTBUM, BBHIIIOJHEHHBIX C
JTOKYMEHTOM.

JI71s1 OTMEHBI TIOCTIEIHETO BHITIOJIHEHHOTO JIEHCTBUSI HEOOXOIMMO HaXXKaTh KHOMKY «OTMEHUTH» B
cTpoke BKIaJ0K (Pucynok 34). JIyiss OTMEHBI HECKOJIBKUX JCHCTBHI KHOTIKY CIIEIyeT HaXKaTh HECKOJIBKO
pas.

@aiin Mpaeka Bwua Bcraeka @opmar  Crtwaw Tabnwua @opma  Cepewc  OkHo  Cnpaeka *
O-B-B-10 e R|X D &0 -l A S IE-E T

OcHoBHoli Teke ~ | L= Ty || PT Astra Serif v la v B 7 US| A A| L L' & T~ »

Pucynok 34 — OT™MeHa mocneHero JeiCTBUS

OTMEeHCHHEIC JEHUCTBUS MOXKHO BCPHYTD. I[J'ISI BO3BpaTa MOCJICAHECTO OTMCHCHHOTO JeHCTBUSA
CJICAYCT HAXATb KHOIIKY ((HOBTOpI/ITB» B CTpPOKC BKIIaIOK. I[J'ISI BO3BpaTa HCCKOJIbKUX JeiicTBU
MOCTYIAKOT aHAJIOTUYHO OTMCHC HECKOJIbKUX JEHCTBHI.
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3.3.5 Pabdora ¢ MeHIO

MeHI0 COIEp>KUT KOMaHJbl, CTPYNIHPOBAHHBIE MO (DYHKIMOHAIFHOMY Mpu3HaKy. Hampumep,
MeHio «®aiimy comepKuT KOMaHabl Ui paboThl ¢ (aiinamu, MeHI0 «BcTaBka» — KOMaH/bI Ui BCTaBKU
Pa3NIUYHBIX DJIEMEHTOB JTOKyMEHTa, MeHI0 «DopmaTy — KOMaHIbl, MCIOIb3yeMble NpU O(opMIIeHUN
JOKYMEHTA.

JInst OTKPBITHSI MEHIO CIIAYET IISIKHYTh MBIIIBIO 10 ero HazBauuo (Pucynok 35).
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Pucynok 35 — Mento «Daiim»
Jlist BEIOOpa KaKOW-THOO0 KOMaH/Ibl B MEHIO CJIENYeT IIEeTKHYTh 1Mo Hel MbImbio. [locie BeiOopa
KOMaH/ bl IPOU30IIET COOTBETCTBYIOIIEE €1 IeHicTBUE WK OyJeT 0TOOPa)KEHO TUAIOrOBOE OKHO.
Ecnu komanga otoOpakeHa O1eAHBIM MIPUGTOM, TO OHA B JAHHBI MOMEHT HEBBINOJIHUMA.
Psiom ¢ HeKOTOpBIMH KOMaHAaMH YKa3aHbI 3aMEHSIOIINE X KOMOMHALINN «TOPSYNX» KIaBHIIL

UYepHast cTpenka-TpeyrojJbHUK O3HA4aeT HaJu4Hve MOAYMHEHHOTO MEHIO, OTKPBIBAIOIIETOCS MPH
HaBe/leHUH ykazatens Mbimu (Pucynok 36). [Ipu cchutke Ha MOAYMHEHHOE MEHIO CHavajla YKa3bIBaeTCs
HaVMEHOBAHHME OCHOBHOT'O MEHIO, a 3aTeM — noaunHeHHoro. Hanpumep, mento «lIpaBka» — «BcTaBuTh
KaK».
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2 OTMeHWTE: BcTaeuTs Gydep obmeHa Ctr+Z [ CeHcopHoe n3aoBpaxeHue I
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BbIAENNTE TEKCT CtriH+Shift+]
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Haiiti Ctri+F
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Pucynok 36 — OTKkpbITHE TOAYUHEHHOTO MEHIO

I'anouka ciaeBa OT Ha3BaHMS KOMaHIbI O3HA4acT, 4TO JaHHAAd KOMaHa YKC BH6paHa u HeﬁCTByeT.
I[J'IH MMPpEKpalICHUs JIENCTBUS TaKOM KOMaH/ bl CJICAYCT HICJIKHYTD 110 HEH MBIIIBIO.

3.3.6 PadoTa ¢ maHeJIsIMH HHCTPYMEHTOB

[Tanenu HHCTPYMEHTOB MpeIHAa3HAUEHBI ISl 00JIeryeHusl paboThI MOJIb30BATENS.

Ha nmaHensx WHCTPYMEHTOB pAaclojlaralOTCs  KHOIIKM, PAaCKpbIBAKOIIMECS KHOIKH H
packpbiBatoruecs: crnucku. O Ha3HAYEHUM TOTO WJIM MHOTO 3JIEMEHTAa MaHeId HWHCTPYMEHTOB MOYKHO
y3HaTh, MOJBEAS K HEMY YKas3aTesb MbIIIM U 3adUKCHpoBaB Ha Hekoropoe Bpems. [lpum sToM s
HEKOTOPBIX 3JIEMEHTOB TaKXkKe 0TOOPa’KaeTCsl COOTBETCTBYIOIIEE COYETAHUE «TOPSYMX» KIIABHIL.

KHonku wucnone3yrorcss Jis  BBIIOJHEHUS Kakoro-nubo neiictBus. Hampumep, kHomka
«[TomyxupHblil» nmaHenu UHCTpyMeHTOB «DopmaTupoBaHuE) yCTAaHABIMBACT IMOJIY>)KUPHOE HauepTaHHE
mpudra. YToObI HAXKATH KHOTIKY, HAJIO MICIKHYTh M0 Hel MbItbio (PucyHok 37).

®alin  MNpaeka Bwa BcTaBka @opwmar Crunw  TaBnwua  ®opma  CepBuc  OkHo  Chipaeka ®
OD-B-B-180 3 R|X D &[O- QA 9IEB-F KOl

OcHoeHoid Teker ~ | Lx Ty || PT Astra Serif v |la ~IBlZ U S| A AL L' & v o»

Pucynok 37 — Mcnionp3oBaHuE OOBIYHON KHOIIKU
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YacTto KHOIIKH pa60Ta10T B PCKHUME HCpCKJ’II—O‘I&TCJ’IGﬁ. To €CTh, yTOOBI OTKAa3aThCAd OT
Ha3HaA4YCHHOI'O KHOIIKE I[GﬁCTBPIfI, Hago €Ii€ pa3 HaXXaTb Ha HEC. HaHpHMep, JI1 OTKa3a OT HOJY>XXHPHOT'O
Ha4YCPTaHHA HAJO HAXKATh KHOIIKY ((HOHY)KHpHBIﬁ)) IaHEJIN UHCTPYMEHTOB «CDOpMaTI/IpOBaHI/Ie».

PackpbIBaroIascss KHOIKA WMEET B MPaBOM YacTH 3HAYOK CTPEIKH (TPEyroabHHK). YTOOBI
BOCIIOJIB30BaThCS TAKOW KHOIKOM, CJIeAyeT MIEJIKHYTh MBIIIBI0 10 CTpenike. B pesymbrare Oymyr
0TOOpaXkKeHBI JIOTOJIHUTEIIBHBIE JJIEMEHTHI. Hampumep, NMpu MIETYKE IO CTPEIKE PACKPBHIBAOLICHCS
kHOKH «LIBeT TekcTa» maHeau HHCTpyMeHTOB «DopmaTupoBaHne» OyaeT 0TOOpakeHa MaUTPa [BETOB
(Pucynox 38).

s Aﬁpﬁ i: I'_v,g?.v»

LeeT nogceeTkn X

[ Bes 3anwekm
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& Bribop ueeTa...

Pucynok 38 — I[Ipumep packpbIBarOIIEHCsT KHOTTKA

[Tocne BbIOOpa Kakoro-mMOO mapaMeTpa B PACKPBIBAIOLIEHCS KHOIKE OHAa aBTOMAaTHYECKU
3aKpBIBACTCS.

Br1OpaHHBIi B ManuTpe nmapamMeTp 3allOMUHAETCs, U JJI IOBTOPHOI'O MIPUMEHEHUs1 He TpedyeTcs
OTKpBIBaTh KHOIIKY. Hampummep, MOXHO IIEIKHYTh IIO CTpesike KHoOnku «L[BeT Tekcra» mnaHenn
«®opMarupoBaHue» M BbBIOpaTh 1BeT. Ha3HaueHHBIH LBET CcOXpaHseTcs B TMaHENU MOCIeAHHUX

HCIIOJIB3YEMBIX [IBETOB KHOIIKHU ((HBGT TCKCTa».

[Ipu ucronb30BaHUM PACKPHIBAIOLIETOCS CIUCKA HA/IO IIEIKHYTh MO CTPEJIKE CIHUCKa U BbIOpaTh
TpeOyembiii mapamerp. Hanpumep, B packpriBatomieiicst kHonke «llpudr» manenn «PopmatupoBaHue»
MOXHO BbIOpaTh mpudT Tekcta (Pucynok 39).
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| DejaVu Math TeX Gyre
DejaVu Sans
' DejaVu Sans Condensed
| DejaVu Sans Light
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' DejaVu Serif
| DejaVu Serif Condensed

Pucynox 39 — Bri6op mpudTa B pacKphIBatOIIEMCsI CITUCKE

Br10paHHbIii MapamMeTp B pacKphIBAIOIIEMCSI CIIUCKE OTMEUEH TaJIOYKOM.

Ecnm packpeiBaromuiicsi Ciucok OOJIBINON, OH UMEET B MPABOM YacTH MOJoCcy NpokpyTku. [locime
BbIOOpa KaKoro-1u0o mapamMeTpa B paCKphIBAIOIIEMCSI CITUCKE, OH aBTOMAaTUYECKH 3aKPBIBACTCS.

B OompmmHCTBE CJIydacB MOXHO, HC OTKpbIBad CIIMCKa, IICJIKHYTb MBIIIBIO B IIOJIC

PaCKpBIBAIOIIETOCS CITMCKA, BBECTHM 3HAa4YeHHWE TpeOyeMoro mapaMerpa ¢ KIaBUAaTyphl W HaXaTh
knaBumny Enter.

3.3.7 OToOpaxeHue JUHeeK OKHA JOKYMEHTa

OTto0pakeHue JIMHEeeK OKHA TIOKYMEHTa yrpaBisieTcss Komannoi «JIunelika» meHio «Bumy.

3.3.8 Ilosryuenune cnpaBKu

LibreOffice TekcT coepKUT pa3BUTYIO CIIPABOYHYIO CHCTEMY.

KpaTKaH NoJACKa3Ka O Ha3BHaYCHHUH KaKor 0-JIM00 dJIEMEHTA MaHeNIen HHCTPYMCHTOB OTO6pa)KaCTC}I
IIpU HABCACHUH YKa3aTCJIsd MbIIIW HA 3TOT 3JICMCHT.

Jns oOparienus: K (aiiny cripaBOYHON CHCTEMBI C II€NbI0 MOJYYEHUsS MPOM3BOJBHON CIpPaBKU
cienyer B MeHio «CmpaBka» BblOpate KkomaHay «CmpaBka 1o LibreOffice» wnm  HaxaTh
byHKIIMOHANBHYIO KiaBuily F1, mocie yero nmosiBUTCS OKHO cripaBo4HOM cucteMbl (Pucynok 40).
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@ Cnpaeka LibreOffice - LibreOffice Writer

|LibreOfﬂceWriter V| ‘IE_ | Cr | @ D+ O\

Coaepxumoe |yKasaTenh| Haiitin | BEK-'IE!AKI:'I'

BSEAvarpammel u cxembl

[] Formulas (Math)

[] spreadsheets (Calc)

[] Presentations and Drawings (Impress/Draw
[] Text Documents (Writer)

[] HTML Documents (Writer Web)

[] Macros and Scripting

[] LibreOffice Installation

[] O6wwme pazgens cipaskn

[] Database Functionality (Base)

n Besum.. )Astra Li... ﬂ @ Q'| EN B! 11:5;125"1

Pucynok 40 — Okno cripaBouHo#i cuctemsl LibreOffice Teker

B neBoit wacTu OkHa CIpaBOYHOM CHUCTEMBI cojiepkarcs BKIaaku «CoaepKuMoey, «YKa3aTelby,
«Hatitny.

Ha Bxnaake «CoaepKuMoe» TPHUBEICH CIUCOK pa3JeioB CIIPABOYHON CHUCTEMBI. Pa3nensl MoryT
UMETh TToJIpa3 eiibl. J{s oToOpakeHHsl CIMCKa TIOPa3/IeioB CIEyeT MISIKHYTh MBIIIBIO TI0 3HAUKY «X)»
(TuTroc) cneBa OT 3arosioBka paszzena. st oToOpakeHUsT COACPKUMOT0 pasjiesia CIIPaBOYHOW CUCTEMBI
CJIeTyeT MIETKHYTh MBIIIBIO TI0 €r0 3ar0JIOBKY.

Bxnaakn «Ykaszarens» u «HaiiTu» HCHONB3YIOT I MOHUCKAa HYKHOW clpaBku. Bo Bkiaake
«YKa3zaTenb» MPUBEJEH CIHUCOK KIIOYEBBIX CIIOB M BBIPAXKEHMI, IO KOTOPHIM MOXKHO HAMTH CIPABKY.
Bxiaaka «Ilouck» no3sosser popMupoBaTh 00JI€€ CI0KHBIE TIOMCKOBBIE 3aITPOCHI.
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3.4 Ta6amunblii penakrop LibreOffice Tadnuna

3.4.1 3anyck

Jlnst 3anycka npunoxkenus: LibreOffice Tabnuma cnegyer nepeiit B «MeHIO TIPUIIOKEHUI» —
«Oduc» — LibreOffice Tabnuua.

3.4.2 OcHoBHbIe j1eMeHThI oKHA LibreOffice Tadoauna

OcnoBublie snemMenTsl okHa LibreOffice Tabnuia nmoka3zans! Ha pucyHke 41.
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Pucynok 41 — OcnoBHble 3nemeHTsl 0kHa LibreOffice Tabnuma

B BepxHell 4acTM OKHAa pacHoJIOKeHa CTPOKa 3aroyioBka. B HEll yka3aHO HaMMEHOBAaHHE
OTKpbITOTO (haiina ¢ ykazanuem ero ¢opmara. Ecnu g1oKkyMeHT ObuT U3MEHEH MOCie OTKPBITHUSA U MOCHe
TOr0 HE COXpaHsuicd, Mocjie HauMeHOBaHUA (aiia B KBaJpaTHBIX CKOOKax OyAeT yKa3aH TEKCT
«3menen». Ecny akTUBHBIM SBIISIETCS CO3/IaHHBIN TOKYMEHT, HE COXpaHEHHBIH Kak (ailsl, TO B CTpOKe
3arosioBka O0yneT ykazaHo «HoBwii mokymMeHT 1» (Wi apyroit HoMep CO3/JaHHOTO JIOKYMEHTA).

B neBoif yacTu CTPOKHM 3arojoBKa HAXOAUTCA 3HAYOK CHCTEMHOIO MEHIO. J[BOMHOM IIEIYOK IO
3HAYKY 3aKpbIBA€T OKHO. B HpaBOI\/II YaCTH CTPOKH 3aroJIoOBKa pacIioJIOKCHBI KHOIIKKW YITPABJIICHHUA OKHOM.
Ecnu okHO HE pa3BEepHYTO Ha BECh IKPaH, TO, YXBAaTUBLIUCH 34 CTPOKY 3ar0J0BKA YKA3aTEJIEM MBIIIH, €T0

MOKHO IIEPEMEIIATH 10 OKpaHy.
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Hixe CTPOKHM 3arojJloBKa HIACT CTPOKa MCHIO. CTpOKy MCHIO HCBO3MOXHO CKpPBITh HIIH
NEpEMECTUTE B JApPYI'YHO 4YaCTb OKHa. HeBo3MOXHO HM3MEHUTH COACpKAaHNUE CTPOKHM MCHIO HIIU
IMOCJICA0BATCIIBHOCTD PAaCIIOJIOXKECHUS B en OTACIBbHBIX MCHIO.

Hwke cTpokn MeHIO pacrosiaraeTcs JWHHS BKIQJOK. B J1eBOM 4YacTM JMHUM BKJIAQJIOK
pacroyiokeHa HeOoJbIas TaHelb C KHONKAMHU JJIS OTMEHBI JEHCTBHM M BO3Bpara OTMEHEHHBIX
NEUCTBUM, a TaK)Ke PACKPBHIBAIONIMKCA CIIMCOK M3MEHEHHs MaciiTtada OTOOpakeHHsI JIOKyMeHTa. B
CepeIMHE JIMHUK BKJIAJIOK OTOOpa)karoTcs SPJIbIKKA BKIAA0K. Beerna oToOpaskeH sSpiiblk BKIAIKA «TekcT
u «Slgeiika.

Hixe nmuanm BKJIAAOK PaCIIOJIOKEHA MaHCIb MHCTPYMCHTOB. v Ka}I(,Z[Oﬁ BKJIaAKH HMMECTCs CBOA
MMaHECJIb UHCTPYMCHTOB, KOTOpast aBTOMAaTH4YC€CKU 0T06pa>1<aeTc;1 IIpH IEpPEXOAC K HEH. BKJ'Ia,Z[Ka «TexcT»
HUMCECT IMaHCJIb MHCTPYMCHTOB ((CDOpMaTI/IpOBaHI/IC». Ha manensx HHCTPYMCHTOB pacIoJiaratorTcsa KHOIIKH,
PACKPLIBAOIIUCCA KHOIIKH, PACKPLIBAOIIUCCA CIHHUCKU IJIs1 BBIIIOJHCHUA Pa3JIMYHbIX JEUCTBUM C
AOKYMCHTOM. Bremnuii Buj naHeneﬁ, HX PaCIIOJOKCHHUEC B OKHC U3SMCHHUTH HCBO3MOJKHO.

Bxmanka «fldeiikay comepXuUT MaHelb WHCTPYMEHTOB MJIsl YIpaBJIeHUS OPOPMIICHUEM SYEeK:
TpaHUIlbl, 3aJIUBKA, J00ABICHHUE CTPOK U CTOJIOLIOB, YalleHue CTPOK U CTOJIOLOB, PHIBTP U COPTUPOBKA.

Yy HpaBOﬁ I'paHUIbI OKHA PACIIOJOKCHA ITAHCJIb ITOHUCKaA. IIo YMOJIYAaHUIO ITaHCJIb CKPbITA. Z[J'IH €C
OTO6pa)KeHI/ISI CJICAYyCT HICIKHYTbh MbIIIBKO II0 3HAYKY C Hynoﬁ. Touno Tak KE, HICJIYKOM IIO0 3TOMY
3HA4YKYy, I[IaHCJIb ITIOMCKa MOXHO 6yneT CKPBITb.

OCHOBHYIO 4JaCTb OKHa 3aHHMMACT OKHO (HOJ'IC) OTKPBITOI'O (bafma HUJIn CO3JAaHHOI'0 JOKYMCHTA.
CBery M cJIEBa OOBIYHO OT06pa)KaIOTC5I HHHCﬁKH, TOPU3OHTAJIbHAA W BCPTHUKAJIIbHAA COOTBCTCTBCHHO.
CHI/I3y U CIIpaBa - MMOJIOCHI HPOKPYTKH, AHAJIOTUYHO: TOPU30HTAJIbHAA U BEPTUKAJIbHAS.

B HmKHEN 4YacTH OKHa HaXOIUTCSA CTPOKa COCTOSHUA. B neBoit gactm CTPOKU COCTOSAHUA
0T06pa>1<aeTc;1 HOMCEp TeKanefI CTpaHUIbl OTKPBITOI'O JOKYMCHTA. B HpaBOﬁ YaCTH CTPOKHU COCTOAHUA
0T06pa>1<aeTc;1 PEryisitTop N3MCHCHU A Macirabda OTO6pa)KeHI/I$I AOKYMCHTA.

Tabnu1a cOCTOUT U3 CTPOK U CTOJIOIIOB.
CTpoku — TOpU30HTaNIbHBIE TPYIIBI IYEEK, UMEIOIME UMeHa Buaa: 1, 2, 3 u T.1.

CronlIel — BepTUKAIbHBIC TPYIIHI SUY€EK, UMEIOIMe UMEeHa B BHUJIe OYKB JTATHHCKOTO andaBuTa
(A, B, C, D u1.n.) wmm ux coueranunii (AC, BZ, DMVC u 1.1.).

Sldeliky MONMy4YarOT aJpec, COCTABIEHHBIM M3 MMeHH cTonOma u uMmenu crpoku: Al, C12, G37,
ND185 u 1.0m.

Takoit ctunbs anpecanuu HaszpiBaercss — Al. Ilo ymomuanuio B mpuioxkeHun «LibreOffice
Tabnuua» ucnonb3yrores agpeca cTuist Al.

Ta6Jmua pasMeIacTCsa Ha pa60qu nucte. Pabouuii TUCT UMeeT CBOE M3, YHUKAJIBHOC BHYTPU
OJJHOTI'O q)afma. HporpaMMa OpeaOCTABIACT BO3MOKHOCTD CO3JaHUA, YAAJIICHUA, OTMCHBI YAAJICHUA JIUCTA.
PabGoune nucThl SJICKTPOHHBIX Ta6J'II/II_I C06paHBI B KHUTH.
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3.4.3 Pabora ¢ ¢aiinamu LibreOffice Tadiauua

3.4.3.1 Co3nanue 10KyMeHTOB

HoBelil mycToil 1okyMeHT co3aeTcst aBroMatudecku npu 3amycke LibreOffice Tabnmma.

HoBblil mycTOM HOKYMEHT MOXHO CO3/aThb U
MeHro «@Daiim» BeIOpaTh KoMaHay «Co3aaThy.

3.4.3.2 OrkpbITHE (aiijioB

B mporecce pabotel. s 3Toro ciemyer B

LibreOffice Tabnuma mno3BOJsSeT OTKPHIBATH M PENAKTUPOBATH TEKCTOBBIC (ailjibl pPa3HBIX

dopmaros: xls, xIsx, ods, xods, scv.

Hns otkpeitus (aiina ciemyer B MeHto «@aiim» BelOpate komaHay «OTKpbIT». B okHe

«OTtkpoiTHe» (PucyHOK 42) mepeiiTi B HY)KHYIO TIanKy U

(ailry WM BBIICIUTH €T0 U HAXKATh KHONKY «OTKPBITHY.
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Pucynok 42 — OtkpsiTue daiina

ITo ymomuanuio B okHe «OTKpPBITh» 0TOOpaskatoTcs (ailiibl Bcex OTKpbIBaeMbIX (hopmaToB. [lpu

KEJTaHUHM MO’KHO IIEJIKHYTh MBIIIBIO MO CIUCKY (opmar
OKHe (haiyioB.

OB M BBIOpaTh OJUH (GOpMAT OTOOpaKaeMbIX B



41

LibreOffice Tabmuma 3amoMuHAET MMEHA JECATH IOCICIHMX OTKpBIBaBIIMXCS (Qaitno. s
OTKPBITHS JIIOOOr0 M3 HUX cileayeT B MeHio «®Dait» BeIOpaTh komaHay «HenaBHue NMOKYMEHTB» U B
MOSIBMBILIEMCSI CITUCKE BBIOpaTh HY:KHBIN (aitn (Pucynok 43).
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PRI [ ] @ npocmotp neuati Ctri+Shift+0
Mner 1 = Meyark.. Ctri+P

Pucynok 43 — OTKpBITHE OJHOTO U3 MOCTEIHUX OTKPBIBABIINXCS (ailyioB

Crucox HCOAAaBHO OTKPbIBABIINX q)aﬁJ'IOB MOXHO OYHCTHUTB. I[J'I?I 3TOro B IOAYHMHCHHOM

MeHI0 «Daim» — «OTKPBITh HEJJABHUE) CIIEYET BIOpaTh «OUUCTHUTH».

3.4.3.3 Coxpanenue ¢aiiioB

st coxpaHeHus1 U3MEHEHUH B CYyIIECTBYOIIEM aiiie moctaTouHo B MeHio «®daiim» BeIOpaTh
koMaHAy «COXpaHUTDHY.

Ecnu coxpansiercss He ¢ailn, a TONBKO YTO CO3/aHHBIA JOKYMEHT, TO IOC]E€ BBHIOOpa B MEHIO
«®Dain» koMauabl «CoxpaHUTh» NOsIBUTCS OKHO «Coxpanuth kak» (PucyHok 44). B okue ciemyer
MepeTy B Mamnky, B KOTOpoil Oyzaer coxpaHeH ¢aiin, B nojne «Vms aiina» BBECTH HUMsI COXPAHIEMOTO

(aiina u HaxXaTh KHONKY «COXPaHUTHY.



42

/4 Coxpanwrh - B iX
Nepeity x: /home/user/foxyMeHTh v @ @ +« B n
- KoMmnsiorep Nmn v Paimep Twn AaTa naMeHeHn
{j- user
Wma aiina: Be3 umenn 2 COXpaHuTL
Tune daitnos:  TexcroBsiil AokyMeHT ODF (*.0dt) v OTmena
M| ABTOMaTHUECKOE paclumpeHmne
[_] Coxpanurs c naponem
() 3awudposate xnwuom GPG
[} Npasxa napamerpos ¢unutpa

Pucynok 44 — CoxpaHeHue 10KyMEHTa

I[lpu  xemaHuM  WIM  HEOOXOOUMOCTH  TEpel  COXPAHEHHWEM B  PACKPBIBAIOIICMCS
cnucke «Tun ¢aitna» MoxHO BeIOpaTh Qopmar coxpansemoro ¢aiina. LibreOffice Tabmuna mo3sosnser

coxpausaTh B popmarax: XIsx, ods, xods.

Crenyer oOpaTuTh BHUMaHME, YTO COXPAHUTh U3MEHEHUs B QailaX, OTKpHITHIX B (opmare XxIs, B
3TOM ke opmare HeBO3MOXKHO. [Ipu BbiOope B MeHI0 «®Pailn» koMaHabl «COXpPaHUThY» MOSIBUTCS OKHO
«CoxpaHHTh Kak», B KOTOPOM CIIeAYEeT BhIOpaTh OJUH U3 AOIMYCTHUMBIX (hOpMaTOB coXpaHseMbIX (ailiios,

a UMeHHO HauboJiee pacrpocTpaHeHHbIe xIsx, ods, xods.

W3meHeHMs B cyllecTByIoleM (paiige MOXKHO COXpaHWUTh B BUE HOBoOro ¢aiina. [[ns storo B
MeHio «Dailm» Heo0XoauMo BbIOpaTh KoMaHAy «COXpaHHUTh Kak», IOCIE Yero IMOSBUTCS OKHO
«CoxpaHuTh Kak». B okHe cienyeT nepeiTu B Mamky, B KOTOpYro OyJeT COXpaHEeH HOBBIH (aiin, B moJe
«Mms ¢aitna» BBeCTH UMs coXpaHsieMoro Qaiia 1 Haxatb KHONKY «CoxpaHuTb». TOUHO Tak ke, Kak 1 B
IpeabIAYIIEeM cllydae, IpH COXPaHEHUH MOKHO BBIOpaTh (hopMat coxpaHsemMoro gaiina.

3.4.3.4 Dxcnopr daiinos

daiin LibreOffice Tabauma moxuo 3xcriopTupoBath B popmar PDF Bepcuu 1.4. Tlpu 5ToM Oyaer
CO3J1aH HOBBIN JOKYMEHT. J{j1s1 3T0oro B MeHto «Paili» Heo0X0AUMO BBIOpaTh KOMaHAY «DKCIOPT», OCHe
4Yero MosBUTCA OKHO «JkcnoptupoBaTh Kak» (Pucynok 45). B okHe cienyer mepedTu B mHamnky, B
KOTOpYI0 OyZeT skcropTupoBaH (aiin, B nosie «Mms daiinay MOKHO U3MEHUTHh MUMs IKCIOPTHPYEMOTO

(aiina u HaxXaTh KHONIKY «COXPaHUTHY.
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X
MepeiTy K ‘ 1 fhome/user ~ ‘ Qo =
- KomneroTep Kima ~ | Pasmep | Tun Aarta U3MeHeHN
ﬁ user - Buaeo Manka 14.12.2019 21:43
~ JlOKyMEHTI Manka 14122019 21:43
~ 3arpyzkn Manka 14122019 21:43
~ MzobpaxeHuA Manka 14122019 21:43
~ My3blka Manka 14.12.2019 21:43
~ OBweaocTynHble Manka 14.12.2019 21:43
~ WabnoHsl Manka 14122019 21:43
WMma daiina: ‘ Be3 umeHn 1 ‘ ‘ CoxpaHnTe |
ACLEGETL B PDF - Portable Document Format (*.pdf) W
|§| ABTOMaTW4YecKoe pacluMpeHne
[:] BhigeneHne

Pucynok 45 — Dxcnopr ¢aiina B popmar PDF

3.4.3.5 3akpsiTHe daiiioB

B LibreOffice Tabnuma oHOBPEMEHHO MOXKET OBITh OTKPBITOIO HECKOJBKO (DailyioB, IPH ITOM
KaKIbIH (haiim OyAeT OTKPBIT B OTACILHOM OKHE. [[JIst 3aKphITHs TH000T0 (aiisia JOCTaTOYHO 3aKPBITh €T0
OKHO, IIEITKHYB TI0 KHOIIKE «3aKPhITh» B CTPOKE HA3BaHMS OKHA. Takke MOXHO B MeHIO «Dailiny BeIOpaTh
KoMmaHay «Berxom.

[Ipu mOmBITKE 3aKpHITh HECOXPAHEHHBIH JOKYMEHT WiH (aili, B KOTOPHIH OBUTM BHECEHBI

M3MEHECHHMS, TIOSBUTCS OKHO 3arpoca Ha mpoaoipkenue aeicTeus (Pucynok 46).

CoxXpaHWTE QOKYMEHT?

CoXpaHUTb U3MeHeHWA AoKYMeHTa «bes mmeHu 1» nepep,
3aKpbiTuem?

ViameHeHWA ByayT yTepAHLl, ECAN MX HE COXPaHWUTE.

Pucynok 46 — 3ampoc Ha coxpaHeHue U3MEHEHHH B (paiie

Jlnst coxpaHeHuss U3MEHEeHUW B (aiiie ciemyer HaxaTh KHONKY «CoxpaHuThy». s oTkaza ot
COXPaHEHHUS U3MEHECHHH - KHOTIKY «He coxpansatey. Ecim e TpedyeT mpoIoiKuTh padoTy ¢ ¢aitiiom, To
ClIeIyeT HaXXaThb KHOMKY «OTMeHay.
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3.4.4 Pabdora ¢ Tadaunei

N3menenne macmrTada 0TOOpaXeHUs: JOKYMEHTa

Hokyment LibreOffice Tabnuma mMoxxeT ObITh 0TOOpa’keH B pa3HOM MacmTade. MUHUMAIbHBINA

macmTab oroopaxenus — 10 %, makcumansubiii — 400 %. MacmTab MOXKHO YCTaHABIMBATh C TOYHOCTh
1o 1 %.

W3menutp macmrad OTOOpaKEHHS JOKyMEHTa MOYKHO IE€pPETAaCKMBAHHEM IIOJI3YHKA JHMHEHKU
Macmtaba B cTpoke coctossHus (PucyHok 47). MOXHO TakkKe IMOJIb30BaThCS KHOIKOH CO 3HAKOM
«t+» (TUIIOC) ISl yBENMMYEHUs] MaciuTaba WM KHONKOM CO 3HAaKOM «-» (MHHYC) JUIS yMEHBIICHUS.
OAHOKpATHBIN MIETYOK 10 KHOTKE u3MeHseT MacmTab Ha 10 %.

E Bez umenn 1-LibreOffice Calc - 8 X
®ailn MNpaeka Bwa Bcraeka @opmat  Crwaw fluer AdadHele  Cepeuc  OxkHo  Cnpaeka *
D-B-B-8 s l@|X D & LIS QA o »
PTastrasans v (12 v||B 7 U | L-WM-| = = = | & T = 1@ »
Al vil e B = | =

H

37
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("]
]
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—h
k4

Nuer1ws2 - Cranpgapt Pyccknid -~ T CpegHee sHaueHwne: ; Cymma: 0 I— —— 100 % I

M4 r ¥ ® Nuer2 | Mucrl |

Pucynoxk 47 — 3menenue macimradba oToOpakeHust JOKyMEHTa

HeoOxonumoe 3HaueHue wmacmtaba OTOOpakeHHsS JOKYMEHTa MOXKHO TakKe BbIOpaTh B
packpbIBaronieM crnucke «Macmrad CTpoKH BKJIAAOK». [Ipy KemaHWM B MOJE ATOTO CUETYMKA MOKHO
BBECTH JII00OE 3HaUCHNE U HaXKaTh KiaBuiry Enter.

Jlnst  yBenmWYeHUs WM YMEHBIIGHHWS Macmitaba OTOOpaKeHHWS MOXKHO  HCIIOJIb30BaTh
COOTBETCTBYIOIIHME KOMaHAbI MeHIO «Bum» — «Macimtady.

Jlnst BoccraHoBieHuss wmacmrtaba otoOpakenus 100 % ymoOHO TMMOJIB30BAThCS KOMAaHIOM
«/lericTBuTeNnbHBIN pazMep» MeHIO «Bum»y — «Macmrady.

CJ'Ie,I[yeT OTMETHUTDH, YTO U3MCHCHUC Macitada OTO6pa)KeHI/I${ JOKYMCHTA HHUKAK HC CKa3bIBACTCA
Ha €ro nmapaMeTpax U HE BJIUACT Ha I1€YaTh.
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3.4.5 OTMeHa 4 BO3BpAT JieiicTBHIA
[Tpu pabote B LibreOffice Tabnuia cymecTByeT BO3SMOKHOCTh OTMEHBI JICHCTBUMN, BBIITOJTHEHHBIX
C JOKYMEHTOM.

JIJiss OTMEHBI MOCJIETHETO BBIMOJIHEHHOTO JICUCTBUS HEOOXOUMO HaXaTh KHOMKY «OTMEHUTHY B
cTpoke BKIaaoK (Pucynok 48). [l OTMEHBI HECKOJIBKUX JACHCTBHIA KHOTIKY CIIEIYET HaXaTh HECKOIBKO
pas.

E Besumenu 1-LibreOffice Calc - 8 X

®aidn Mpaeka Buag Bcraeka @opmatr  Crunw Mlucr fadHele  Cepewc  OkHo  Crpaeka *
O-B-B-10H a3 R x D & L9 A TEC-B - »
PTastrasans ~| 12 ~v | B /7 U [ Jg- M - T

4

1‘ % 1 [(&] - »

il

Pucynok 48 — OTMeHa nmociieJHero NeHCTBUS

OTMeHeHHbIE JEHCTBUSI MOXXHO BEpHYTh. [l BO3Bpara moOCIEIHEro OTMEHEHHOIO JCHCTBUS
CIeAyeT HaxaTb KHONKY «IloBTOpUTBH» B CTpOoKe BKIanoK. JlJIsi BO3Bpara HECKOJIBKUX JEUCTBHIA
MOCTYNAKOT aHAJIOTHYHO OTMEHE HECKOJIBKUX JEHCTBUM.

LibreOffice Tabnwia mo3BoJisieT OTMEHUTH ONEPAIUIO YAAJICHUS JTUCTA JICKTPOHHON KHHTH. J1Jist
OTMCHBI TIOCJIICIHEIO BBIIIOJIHCHHOI'O HCﬁCTBHﬂ HCO6XOI[I/IMO HaXaTb KHOIIKY «OTMEHUTEY B CTpPOKEC
BKJIAJIOK WJIA UCTIOJh30BaTh KOMOWHAIIMIO KJIaBUII HA KiaBuarype Ctrl+Z.

3.4.6 Pabdora ¢ MeHIO

MeHI0 COJIepKUT KOMaHbl, CrpYNIHpPOBAaHHBIE MO (PYHKIMOHAIBLHOMY INpu3HaKky. Hampumep,
MeHIO «Daim» coAepKUT KOMaHIbI I71s1 paboThl ¢ (aitiamMu, MeHIo «BcTaBkay — KOMaH/bI I BCTaBKU
Pa3JIMYHBIX J3JICMCHTOB JO0KYMCHTA, MCHIO (((DOpMaT» — KOMaHJbl, HCIIOJIB3YCMBIC ITPU O(bOpMJ'ICHI/II/I
JIOKYMEHTA.

JI1st OTKPBITHS. MEHIO CIIEAYET MIEIKHYTh MBIIIBIO 110 ero Ha3BaHuio (PucyHok 49).
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m_[u-_n_ﬂ_mm_mgnn_laj_ﬂnmu_m;zr_ﬂ

2 OTMeHWTE: BCTaBWTb J1ACT Ctr+Z
" BepHyTb Ctrl+Y
=l MoetopwuTe: BcraewTe et Ctr+-Shift+Y
+# Bblpe3aTs Ctrl+X
Konupoeats Ctrl+C
El BcraBuTte Cerl+v
BCTaBWTE Kak >
&% BroigenvTk BCé Ctri+Shift+MpoGen
Bblaenntk »
Mpaeka AYeikKn F2

(M & 3awmTa Auelikn

Haiati Ctr+F
[] Q. Haiiti 1 3amMeHNTE... Ctrl+H
OTCnexmneaTe M3IMeHEeHNA >

CCBINKW HA BHELWHWE Gaiinkl...
[ CencopHoe nzoBpaxenne

D6bekT »

& PepakTMpoBaHuWe Ctri+Shift+m

Pucynox 49 — Otkpeitue mento «IIpaBkay
Jyis BEIOOpa KaKo#-THO0 KOMaHABl B MEHIO CJIeyeT MICIKHYTh M0 Hed MbIbio. [locie BeiOOpa
KOMaH/IbI TPOM30UIET COOTBETCTBYIOIIEE i IeHCTBUE Wi OyAeT 0TOOpaKEHO AUATIOrOBOE OKHO.
Ecnu xomanma orobpaskeHa OyieJHBIM MprU(TOM, TO OHA B TAHHBII MOMEHT HEBBITIOJTHUMA.
PsimoM ¢ HEKOTOPHIMHI KOMaH/IaMH YKa3aHbI 3aMEHSIOIINE X KOMOWHAIIMH «TOPSYUX» KITABHIII.

UYepHas cTpeska-TpeyrojbHUK O3HA4YaeT HAJTMYME MOJYMHEHHOI'O MEHIO, OTKPBIBAIOLIErocs Mpu
HaBeneHUM ykazatens mbimm (Pucynok 50). [Ipu ccpuike Ha MOAYMHEHHOE MEHIO CHavaja yKa3bIBaeTCs
HAaMMEHOBAHUE OCHOBHOI'O MEHIO, a 3aTeM - MOoJUYMHEeHHOro. Hanpumep, meHto «@opmat» — «TekcT».

B KUpHBIi Ctri+B
=] WHTepean > ] I Kypcus Ctrl+1
= BulpaBHWBaHWE > [:l LU MoadyépkHyThIi Ctri+U
$0 ®opmart uncen > U AsoiiHoe noguépknsanne

Pucynok 50 — OTKpBITHE TOJYMHEHHOTO MEHIO
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3.4.7 PaboTa ¢ naHeJIAIMH HHCTPYMEHTOB

[Tanenu MHCTPYMEHTOB IMpeIHa3HAUCHBI JJIs 00JIerYeHHs PadOThI MOJIB30BATEII.

Ha mnanensix HMHCTPYMEHTOB pAacloJlaralOTCs  KHOIIKM, PAacKpbIBAKOIIMECSd KHOIKH H
packpsiBatonuecs: cruckd. O Ha3HAYEHMHM TOTO WJIM MHOTO 3JIEMEHTAa IaHeId MHCTPYMEHTOB MOKHO
y3HaTh, MOJBEAS K HEMY YyKaszareslb MBIIM M 3aQUKCHpOBaB Ha HekoTropoe Bpems. Ilpu sTom ams
HEKOTOPBIX 3JIEMEHTOB TAaKXKe 0TOOPaKaeTCsl COOTBETCTBYIOIIEE COYETAHUE «TOPSUMX) KIIABHILL.

KHOTIKM HWCHONB3YIOTCS Ui BBITIOJHEHUS Kakoro-nubo JneicTBus. Hampumep, KHOmMKa
«[TomyxupHbIi» naHnenu UHCTpyMeHTOB «DopmarupoBaHHUe» YCTaHABJIMBAET IOJYKUPHOE HAYEpTaHUE
mpudra. YToObI HAXKATH KHOIIKY, HAJIO HICIKHYTh 10 Hel MbIbio (PucyHok 51).

O-B-B-10 & R|[X D & LID- " -[Q A &
Prastrasans v~ | (12 vIfB |7 U | L-B-/= = = | = T = 1 | @=@-

Pucynok 51 — Mcnonb3oBanre 0ObIYHON KHOIIKU

YacTo KHOIIKHM paGOTaIOT B PCIKUMC nepeKnquaTeneﬁ. To CCTh, YyTOOBl OTKAa3aTbCSl OT
Ha3Ha4YCHHOI'O KHOIIKC HeﬁCTBHH, HaJl0 CIIC Pa3 Ha)XaTb Ha HEC. HaHpI/IMCp, AJIs1 OTKa3a OT HOJYKUPHOT'O
Ha4YCPTaHUA HAJO HAXKATh KHOIIKY ((HOHymeHBIﬁ» MMaHCJIN UHCTPYMCHTOB ((CDOpMaTI/IpOBaHI/IC».

PackpbIBaroIascs KHOIKA WMEET B IMMPaBOM YacTH 3HAYOK CTPEIKH (TPEYrojabHHUK). UTOGBI
BOCITOJIb30BaThCS TAKOW KHOMKOW, CJEAyeT MHIEIKHYTh MBIIIBIO MO CTpenke. B pesynbrate OyayT
OTOOpaKEHBI IOMOJHHUTEIbHBIC AJIEMEHTHl. Hampumep, mpH IIequke MO CTPEIKE PacKpbIBAIOIIEHCS
kHOMKH «I[BeT TekcTay maHenu HHCTpyMEHTOB «DopmaTtupoBaHue» OyaeT 0ToOpaXkeHa MaJuTpa IBETOB
(Pucynoxk 52).

LeeT -Q}DHH

[ Bezzanuekn

standard ~
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(111111
1 |
EEEEER 11
EEEEEENEEEENE
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] ]
HepaeHee

&' Buibop upeTa...

Pucynox 52 — I1pumep packpbIBaromeicsi KHOKH
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ITocme BBI60pa KaKoro-Jmoo napamMeTpa B paCKpLIBanmeﬁc;{ KHOIIKE, OHa aBTOMAaTH4YCCKH
3aKpBIBACTCA.

HpI/I HCIIOJIB30BAHNU PACKPBIBAIOIICTOCA CIIMCKAa HaJ0 HICJIKHYTH 11O CTPEJIKE CIIMCKAa U BBI6paTB

TpeOyeMbiii nmapametp. Hampumep, B packpbiBaromemcs noie «lpudr» manemn «dopmatupoBaHue»
MOKHO BbIOpaTh mpudT TeKcTa (Pucynok 53).

PTAstraserif ~| |14 ~ | B [ U

E PT Astra Serif ‘

Arimo
 Carlito
1Cousine
| DejaVu Math TeX Gyre
DejaVu Sans
| DejaVu Sans Condensed
[ DejaVu Sans Light
'DejaVu Sans Mono
' DejaVu Serif
| DejaVu Serif Condensed

Pucynox 53 — Bri6op mpudTa B pacKphIBatOIIEeMCst CITUCKE

Br1OpaHHBIif apaMeTp B pacKpbIBAIOIIEMCS CIIUCKE OTMEUEH Tal0UYKOM.

Ecmu paCKpLIBaIOHIHﬁCH CITMCOK 6OJILHIOI>'I, OH UMCCT B HpaBOI‘/’I JacCTH IMOJIOCY MPOKPYTKHU. Ilocne
BBI60pa KaKoro-moo napaMeTpa B PACKPBIBAOIIEMCs CIIMCKE OH aBTOMATHYCCKH 3aKPbIBACTCA.

B OonbmmHCTBE CJIydacB MOXHO, HCE OTKpbIBad CIIMCKa, UICJIKHYTb MbIIIBKO B TIIOJC

PacCKpBIBAIOLIETOCS] CIHMCKA, BBECTH 3HadeHHE TpedyeMoro mnapaMerpa ¢ KIAaBUATypbl M HaXaTh
knaBumny Enter.

3.4.8 IlosryuyeHue cipaBKU

LibreOffice Tabnwuiia conep>XuT pa3BUTYIO CIPABOYHYIO CUCTEMY.

Kpatkas noackaska 0 Ha3HaYeHUH KaKOT0-JIM00 3J€MEeHTa MaHele HHCTPYMEHTOB oToOpakaercs
MIPU HABEJICHWHW YKa3aTeJIsl MBIIITN Ha 3TOT JJIEMEHT.

s obpamenust Kk ¢aiily cCpaBOYHOW CHUCTEMBI C LENbI0 MOJy4YEHHUS MPOU3BOJIBHOU CIPaBKU
cnenyetr B MeH0 «CrmpaBka» BweIOpaTh komaHmy «CmpaBka LibreOffice Tabmumbry wiam HaxaTh
byHKIIMOHATBHYIO KiaBuiny F1, mocie 4ero mosiBUTCS OKHO CripaBouHOM cucteMsl (PucyHok 54).
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@ Cnpaexka LibreOffice - LibreOffice Calc - O x

|Libre0fﬂceta|c V‘ | {:r | E] D+ O\

CogepxumMoe |}.r‘|<aaaTen bl Haiiti | 3a Kna,qml

B HarpaMMbI W EXEMB

[] Formulas (math)

[] spreadsheets (calc)

[] presentations and Drawings (Impress/Draw
[-] Text Documents (Writer)

[] HTML Documents (Writer Wehb)

[>] Macros and scripting

[] Libreoffice Installation

[] ofwme pasgens cipaek

[] patabase Functionality (Base)

m 12:07
<II| @ EN Bc, 15 gek

Pucynok 54 — OxHo cripaBouHnoii cucremsl LibreOffice Tabnuma

B neBoii yacTu OKHa CIIPaBOYHOU CHUCTEMBI coJepxkaTcs BKIAIKU «CoaepkuMoe», «YKa3aTemnby,
«Hatitny.

Ha BKJIaaKEC «COI[Cp)I(I/IMOG» MMPUBCACH CIIMCOK pPa3aciioB CHp&BO‘IHOﬁ CHUCTCMEI. Pa3z[em>1 MOT'YT
HUMCETH NoApa3aACiIbl. Z[J'ISI 0T06pa)I(CHI/I$I CIIMCKa moApa3acyioB CIICAYCT HICJIIKHYTh MBIIIBIO 110 3HAYKY «+»
(HJ'IIOC) CJIEBa OT 3aroJIoOBKa pasaciia. Z[J'DI OTO6pa)I(CHI/I5{ COACPKUMOTr'0 pasaciia CHpaBOqHOﬁ CUCTCMBI
CJICAYCT ICJIKHYTh MBIIIBIO T10 €0 3arojioBKYy.

Bxnaaku «Ykazarens» u «HailTu» HCHONB3YIOT A1 MOUCKAa HYKHOW crpaBku. Bo Bkiaake
«YKazarenb» NPHUBEACH CIHCOK KIIOYEBBIX CJIOB M BBIPAKEHUM, MO KOTOPHIM MOKHO HAWTH CIIPaBKY.
Bxnanka «ITouck» mo3BomsieT popMupoBaTh 60see CI0KHBIE TOUCKOBBIE 3aMPOCHL.
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3.5 Penakrop npe3enranuii LibreOffice Ilpe3enTanusi

3.5.1 3anyck

Jns 3amycka mnpumioxeHusi «LibreOffice Ilpesenrtanus» ciemxyer mnepedtd B «MeHo
npuiaoxenuity — «Oduc» — LibreOffice IIpesenTanus.

3.5.2 OcHOBHbBIE 3JIEMEHTHI OKHA

I'maBHoe oxHO LibreOffice IlpeseHTammsi comepkut Tpu obOiactu (ClieBa HaAmNpaBo): IaHENb
cnaioB, paboyas o6jacTh U OOKOBas maHenb. Kpome TOro, HECKOJIBKO MaHeJIed MHCTPYMEHTOB MOTYT

OBITH ITOKA3aHbI UIIN CKPBITBI IPpHU CO3JaHUU ITPE3CHTALIN. DJeMEHTHI ITIOKa3aHbl Ha PUCYHKEC 55.

> Bez umeHnw 1 - LibreOffice Impress - + X
@aiin  NMpaeka Bwua Bcraeka @opmatr Cepewnc  [JemoHcTpauwa OkHo CnpaBka
iz = R AR AN -1 ELd &
- P8 @ W [ pow [5G - O3 (e | o] O 8 -8 -
Cnaiigel x PexnM Teancos COpPTUPOBILMK Chaiifios CeoiicTBa X =
i1 PEKIIM DMCOBAHWA PEXMUM CTPYKTYpLI MpuMeyaHma = MakeTel -
i
Ons no6aBneHns 3aro/loBKa ;
EIKHUTE MbILLbIO — —
' &2
(“Tal]
a ™\ [— H
(J ) [
I [Ans nobapneHns TekcTa LWEKHATE MblILLbH e
— — -y
Q)N DO Al BA-"L-C -0 - -[]-0)-%- 5 & [ M S
| 4:2237/-078 i1 0,00 x 0,00 [E | cnaig1/1| OBt | d| = ———— + | 24
|

Pucynok 55 — OcHoBHble 3eMenThI OkHa LibreOffice [Ipe3enTarnus

B BerHefI YaCTH OKHa pacIlloJIoKEHa CTpPOKa 3arojioBKa. B mHeit YKa3aHO HAMMCHOBAHUC
OTKPBITOT'O (1)3171.]18. C YKa3zaHHuEeM €ro (1)OpMaTa 1 Ha3BaHUC HUCIIOJIB3YCMOT'O ITaKCTa O(I)I/ICHBIX l'IpI/IJ'IO)KCHI/Iﬁ
LibreOffice. Eciu JAOKYMCHT ObLI M3MEHEH II0CIIE OTKPBITUA W IIOCJIIC 3TOTO HC COXpaHAJICHd, ITOCIIC
HanMCHOBAaHUA (baﬁna B KBaJApaTHBIX CKOOKax 6y,[[eT YKa3aH TCKCT «3menen». Ecim akTHBHBIM
SIBIISIETCS CO3JaHHBIN AOKYMCHT, HC COXpaHCHHBIﬁ KakK (paﬁn, TO B CTPOKC 3aroJioBKa 6YI[eT YKa3aHo

«HoBbl#t ToKyMeHT 1» (MU Ipyroil HoMep CO3JaHHOTO IOKYMEHTA).
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B neBoii yacTu CTPOKHM 3arojoBKa HAXOJUTCS 3HAYOK CHCTEMHOIO0 MEHIO. J[BOMHOM IIEIUYOK IO
3HAYKY 3aKphIBAE€T OKHO. B MpaBoil yacTH CTPOKM 3aroJioBKa pacroJiOKeHbl KHOIKH YIIPABJICHHUS] OKHOM.
Ecnm oxkHO HE pa3BepHYTO Ha BECh IKpaH, TO, YXBAaTUBIIUCH 32 CTPOKY 3aroJIOBKa yKa3aTeJIeM MBIIIH, €ro
MOKHO IepeMeniaTh o SKpaHy.

Hixe paciojioKEHa MaHCJIb HHCTPYMCHTOB. Ha manenu HHCTPYMCHTOB pacCIiojiararoTcs KHOIIKH,
PaCKpBIBAIOIUECSA KHOIIKKM, PaCKPbhIBAIOIIMUECA CIIMCKHM JJIA BBIIIOJIHCHHA Pa3JInYHbIX ,I[GﬁCTBHfI C
JOKYMCHTOM. Brenmaui BHU]J HaHGJ’IGfI, HX PaCIIOJIOKCHUE B OKHE U3MCHUTH HEBO3MOKHO.

VY mpaBoii rpaHUIIBI OKHA PACIIONIOKEHA OTOIHUTEIbHAS aHeIb HHCTPYMEHTOB. 1o ymonmyanuio
MaHeNb pa3BepHyTa. J{J1s ee CKpBITHS ClieAyeT MEIKHYTh MBIIIbIO 10 3HaYKy CO cTpekoil. TouHo Tak xe,
LIETYKOM I10 3TOMY 3HAUKY, TaHEJb MHCTPYMEHTOB MOXKHO OYyJIeT pa3BepHYTh.

VY neBoi rpaHUIBl OKHA PACIIOIOKEHA MaHelb OTOOpakeHUs ciaiioB. PemakTupyemblil craij
nojcBeueH cuHUM 1BeToM. Ll{enyok Mplmuy o mr00oMy craiiy AenaeT ero aKTHBHBIM.

OCHOBHyIO 4aCTb OKHA 3aHHMMAacT OKHO (HOJ'IG) OTKPLITOI'O (baima HJIN CO3AAaHHOTO JOKYMCHTA.

B HmwkHe#t neBo yacTtm CTPOKHU COCTOSHHA OTO6pa)KaeTC$I peryisitop HU3MCHCHUS Maciitadba
OTO6pa)KeHI/I$I AOKYMCHTA.

3.5.3 3anyck npe3eHTALMH

JInst 3amycka JEMOHCTpALMM CJIAMJOB ClIeTyeT BHIOpaTh COOTBETCTBYIOLIEE JCHCTBHE B MEHIO
«Jlemonctpanus» (Pucynoxk 56).

Cepenc  OrkHo Cnpaeka

| JeMOoHCTpauwWa c Nepeoro cnaiga F5

0l JemoHCTpauWA c Tekywero cnailga  Shift+F5

Pucynok 56 — 3amyck npe3eHTanuu

3.5.4 Pabora ¢ ¢aiiiamu LibreOffice IIpesenTanus

3.5.4.1 OrkpsbiTHE (aiijgoB

LibreOffice Ilpe3eHTanus mo3BoyiieT OTKPBIBATH U PEIAKTUPOBATh TEKCTOBBIE (DAIIbI pa3HBIX
dopmaros: odf, xml, ppt, pptx.

Hns otkpeitus (aiina cinenyer B MeHto «@aiim» BbiOpaTh KomaHay «OTKpeITh». B okHe
«OTKpBITHY (PHCyHOK 57) mepeiTu B HY)KHYIO Manky M JBaXKJbl MIETKHYTh MBIIIBIO 110 OTKPHIBAEMOMY
(ailry WM BBIICIUTH €T0 U HaXKaTh KHOMKY «OTKPBITH.
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/Y OTKpBITE - O x
Mepeiiti k: | /home/user/WMzo6pax...Wallpapers/800x600 | [«¢] ® [
- Komnetotep Wms ~  Pasmep | Tun faTta nameHeHn
ﬁ user . fly-default#5682a3.png 29,..KiB ®a..ng 14.12.201921:43
Vima daiina: | | | OTKpbITE
Tunel daiinoe: |Bce daiine (*) V| | OTMmeHa |
[] Toneko urenme
Bepows: | s |

Pucynok 57 — OtkpsiTHE (haiina

ITo ymonuanuto B okHe «OTKpBITh» OTOOpaXkaroTcsi (ailiibl Bcex OTKpbIBaeMbIX (hopmaToB. Ilpu
KEJJaHUM MOJKHO ILIEJIKHYTh MBIIIBIO [0 CIUCKY ()OPMATOB M BBIOpaTh OJUH (OpMAT OTOOpaKaeMbIX B
OKHe (haiyIoB.

3.5.4.2 Coxpanenue ¢aiiion

Jlns coxpaHeHUs: U3MEHEHUH B cyluecTByromeM (aiine goctatouHo B MeHio «Paiim» BbIOpaTh
KoMaH1y «COXpaHUTbY.

Ecnu coxpansiercs He (aiin, a TOJIBKO YTO CO3AaHHBINA JJOKYMEHT, Iocje BbIOOpa B MeHIo «Daiiny
KoMaH1bl «COoXpaHUTh» MOsBUTCA OKHO «CoxpaHuTh kKak» (PucyHok 58). B okHe ciemyeT mepeiitu B
nanky, B KOTOpoi Oyner coxpaHeH (Qaiin, B moie «MMs daitna» BBeCTH UMs coxpaHseMmoro ¢aiia u
Ha)XaTh KHOMKY «COXPaHUTh.
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.Y CoXpaHuTE - 0 =
Mepeiity Kk ‘ 1 fhomefuser e | [~ + [E]
- KomneoTep MmA ~  Pa3mep  Twn flata nameHeHK
ﬁ user Buaeo Manka 14122019 21:43
JOKYMEHTEI Manka 14.12.2019 21:43
Sarpy3ku Manka 14.12.2019 21:43
WM3obpaxeHuA Manka 14.12.2019 21:43
My3kika MNanka 14122019 21:43
WMma daiina: ‘ Bes MMeHK 1 | CoxpaHuTe
Tunel dainoe: ‘ Mpe3eHTauma ODF (*.odp) ~ | | OTMeHa |
@ ABTOMaTWUYECKOE pacllnpeHne
[ ] coxpanute c naponem
[:I 3awndpoBaTs KNYoM GPG
[ ] Npaeka napameTpos ¢uneTpa

Pucynok 58 — Coxpanenue J0KyMeHTa

[Ipn >xenaHuM WM HEOOXOJMMOCTH IEpel] COXPaHEHHWEM B pacKpbiBaromieMcs crnucke «Tum
¢aiina» MoxxHO BeIOpaTh hopMaT coxpansemoro ¢aita. LibreOffice [Ipe3eHTarus mo3BoIsieT COXpaHITh

B (hopmarax: odf, ppt, pptx, xml.

3.5.4.3 Dkcnopr daiinos

daiin LibreOffice Ipe3enTanus MoxHO 3KkcnopTrpoBaTh B hopmar PDF Bepcuu 1.4. Ilpu stom
OyaeT co3zaH HOBBIN JOKyMEHT. J[is aToro B MeHto «Dailiny HeoOX0AMMO BEIOpaTh KOMAHIY «DKCIOPT,
IIOCJIE YEro MOSBUTCS OKHO «JKCIOPTUPOBATh Kak». B OKHe ciiefyeT nepeiTy B narky, B KOTOpyto Oyjaer
SKCIOPTHPOBaH (aiin, B mone «Mms ¢aitna» MOKHO M3MEHUTHh WMS SKCIIOPTUPYEMOTO (aiiia u HaxKaTh

KHONIKY «COXpaHUTbY.

3.5.4.4 3akpweiTHE paiiion

B LibreOffice IIpe3enTaryist OJHOBPEMEHHO MOYXET OBITh OTKPBITOTO HECKOIBKO (haiiioB.
Kaxxnprit (aiin OyaeT OTKpBIT B OTASIBHOM OKHE. J{71s 3akphIThs I000T0 (paiiyia 1ocTaTOuHO 3aKPHITh €ro
OKHO, IIEJIKHYB 110 KHOTKE «3aKphITh» B CTPOKE Ha3BaHHs OKHA. MOXKHO Takke B MeHIO «Daiiimy BHIOpaTh

KoMaHy «Berxomy.

[Ipn moOmBITKE 3aKPBITh HECOXPAHEHHBIM JOKYMEHT WM (aili, B KOTOpPHIH OBUIM BHECEHBI
M3MEHEHWUSI, TIOSBUTCS OKHO 3ampoca Ha mpojosbkenue neicteust (Pucynox 59).
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CoxXpaHWTE QOKYMEHT?

CoxpaHUTb N3MeHeHWA AoKyMeHTa «be3 mmeHwn 1» nepep
3aKpbiTHemM?

WamereHna ByayT yTepaHel, 80K MX He COXPaHWUTE.

Pucynok 59 — 3anpoc Ha coxpaHeHue H3MEHEHUIT B (haiiie

3.5.5 Co3nanue 10KyMeHTOB

HoBwIii mycTO# TOKYMEHT co3aaeTcsi aBTomaTidecku rpu 3anmycke LibreOffice [Ipesenrarusi.

HoBblil mycToil JOKyMEHT MOXHO co37aTh W B Impoiecce paborel. Jljis 3TOro ciemyer B
MeHro «@Daiim» BeIOpaTh KoMaHay «Co3aaThy.

3.5.6 PaGora ¢ MeHIo

MeHi0 cozepkaT KOMaH/bI, CIpYyNIIMPOBaHHbIE MO (QYHKIMOHAIBHOMY Npu3HaKy. Hampumep,
MeHto «®aitny comepKuT KoOMaHabl Ui paboThl ¢ (aitnamu, MeHIo «BcTaBka» — KOMaH/IbI JUIs BCTaBKU
Pa3NUYHBIX AJIEMEHTOB JOKYMEHTa, MeHI0 «Popmary — KOMaHIbl, UCIOJb3yeMble NpU O(opMIeHUN
JIOKyMEHTA.

JIs1st OTKPBITHSI MEHIO CIIEAYET LICIKHYTh MBIIIBIO 110 ero Ha3BaHuo (PucyHok 60).
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Bwa Bcraeka ®opmat  Cnaiig  der

KonmpoeaTtb Ctri+C

E Bcraente Ctri+v
BcraBuTh Kak >

&% BblAenuTk Bcé Ctri+A

Haiiti Ctri+F

Q. Haiiti 1 3ameHnTb... Ctrl+H

Pa3MHOXUTE Shift+F3

(] ¥ vanu F8

[] [ Touku coeauHenns
INepCcLInKa
ons
1 Ha BHeLLHWe dalink

[[] & CeHcopHoe nzo6paxeHne

Pucynok 60 — OtkpsiTie meHto «IIpaBka»
Jyis BEIOOpa KaKo#-TMO0 KOMaHABl B MEHIO CJIEAyeT MICIKHYTh 10 Hed MbIbio. [locne BeIOOpa
KOMaH/Ibl IPOU30IIET COOTBETCTBYIOILEE €11 IeHiCTBUE W OyJeT OTOOPAaKEHO JTMAIOr0BOE OKHO.
Ecnu xomanaa orobpakeHa OiieJHBIM MpU(TOM, TO OHA B JAHHBII MOMEHT HEBBITIOJTHUMA.
Psiom ¢ HEeKOTOpBIMU KOMaHAAMH YKa3aHbI 3aMEHSIOLINE UX KOMOUHAIIMY «TOPSYNX» KIaBHILL.

UepHas cTpenka-TpeyrojbHUK O3HA4YaeT HAJM4KMe MOJYMHEHHOI'O MEHIO, OTKPBIBAIOLIErocs Mpu
HaBeneHUM ykazatens mbimm (Pucynok 61). ITpu ccpuike Ha MOAYMHEHHOE MEHIO CHavaja yKa3bIBaeTCs
HAaMMEHOBAHUE OCHOBHOI'O MEHIO, a 3aTeM — noaunHeHHoro. Hanpumep, Mmenro «@opmat» — «Teker» —
«Peructp».
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m Bua Bcraeka @opmaT  Cnaidg  fdemoHcTpaumA  Cepewc  OkHo  Cnpaeka

< OTMeHWTL Ctrl+Z _ C
- (- 7
Z BepHyTb Ctri+y LU} ‘ |
[ | |
% Boipesats Ctri+X o v| ¢ - MRS IR IR
Konupoeats Ctri+C
] El Bcraeute Ctrl+v
3% BolgenuTb BCé Ctri+A BCTaBUTb KakK... Ctri+Shift+v
Haiiti Ctrl+F
Q. HaifTi 1 3aMeHUTb... Ctri+H
PasMHOXWTb... Shift+F3 .
Z2HMA TEKCTa LWENKHUTE MBILUEBEHD
[] % vanu F8

[[] [ Touku coepnmenus

MMnepcceika..

onA..

CCHINKKM Ha BHELUHWE daiinbl...

[} E¢ cencopHoe naoBpaxketie

O6bexT >

& PepakTupoBaHue Ctri+Shift+M 00 Pycckmii G - e—m——

Pucynox 61 — OTKpbITHE TOAYUHEHHOTO MEHIO

3.5.7 PaGoTa ¢ naHe/IAMH HHCTPYMEHTOB

ITanenu HHCTPYMCHTOB IIPEAHA3ZHAYCHDBI IJIA o0JIeruyeHus pa6OTLI IMOJIB30BaTCJIA.

Ha nanemsax HHCTPYMCHTOB  pacCIlOJIararoTCd  KHOIIKM, PaCKPbIBAIOIIHUECd  KHOIIKK U
PAaCKpbBIBAOIIUECCA CIHCKH. O Ha3HAQYCHHWHM TOTO WM HHOI'O 3JIEMEHTA IMaHEeId HHCTPYMCHTOB MOKHO
Y3HAaTb, NMOABCAA K HCMY YKa3aTCjib MBbIIINA U Sa(I)I/IKCI/IpOBaB Ha HCKOTOpPOC BpCMH. HpI/I OTOM IJId
HCEKOTOPLIX 3JICMCHTOB TAKKC OTO6pa)I(aCTC$I COOTBCTCTBYIOIICC COYCTAHUC «TOPAINX>» KIIABUIIIL.

PackpbIBaroIiascsi KHOMKAa HWMEET B MPaBOW YacTH 3HAYOK CTPETKH (TPeyroabHHK). UTOOBI
BOCITOJIb30BaThCS TAKOW KHOMKOM, CIIEAyeT MICJIKHYTh MBIIIBIO MO CTpeike. B pesymbrare OymyT
OTOOpa)KEHBI OMOJHHUTEIbHBIC AJIEMEHTHl. Hampumep, HpH IIeTYKe MO CTPEIKE PacKpbIBAIOIIEHCS
kHOMKH «I[BeT TekcTa» maHenu HHCTpyMEHTOB «DopMaTupoBaHue» OyaeT 0ToOpaXkeHa MaJuTpa IIBETOB
(Pucynok 62).



Pucynok 62 — I[Ipumep packpbIBaroIIeincss KHOIKA

ITocne BLIGOpa KaKoro-Jmoo ImapamMeTpa B paCKpLIBaIOHIeﬁCH KHOIIKEC OHa aBTOMAaTH4YCCKH

3aKpPbIBACTCA.

BriOpaHHbIii B ManuTpe mapameTp 3allOMHUHAETCs, U AJIs OBTOPHOT'O MPUMEHEHUsI He TpedyeTcs
OTKpbIBaTh KHONKY. Hampumep, MOXHO IIEIKHYTH IIO0 CTpeinke KHONKH «LlBer Ttekcra» maHenu
«DopmaTupoBaHue» H BbIOpaTh IBeT. Ha3HaueHHBIH 1BET COXpaHSAETCSs B TAHEIW TMOCJIEIHUX
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& Bribop ueeTa...

HCIIOJIB3YEMBIX [IBETOB KHOIIKH ((I_IBGT TCKCTa».

3.5.8 OTmena u Bo3Bpar aeicTBHii

IIpu padore B LibreOffice IIpesenrtamms cymecTByeT BO3MOXKHOCTh OTMEHBI JCUCTBUIA,

BBIITOJIHCHHBIX C JOKYMCHTOM.

Z[J'DI OTMEHBI IIOCIIEAHETO BHIIOJIHEHHOTO JIEHCTBUS HCO6XOJII/IMO HaXaTb KHOIIKY «OTMEHHTLY B
CTPOKE BKJIIAIOK (PI/ICYHOK 63) Z[J'ISI OTMEHBI HECKOJIPKUX JIEeHCTBUM KHOIIKY CJICAYCT HAKaTb HCCKOJIBKO

pas.

Pucyrnok 63 — KHomka OTMEHBI TTOCIICAHETO BBITTOJTHEHHOTO JICHCTBUS

Taxxe MOXXHO BBIOpaTh COOTBETCTBYMOIIEe naelcTBUe B MeHIO «lIpaBkay — «OTMEHHTHY WU

Cnailg JemoHcTpauwa  CepBWc

Q A
~ 2 % @ =

HCIIOJIL30BaTh KOMOMHaIMIO Kiasuil Ctrl+Z.
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3.5.9 losryueHune cnpaBku

LibreOffice [Ipe3enTamnus coaep UT pa3BUTYIO CIIPABOYHYIO CUCTEMY.

Kparkas moackaska 0 Ha3HAYEHUH KaKoro-au0o 3J1eMeHTa MaHeleii HHCTPYMEHTOB 0ToOpaXkaeTcs

IIpHU HABCACHUH YKA3aTCJId MbBIIIHW HA 3TOT 3JICMCHT.

Jnst oOpamienust K (aimy cipaBOYHON CHCTEMBI C IIENBI0 MOJYYEHUS MPOU3BOJIBHON CIPaBKU
cienyer B MeHio «CrnpaBka» BbeIOpaTh komaHay «CnpaBka LibreOffice IlpesenTanus» wiu Haxatb
byHKIMOHANBHYIO KiaBuily F1, mocie 4ero nosiBUTCS OKHO CIIpaBo4HOM cucteMsl (PucyHok 64).

@ Cnpaeka LibreOffice - LibreOffice Impress - O x
|LibreOfﬁceImpress V| | ﬁ} | IE] |:I+ O\

Cogepxmmoe |Y|ca_=.aTenh| Haﬁml Bamankul

B8 varpawis v oxems

[] Formulas (Math)

[] spreadsheets (Calc)

[-] Presentations and Drawings (Impress/Draw
[] Text Documents (Writer)

[*] HTML Documents (Writer Weh)

[] Macros and Scripting

[] LibreOffice Installation

[] o6wme pazaensl cnpaeku

[] Database Functionality (Base)

] 12:31
ﬂll @ = Bc, 15 pek

Pucynok 64 — Okno cnipaBounoii cuctemsl LibreOffice Tabnuma

B neBoit yacTu OkHa CIPaBOYHOM CHUCTEMBI coJiepkarcsl BKIAAKu «CoaepKuMoey, «YKa3aTelby,
«Hantmy.

Ha Briagke «Coep:xumMoey» MPHUBEIIEH CIIUCOK pa3ieioB CIPaBOYHONW CHCTEMBbI. Pa3iensl MOryT
UMETh mojpasensl. jii 0ToOpakeHUs CHHCKA MOAPA3JCIOB CIEAYET IIEIKHYTh MBIIIBIO 10 3HAYKY
«+» (Tumroc) cieBa OT 3arofioBka pasnena. Jlyis oToOpakeHWs CONEpKHMOTO pasjiesia CIIPaBOYHON
CHCTEMBI CIICAYET MICIKHYTh MBIIIBIO TI0 €0 3aroJ0BKY.

Bxmagkun «Ykazarenb» u «HalTu» MCHONB3yIOT Ui MOMCKA HYKHOM CIpaBKH. Bo Bkiajgke
«YKaszarenp» MPUBEACH CIUCOK KIIFOUEBBIX CJIIOB M BBIPAXKEHUM, 110 KOTOPHIM MOXHO HAWTH CIPABKY.
Bxmanka «ITouck» mo3BossieT popMupoBaTh 60Je€ CI0KHBIE TOMCKOBBIE 3aMPOCHL.
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3.6 PenakTop uzoopaxenunii LibreOffice Draw

OCHOBHBIC KOMIIOHCHTEI TJIABHOT'O OKHA:

1)
2)
3)
4)
5)
6)
7)

CranpmapTHas maHejab UHCTPYMEHTOB.
[Tanens nHCTpYMEHTOB JIMHUYU U 3aJIMBKH.
[Tanens cTpanu.

PaGouas o0Gnacts.

Ctpoxa cocTosIHHUS.

[Tanens unctpymentoB Pucosanue.

bokosag nauens.

3.6.1 Padouas o06.J1acTh

Pabouas obxacTb — 3T0 OoJbIIAs 00JACTh B LIEHTPE OKHA IIPOTPAMMBI, TJI€ MTOJIH30BATEIHN CO3/IAI0T
CBOM PHCYHKH, OHa MOXXET OBITh OKpYXKCHa IMaHEJISIMH MHCTPYMEHTOB M WH(OPMAIIMOHHBIMH 30HAMHU.
KonmuuecTBo u pacroiiokeHue BHIMMBIX MHCTPYMEHTOB MEHSIOTCS B 3aBHCUMOCTH OT ITOCTaBJICHHOW
3a7a4d ¥ TOJB30BATEIbCKUX NPEANOYTECHH, MMOSTOMY BHEIIHUI BUJ TPOrpaMMbl Ha KOMIBIOTEpE
yuTaTeNIl MOXET OTIMYaThCsl OT IOKa3aHHOro Ha pucyHke 65. B LibreOffice Draw makcumanbHbII

pa3mep pucynka — 300300 caHTUMETPOB.
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Pucynok 65 — Okno nporpammsl LibreOffice Draw

3.6.2 IlaHeab cTpaHul

Pucynku B Draw MOXHO pa3feinnTh Ha HECKOIBKO CTpaHULl. MHOIrOCTpaHWYHBIE PHUCYHKH
HCIIONB3YIOTCS B OCHOBHOM JUIsl Ipe3eHTanui. Ha maHenn CTpaHMIl NOKa3bIBAKOTCSA BCE CTPAHUIBL,
KOTOpble OBIIM cO37aHbl B TeKyleM aokymeHTe Draw. Ecnu maHens cTpaHul] He OTOOpaxkaercs,
BbIOEpUTE MYHKT MeHIO «Bun» — «llanens crpanuiy. YToObl BHECTH U3MEHEHUS B MOPSAOK CTPaHMUII,
IIPOCTO MEPETAMUTE OHY WM HECKOIBKO CTPaHMI] Ha HOBOE MECTO.

3.6.3 BokoBasi naneJb

BokoBasi manenb comepkuT 4 OGonpimx pazgena. UToObl pa3BepHYTh pasjied, KOTOPBIH HYXKHO
UCIOJIb30BaTh, HAXKMHUTE HA €r0 3HAYOK WU HA)XKMHUTE HAa MAJICHBKHI TPEYroJbHUK B BEPXHEH 4acTh
MaHeNu W BhIOGpPHUTE paslieN U3 BHIMAJAIONIETO CMHCKA. EIMHOBPEMEHHO MOKA3bIBAETCS TOJIBKO OJMH
pasnen. Ecnu GokoBasi maHens HE BUIHA, BBIOEpUTE MYHKT TJIAaBHOTO MeHIO Bun * bokoBas maHens.
Huxe onucansl pa3aens 00KOBOW MaHENH:

1) CBOﬁCTBa—COHep)KHT noapasaciibl U1 CBOMCTB O6’LCKTa, KOTOPLIC MOKHO H3MCHHUTL B
COOTBCTCTBHH C Tpe6OBaHI/IHMI/I MOJIb30BaTesA. ITO noapa3aciibl ((CI/IMBOJ'ILI», «A63au», ((O6J'IaCTB>>,
«JInuaus» u «llonoxenue u pasMep».


https://libreoffice.readthedocs.io/ru/latest/_images/ch7-lo-screen-001.png
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2) Crunu u popMaTHpPOBAHKE — 37IECh MOKHO PEIAKTHPOBATh U MPUMEHSATh CTHIN U300paKEHUS
K oObekTaM B pucyHke. [Ipy u3mMeHeHuu CTHIISA, OHU (U3MEHEHMs) aBTOMAaTHUECKU MPUMEHATCS KO BCEM
3JIeMEHTaM, OT(OPMAaTUPOBAHHBIM C 3TUM CTUJIEM, B PUCYHKE.

3) Tanepes — otkpbiBaet ['anepero Draw, OTKyaa MOXHO BCTaBHTh OOBEKT B PUCYHOK B BHJIE
KONMHM WM B Buje cBs3u. Komus oOBbEKTa B PHCYHKE HE 3aBUCHT OT HMCXOAHOTO oObekTa B lamepee.
W3menenns B MCXogHOM OOBekTe Bl anepee He MMEIOT HUKAKOTO BIMAHUSA Ha MX Komuu. OOBEKT,
BCTaBJICHHBIN B PUCYHOK, KaK CBsI3b, OCTA€TCs 3aBUCUMBIM OT HCXOAHOTO 00beKTa B ['anepee. M3menenus
B OPUTHHAJIE OTPAKAIOTCA BO BCTABICHHOM, KaK CBs3b, 0OBEKTE.

4) Hasurarop — otkpbiBaeT HaBuratop Draw, B KOTOPOM MOXHO OBICTPO TMEPEMEIAThCs MEKITY
CTpaHUIIaMU B TIOKyMeHTe Draw uiu BeIOpaTh 00BEKT Ha pUCyHKE. PekomenayeTcs AaBaTh CTpaHULAM U
00BEKTaM B JOKYMEHTE OCMBICIICHHBIE HMEHA, 4YTO IIO3BOJHT JIETKO HACHTU(PHUIMPOBATH UX IpU
ucnons3oBanuu HaBuraropa.

3.6.4 JIunenkn

CBepxy U C JI€BOI CTOPOHBI OT pabouei 00J1acTh MOKa3aHbl JMHEHKH (MTOJIOCKH ¢ yuciamu). Eciu
OHU HE BUJHBI, UX MO>KHO BKJIFOUUTbH, BEIOPAB MyHKT MeHIO «Bum» — «JIuHelikay. JINHEHKN OKa3bIBAIOT
pa3Mep BBIOpaHHOrO OOBEKTa Ha CTPAHUIIE, UCIOJIb3YsS JBOMHBIC JTHMHUU (BBIJCICHBI Ha pPHCYHKE 66).
Ecnu He BbIOpaH HU OAMH OOBEKT, TO AT JIMHUU MOKA3bIBAIOT MECTOIOJIOXKEHUE KYypCOpa MBIIIH, YTO

MO3BOJISIET MO3UIIMOHUPOBATH Tpaduueckre 0OBEKTH O0JIee TOUHO.

Taxke MOXHO HCIIOJIB30BaTh JIMHEHKU JJI4 yHIpaBJICHUA O6"I)GKTaMI/I, JABUrasi CABOCHHBIC JIMHUU,

YIPOCTUB MO3UIIMOHUPOBAHUE OOBEKTOB.

[Tona cTpaHuipl B 00JaCTH pUCOBAaHUS TAaK)Ke MMOKa3aHbl Ha JUHEHKax. Pasmepsl moseit MOXKHO
M3MEHSTh HEMOCPEJCTBEHHO B JIMHEMKaX, MEpEeTacKUBasi X IPaHUIIbl C TOMOIIbIO MbIlU. O0nacTh mosnen

0003HayaeTcsl Ha JJMHEHKaxX CephIM IIBETOM, KaK MOKa3aHO Ha PHUCYHKe 67.

I[J'Ifl HU3MCHCHUA CIAWHHUI H3MCPCHUA J'II/IHGI\/'IKI/I, KOTOPBIC MOXHO 3aJaTb CaMOCTOATCIIBHO,
IICJIKHUTE npaBoﬁ KHOITKOM MBI Ha JUHEHKE W BI)I6epI/ITe CANHUIBI U3MEPCHHA M3 BBINIAAAIOIICTO

CIIMCKA, KaK [T0Ka3aHO HAa pUCYHKEe ENMHUIBI U3MEpEeHUs TUHENKH.
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Pucynok 66 — Ha sinHeiikax oTMedeH pa3Mep BbIIAECICHHOTO 00beKTa

Munnmerpel

CaHTUMETPEI
MeTphl
Knnomerpei
Jroiimebl
DyTHI

Mianin

MyHkT

Mukm
CrMBON
CTpoka

Pucynok 67 — EnuHUIIEI H3MEpEHUS JIMHSHKH

3.6.5 Ctpoka cocTostHUA

Crtpoka coCTOSIHHSI PacHojoXKeHa B HWKHEW yacTu skpaHa Draw, Kak M BO BCEX KOMIIOHEHTax
LibreOffice; ona Bkirouaet B ce0st HEKOTOpbIe cnenuduynbie s Draw momnst (PucyHok 68).

[ wHpopmaLorHan obnacts | | pasmep obvekta | [ Homep cnaipa | [ macwrab cnanpa |

| BuiGpan ofibext durypa }POH.BO }5.10“'“ /I[Q | craiig 1/1 (Paaverca) | OBeiummiii | = —4—c—— + | 100% |

[ No3uLMA | [ cTatyc coxpaHeHus |

Pucynok 68 — Ctpoka cocrossaust Draw


https://libreoffice.readthedocs.io/ru/latest/_images/ch7-lo-screen-002.png
https://libreoffice.readthedocs.io/ru/latest/_images/ch7-lo-screen-003.png
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3.6.6 IlaHe 1M HHCTPYMEHTOB

UroObl 1NOKa3aTh WJIM CKPBITh pPa3jIMUHbIE IIAHEIW HHCTpyMEHTOB Draw, BbiOepure HuX B
MmeHio «Bug» — «[lanenn WHCTpyMEHTOB». B mosiBHBIIEMCS MEHIO BBIOEpPHTE, KaKue MaHETH HYKHO
0TOOpaxarh.

HNHCTpyMEHTBI, UMEIOLIMECS B NTAHEIM UHCTPYMEHTOB Draw onucaHbl B OCIEAYIOINUX pa3aeiax.
BremHuii B naHeneld MHCTPYMEHTOB MOXKET pa3indyaThbCs B 3aBUCHMOCTH OT ONEPAUMOHHOW CHCTEMBI

¥ BbIOOpa pa3Mepa U CTHIS 3Ha4KOB B MeHI0 «Cepuc» — «[lapamerpsi» — LibreOffice — «Buny.

3.6.6.1 CrannapTHasi naHe/ib HHCTPYMEHTOB

CrangapTHasi TaHEIb HHCTPYMEHTOB SIBJISICTCS OJMHAKOBOW I BceX kKoMmmoHeHToB LibreOffice

(Pucynok 69).
-y VIR SR - Y- -e9 00-'8

=

Pucynok 69 — CrangapTHas naHejlb HHCTPYMEHTOB

3.6.6.2 Ilanesab uHCTPYMeHTOB «PucoBanue»

[Tanens nHCTpYMEHTOB «PucoBaHUe» sBisSeTCS HauOolee BaKHBIM MHCTpYMEHTOM B Draw. OHa
COJCPKUT BCE HEOOXOMUMble (DYHKIIMH JIJISi PHCOBAHUS PA3IMYHBIX T€OMETPHUECKUX M MPOH3BOJIBHBIX
bop™m u i pasmenienus ux Ha crpanuie (Pucynok 70).

Ky OB Bh L - O -0 - O[04 - ) & [A] & e

Pucynok 70 — [Tanens uHcTpyMeHTOB «PrcoBanue»

3.6.6.3 IlaHeb HHCTPYMEHTOB «JIMHUM ¥ 3aJIMBKa»

[Tanens MHCTPYMEHTOB «JIMHUSA M 3aJUBKa» MO3BOJSET U3MEHATh OCHOBHBIE CBOWMCTBA OOBEKTa
pucoBanusi (PucyHok 71). 3Hauku W BBIMAJAIOIINE CIHCKA BapbHPYIOTCS, B 3aBUCHMOCTH OT THIIA
BbIOpaHHOro oObekTa. Hanmpumep, 4ToObl M3MEHUTH CTHIIb JIMHUHU, PACKPOITE Ha MaHEeN! BbINaJaroIInit
CIMCOK U BBIOEPUTE HYKHBIM CTHIIb.

= Ej 0] z - .7:.“}-00‘” E| e " @3] |Uger :"|:|TaHro:ch:| O g‘? - |E, - Ej] -

Pucynok 71 — Ilanens MHCTpYMEHTOB «JIuHUS U 3aMMBKa»
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3.6.6.4 Ianeab MHCTPYMEHTOB «DoOpMaTHPOBaHUE TEKCTA

Ecnu  BBIOpaHHBIM OOBEKTOM SBIISCTCS TEKCT, TO MaHeNb «JIMHHSA W 3aIMBKa» 3aMEHSIETCS
MaHENbI0 HHCTPYMEHTOB «POpMaTHpOBaHKE TEKCTa», KOTOpas aHaJIOTHYHA TaKOM ke maHenu B Writer
(Pucynok 72).

|
®opmarmpomawmeTexcra Y

|Uberationsans v/ (18 |+ & 4 A A e %@ os i & -

Pucynok 72 — I1anens uHCTpYMEHTOB «POpMaTHPOBAHUE TEKCTA

3.6.6.5 IManeab nncrpymentoB «Ilapamerpoi»

Wcnonp3yiiTe mnaHenb UHCTPYMEHTOB «llapaMeTpbl» /Uis  BKJIIOYEHHUS WM BBIKIIOYEHUS
pa3nuuHbIX BcriomorarenbHbiX  (yHkuumit  (Pucynok 73). Ilanens wuHCcTpymMeHTOB «Ilapamerpsi» mo
YMOYaHHIO He oToOpaxkaercs. Jlns e€ oroOpaxeHus BbIOEpUTE NYHKT MeHIO «Bum» — «llanenn
WHCTPYMEHTOB» — «IlapameTpbi».

Pucynox 73 — ITanens unctpymenToB Ilapamerpsl

3.6.7 BbiOop M onpeiesieHne BeTa

Jlns otoOpakenust auainora «lIsera» (Pucynox 74) BbiOepuTe MyHKT TIaBHOTO MeHio «Bugy —
«[lanemn wuHCcTpyMeHTOB» — «llaHenp 1BeTOB». OTa MaHENb MO3BOJIIET OBICTPO BBHIOPATH LBET
pa3nuYHBIX OOBEKTOB (IMHWH, 3aMKHYThIe oOmactu u 3D-addexrtsr). [lepBorii kBagpatuk (B JeBOM
BEPXHEM YTy, IEPEYEPKHYT) B MAHEIN COOTBETCTBYET OTCYTCTBHIO IIBETA.
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Pucynoxk 74 — [lnanor L{Bera
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MOKHO TaKKe TOJNYIHUTh JOCTYII K HECKOJBKMM CIIEIHaTM3UPOBAHHBIM [BETOBBIM MAIUTPaM B
Draw, a Takke M3MEHHTh OT/ICIbHBIC IIBETA HA CBOM BKYC. JTO JENACTCS C MOMOIIBIO JHAIOr0BOTO
okHa «O06acTb», IOCTYIIHOIO IMOCiie BBIOOpa TyHKTa MeHIo «Dopmaty — «OO1IacTb» WK TIOCIE
Ha)XaTHs Ha COOTBETCTBYIONIHIA 3HAYOK «O0IacTh» Ha MaHelu «JIMHUs U 3aJMBKay, 3aTeM HEOOXOIUMO
BbIOpaTh BKIaaKy «L[Bera» (Pucynok 75).

> O6nacTb + X
0Obnacte TeHb [Mpo3payHocTe | LUBeTa | MpagmeHTwl LUTpWxoBKka TeKcTypbl
CeoiicTBa
Ha3eaHue |39néHb||F|3 | - OobaenTe
iz |- 3enelii 3 - | MpUMeHUTE
Tabnwnua: standard
1 § MNpaska
IDDDDDIEEEEF
| - ¥
RGB FAannTe
| >
il [ e
aEEN
1 G R |3
T sh [
AEEEN .
an EEEEN
EEREEEEEECE .
5 oo | | B
|| | i T | | |
L] I S S]] ] ] [ Breppure
| OTMEHWUTE | | Cnpaeka | | BoccraHoeUTe

Pucynoxk 75 — Inanor «O6nacte» — Bxianka «llBetay

3.7 ApxuBatop ARK

3.7.1 O6mas undopmanusi

Ark — 5T0 porpamma Ui IpOCMOTPA, U3BJICUCHUS, CO3/IaHHS U U3MCHEHHS apXUBOB. Ark MOKeT
oOpaOaTeIBaTh pazIu4HbIE apXUBHBIE (popMaThl, Takue Kak tar, gzip, bzip2, zip, rar, 7zip, xz, rpm, cab,
deb, xar u AppImage.

3.7.2 OTKpbITHE H PACIAKOBKA apXHBOB

YrtoObl OTKPHITH apXuB B Ark, cienyeT MIEeIKHYTh IPaBoil KHOMKON MBIIIM Ha ¢ailie u BEIOpaTh B
MOSIBUBILIEMCS. MEHIO KOMaHIy «OTKPBITh C TOMOILBIO», YTOOBI OTKPBITH €0, WK KoMaHay «/leficTBus»
U 3aTeM HeoOxoaumyro onuuio (PucyHok 76).


https://libreoffice.readthedocs.io/ru/latest/_images/ch7-lo-screen-011.png
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[§ PacnakoeaTe B 3Ty nanky 8 Konvposats CtrieC
| & 3awmTHOe KogMpYoLWee npeofipazosaqmne M, Boipesats Chrlex
| & 3awnTHoe packoaupytolliee NpeoBpa3osaHie Y Ctrl+V

Pucynok 76 — OTkpeiTHE apXuBa

3.7.3 Co3nanue apxuBa

YroObl co3naTh HOBBIN apxuB B Ark, cieayeT BRIOpaTh OJMH WM HECKOJBKO (ailyioB, yaep:KkuBas
knasumy Ctrl, 3aTeM MIETKHYTh MPaBOW KHOMKOW MBIIIXA Ha JIOOOM M3 BHIOpAHHBIX (HAIIOB, MEPEHTH B
nojmeHto «JleiictBus» 1 BeIOpaTh komanay «Co3nath apxuB» (PucyHok 77).

L& 3awwmTHoe koanpytowee npeo6pazosaHue

B Konupoeats Ctri+C
£ 3awwTHOe packoaupyrolilee npeofpasosaHie

. Bulpesats Ctri+X

Pucynoxk 77 — Co3nanue apxuBa

UYroObl ymakoBaTh B apXHWB Manky ¢ (ainaMu, ciemyer IENKHYTh MO HEH MpaBOd KHOIKOW
MBIIIH, IEPEUTH B TOAMEHIO «J{eficTBus» 1 BbIOpaTh koMaH1y «Co3nath apxuBy» (Pucynok 78).

L& 3awwmTHoe kogupyrowee npeofpazoBaHme

B Konupoeatb Ctri+C
| £ 3awwTHOe packoavpylollee npeobpasoBaHie

. Brlpesats Ctri+X

Pucynok 78 — Co3nanue apxuBa U3 MaINKH

3.7.3.1 BbiGop MeTOa CoKATHUS

UroObl BbIOpaTh OCOOBIH THUIT CXKaTHsl, CIEAyeT B MOAMEHIO «YIakoBaTb» BbIOpATh KOMaHIy
«YmnakoBatb B apxuB». OTKpOETCS OKHO CO3aHUs apXuBa. J[ONOJHUTENIBHBIE TApaMETPhI ITPEICTABICHBI
B CBOPAYMBACMBbIX IPYIITaX BHU3Y AHAIOrOBOro okHa (Pucynok 79).
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[# CospaHue Hoeoro apxuea — Ark

Myte: | fhomefuser/ é | ]

Mma daiina: ‘ EEE,LM‘E 1UMA daidna apxuea

Twn: ‘ apxue TAR (cxaTelid GZIP) s

PacwmpeHne: @ AeToMaTWdeck aobaewnTs .tar.gz

> Cwatwe
2 3aWKTa naponem

» MHOroTOMHGIR apXWE

Aa | OTmeHa ‘

Pucynok 79 — OkHO co3maHust apxuBa

3.7.3.2 3amuTa napoJiem

Ecnu coznmaercst ZIP-, 7-Zip- win RAR-apxuB, To ero MOXHO 3alIMUTUTh MaposieM. B HacTosiee
BpeMs TOJIbko ¢dopMmat ZIP momnepxrBaeT HECKOJIbKO METO/I0B mudpoBanus. s npyrux ¢gopmaros,
MOJIICP>KUBAIOIINX TOJBKO OJMH METOJ] IHU(PPOBAHUS, METO OTOOPaXKAETCS B PACKPBIBAIOLIEMCS CITHICKE.

Crnenyet BBIOpaTh, HY)KHO JIU 3allpallliBaTh Mapojib MEpe]l OTOOpaKEHUEM CIHcKa (aiioB. D10
Ha3bIBaeTCs MHM(POBAHUEM 3arojI0BKa, OHO JOCTYITHO TOJBKO st RAR- u ZIP-popmaros. [ludposanne
3aroJIoBKa BKJIIOYEHO 10 YMOJIYaHUIO (€CJIU JAOCTYITHO), YTOObI 00€CIEeUNTh MAKCUMAIIbHYIO 3aIlUTY IS
HaYMHAIOIIKX MmoJib3oBaTeneit (Pucynok 80).

B okne «ITapoas\[IpoBepka» He0OXOAMMO BBECTH Mapoiib 1 HaxkaTh OK.



[# CoszgaHue HoBoro apxuea — Ark -

MyTe: | /home/user/ $| ‘ r* ‘

MmA paidna: | 123 |

LI apxwe 7-zip
PacwmpeHne: @ ABTOMaTMUeckl gobaenTs .7z

> Cxatne

*~  3alMTa naponem

MeTog lWndpoeaHwA: | AES256

Mapone: | |

Mpoeepka: | |

(| TpefoBaTk Naponk ANA NPOCMOTPa cnicka Gaiinos B apxmee

> MHOFOTOMHBIN apXne

‘ Aa H OTmeHa ‘

Pucynok 80 — 3amuTa naponem

3.8 IMpocmotp PDF — Okular

3.8.1 O6mas undopmanus

[Mpunoxenne Okular ucrons3zyercs s npocmoTtpa daitios Portable Document Format (PDF).
Jlist 3amycka MpUIIOKEHUsI CeayeT nepeitu B «MeHro npumnoxkenniny — «I'paduka» — «Okular

(ITpocMOTp TOKYMEHTOB)».
st otkpeiTHst (aitna crnenyer B MeHto «®aitm»y BeIOpaTh kKomaHAy «OTKpBITE». B OKHE
«OTKphITHE» CleAyeT MEepedTH B HYKHYIO NanKy M JBaXKIbl HIEJKHYTh MBILIIBIO MO OTKPHIBAEMOMY

¢aiily WK BbIIETUTH €T0 U HaXKaTh KHONKY «OTKPBITHY.



3.8.2 OcHOBHBIE )JIEMEHTHI OKHA

OcnoBuble 3nemMenTsl okHa Okular moka3ans! Ha pucyHke 81.

I8 okular

®aidn  MNpaeka Bwg MNepexog 3aknagekw Cepeuc  Hactpolika  Cnpaeka

Mpeauiayian Cnepaywouas

| Mo WWpKHE CTPaHKLEL v | Q YMeHBLUWTE Q YBENUUNTE

MuHuaTopbI

PeugeH3anpoBaHue

<@

3aknaakn

2 o

Pucynok 81 — OcHoBueble 3nemeHTs! okHa Okular

B BepxHell 4acTM OKHAa pacHoJIOK€Ha CTPOKAa 3arojioBka. B HEHl yka3aHO HaMMEHOBAaHHE
OTKpBITOTO (haiina ¢ ykazaHueM ero opmara ¥ Ha3BaHUE HCIIOIB3YEMOTO MPHIIOKEHHS.

Huxe cTpoku 3aronoBka uaer cTpoka MeHI0. CTpOKy MEHIO HEBO3MOXKHO CKpBIThb WIH
[IEPEMECTUTh B JIPYIyl0 YacTh OKHA. HEBO3MOXXHO M3MEHUTb COJAEpPKAHME CTPOKH MEHIO WIH
MIOCJIEI0BATEIBHOCTD PACIIONIOKEHUS B €l OTJIEIbHBIX MEHIO.

Hmxe cTpokm MEHIO pacrosio)KeHa IIaHeldb WHCTpyMEHTOB. Ha mnaHenu HMHCTpYMEHTOB
pacnoyiararoTcsi KHOIKM M PACKPBIBAKOLIMECS CIMCKH IS BBIINOJHEHUs PA3JIMYHBIX JEHCTBUU C

JIOKYMEHTOM. BHEIIHUI BU aHEEH, UX PACIOJIOKEHHE B OKHE U3MEHUTh HEBO3MOKHO.

3.8.3 HaBuramusi mo 10KyMeHTY

CymecTByeT HECKOJBKO CIIOCOOOB MPOKPYTKH 001acTé mpocMoTpa. OJHUM M3 HUX SIBISETCA
ucnosbp3oBaHue kinasuml «Ctpenka BBepx» M «Crpenka BHU3». Takke MOKHO HCIOJIB30BaTh IOJIOCY
IIPOKPYTKH, KOJIECUKO MbIIIX UK kinasuiu Page Up u Page Down.

IlaHens HaBUTaLlMK B JIEBOH YacTu OKpaHa MO3BOJIACT UCIIOJIB30BAThH CIIEC HCCKOJIBKO CII0CO00B
HaBUT'AllUHU 110 JOKYMCHTY:

— TpU HKATUM HAa MUHHUATIOPY CTPaHUIBI 00JacTh MpocMoTpa OyAeT NepeHeceHa Ha ITY
CTpaHUILy;
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— eclu B JIOKYMEHTE eCTh OIJIaBJIeHHE, TO IMPH HaXaTHUH Ha JJIEMEHT OrJIaBJeHUs Oyner
OCYUIECTBJIEH MEPEXOJ Ha CTPAHULLY, CBI3AHHYIO C 3TUM 3JIEMEHTOM;

— €clli B JIOKYMEHTE €CTh CJIOU, TO MOKHO YIPAaBIATH OTOOpPaKaeMbIMH CIOSMHU, IPOBEPSST WIH
CHUMas1 (PITaXKKHU DJIEMEHTOB B criicKe «Ciiom;

— €CIIM B JIOKYMEHTE €CTh 3aKJIaJIKH, TO, BKJIIOUYMB IPEICTaBICHNE «3aKJIaJKN» U ILIEIKHYB Ha
HUX, OyJIET OCYIIECTBIICH MIEPEX0/1 Ha COOTBETCTBYIOIIYIO CTPAHUILY;

— eCllM 3aKJIJKh OTOOpa)karoTCsi HE TOJBKO JUJISl TEKYLIEro JOKYMEHTa, TO MOXHO OBICTPO
MEPEKIIIOYUTHCS Ha 3aKJIaJIKU BO BCEX HEAABHO OTKPHITHIX (haiiax;

— €CJIM JJOKYMEHT UMEeT aHHOTAIlUH, MOKHO BKJIIOYUTH MPOCMOTp «PereH3npoBanue, BEIOpaTh
HY>KHYIO aHHOTAallMIO C IMOMOIIBIO CTPEJIOK BBEPX M BHU3 U, HAXKaB Enter, nepeiiTu K COOTBETCTBYIOILIEH
CTpaHMIIE.

JIOKyMEHT MOXeT OBITh OTOOpaXeH B pa3HOM Maciutabe. MUHUMAaIbHBIH — MaciTad
otobpaxenus — 12 %, makcumainbhblii — 1600 %. Macmtab MOKHO ycTaHaBIMBATh C TOUHOCTH 110 1 %0.

W3menuts Macmitab oTOOpakeHUs! JOKYMEHTAa MOKHO BbIOpDAaB COOTBETCTBYIOLIEE 3HAUEHUE B
PacKpbIBAIOIIEMCSl CIIUCKE Ha IAHEIM WHCTPYMEHTOB. MOXKHO TakKe II0JIb30BaThCs KHOIKAMM
«YBENUYUTH» WM «YMEHbIINThY». OJHOKpATHBIN LIETYOK IO KHOMKE H3MeHseT MmacmTad Ha 25 %.
[{en4ok mpaBoii KHOMKOM MBIIIH 110 TOKYMEHTY YMeHbIIaeT Macirad Ha 25 %.

3.8.4 Meni «CepBuc»

Mento «Cepsucy» (PucyHnok 82) mo3BossieT HaCTPOUTh 0CO00E TIOBEICHUE MBITITH:

1) «IleperackuBanwue (Ctrl+1)» — y MpImum OyaeT HOpMaIbHOE MOBEACHHE: JIeBash KHOIKA MBIIIIH
JUTSl TIEpETACKUBAHUS JOKYMEHTA U TpaBas KHOIKH MBIIIN TSl TOOABJICHHS 3aKJIaJOK U COOTBETCTBUS

LIUPUHE.

2) «U3menenne Macmrtaba (Ctrl+2)» — Mbimb  Oyger  paboTtaTh Kak — HHCTPYMEHT
MacmtabupoBanus. ll{eqd4ok NmeBOM KHOMKOW MBIINIM U TEPETACKUBAHUE YBEIUYHUT MPEACTaBICHUE 0
BBIOpaHHOW 00NacTH, MIENKHYB MpPaBOM KHOMKOW MBIIIM, JOKYMEHT BEpHETCS K MpeAblayleMy
MacCIITaOUPOBAHUIO.

3) «Beinenenue obmactu (Ctrl+3)» — Mblb OyneT paboTaTh Kak HHCTPYMEHT BbIOOpa. B aTtom
peKUME HaaThe JIEBOM KHONKM MBI W TIEPETaCKUBAaHUE JIACT BO3MOXKHOCTH KOIMPOBATh
TEKCT/U300pa’keHue TeKylleil BbIIeNeHHON oOsactu B Oydep oOMeHa WM COXpaHITh M300pakeHue B
(aiin.

4) «Beinenenne tekcra (Ctrl+4)» — Mpimb Oyaer padoTaTh Kak HHCTPYMEHT BbIOOpa TekcTa. B
3TOM pEXUME HaKaThe JICBOW KHONKM MBIIIM M MEPETaCKUBAHUE JACT BO3MOXKHOCTh BBIOPATh TEKCT
JOKYMEHTa. 3aTeM MOXKHO NMPOCTO HIETKHYTh MPaBOMl KHOMKOW MBIIIM, YTOOBI CKONMUpPOBaTh B Oydep
oOMeHa.

5) «Bsigenenue Tabmui (Ctrl+5)» — HapucoBaB NpPSIMOYTOJIbHUK BOKPYT TEKCTa Ui TAOJHIBI,
MOKHO ILEIKHYTh JEBOW KHOIKON MBIIIN, YTOOBI Pa3/J€IUTh TEKCTOBbIM OJOK Ha CTPOKU M CTOJIOIBI.
[[{en4ok 71€BOM KHOMKM MBIIIM Ha CYIIECTBYIOIIEH JIMHUU yHIalseT ee U 00beAUHSIET COCeHUE CTPOKH
WA CTOJIOIIBI.



71

6) «Jlyma (Ctrl+6)» — akTHBHPYET PEXKUM JIYITbI IS yKa3aTesst Mblid. Haxatue u ynepxuBaHue
JIEBOM KHONKMU MBIIIM TO3BOJUT aKTUBUPOBATh BUKET Jynbl. llepeMenienue ykazarensl MO3BOJHT

MMaHOPaMHUPOBATh JOKYMEHT. Jlyma macmTaOupyeT KakIblii MUKCEeNb B JOKyMeHTe Ha 10 mukcened B

BHUJIOMCKATEIIC JIYIIbI.

7) «PeuensupoBanue (F6)» — mo3BOsIET OTKPBITH MaHEIb MHCTPYMEHTOB PCIICH3MPOBAHUS, C

MTOMOIIBI0 KOTOPOW MOKHO J100aBIISATh aHHOTAIIUU K IPOCMATPHUBAEMOMY JTOKYMEHTY.

Hactpoiika Cnpaeka

@ Mepetackneanue

MameHeHe MacwTaba
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Pucynox 82 — Mento «CepBucy

3.9 KaaskyasaTop KCalc

[Mpunoxenne KCalc (Pucynok 83) — BCTpOSHHBINH KalbKYISATOp, MpeAaratouii 6onblioe
KOJINYECTBO MAaTEMATUUYECKUX (PYHKIUI.

JUia 3amycka HNPWIOKEHHs CIenyeT mnepedTH B «MeHo npuioxeHuin» — «MHCTpyMeHTh) —

«KCalc (Kanpkymnstop)».
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B pononnenne k O0ObIYHOM (PYHKIIMOHAJIBHOCTH, NpearacMoi OOJBIIMHCTBOM HAyYHBIX
kanpKynsaTopoB, KCalc mpennaraet psn ¢GyHKIHI, KOTOPbIE, CTOUT OTMETUTH!

— KCalc mpenocraBnser TpUroHOMeTpHUYecKHe (QYHKIMH, JIOTUYECKUE OIepaly U CrocoOeH
BBITIOJHATh CTATUCTUYECKHE BHIYUCIICHUS;

— KCalc no3BosisieT BeIpe3aTh U BCTABJIATH YHCIIA U3/B €r0 AUCILICH;

— KCalc umeer crek pe3ynbTaToB, KOTOPBIH MO3BOJSET YAOOHO 3allOMHUHATH HPEIbLAYIINE
pE3yIbTaThI;

— KCalc no3Bosnisier HaCTpOUTH LIBETA U MIPUPT;

— KCalc no3Bossier HaCTpOUTh TOYHOCTH M KOJIMUYECTBO (P MMOcIie meproa;

— KCalc npemiaraer 60JbII0e KOJUYECTBO MOJIE3HBIX KIIABHMIIHBIX IMPUBS30K, KOTOPBIC JCIAIOT
BO3MOXHBIM ucrtoyb3zoBanue KCalc 6e3 Mbiu.

[To ymOnMuaHHMIO KaJBKYJIATOP OTKPBHIBAETCS B BHAE OOBIYHOTO KaJbKyisTOpa. UTOOBI BHIOpATh
ApYyro pexuM  pabOThl  KAJIBKYIATOpa, HEOOXOJMMO HaXaTh KHOMKY <«>», TepeiTH B
noameHto «HacTtpoiika» u BBIOpaTh HEOOXOAUMBIN PEKUM PabOTHI KalbKyJsiTopa (Pucynok 84).

®an  Mpaeka
Dec Deg
VIH>KEHEpHbIN pexum

CTaTUCTUHECKUIA PEXNM

PeXum cuctem cHUCNeHus

-
o KombuHaumm knasuul...

[§E] HacTpouTs KCalc...

Pucynox 84 - Bei6op pexxrma paboThl KaJIbKYJIATOpa

3.10 ITpocMOTp MHTEPHET-CTPAHHULL

Ha paboueii ctaHIMU MOJIB30BaTENsl YCTAHOBICHO JBAa MPWJIOKCHHS I TIPOCMOTpPA WHTEPHET-
ctpanuil: Google Chromium u funexc bpaysep.

OTKpPBITH MPHIIOKEHUST MOKHO W3 TJIABHOTO MEHIO TPUJIOKEHHH, I 3TOTO B MOAMEHIO «CeTh»
cnenyeT BbIOpaTh «Beb-O0pay3zep Chromium» nnu «Suaexc bpayzep»

3.10.1 SAnpexc bpay3sep

3.10.1.1 Hayajo padoThI

3amycTuB BeO-Opaysep Annexc bpaysep, oTkpoercs okHo «Ctpanuia HoBoit Bknaakuy.
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[To ymonuanuto Sunekc bpaysep maer moctynm K M30paHHOMY KOHTEHTY KaKIblid pa3, Korjaa
MI0JIb30BATEb OTKPHIBAET HOBYIO BKJIAJKY. JIaHHYIO CTpaHUIly MOXHO HaCTPOUTh, HABOJS KypCOP MBIIIN
Ha pa3Jielibl U ITMTKU WM HIEIKHYB M0 3HAYKy mecteperku (Pucyrnok 85).

isports.ru

LOOK AT ME

Bcem \ BRJIOYNTE CUHXPOHN3AUMIO Hacrpouts Tabno u @ ox

a . \\ 7% » B

Pucynok 85 — Ctpanuiia HOBO#M BKIaJAKU

IlouckoBas mnanens fHnexkc bpaysep mpennmaraer pe3ynbTaTbl, OCHOBAaHHBIE Ha YykKe
CYLIECTBYIOIIMUX 3aKJIaJKax IOJb30BATENsI U METKaxX, JKypHaJe, OTKPBITBIX BKJIAAKAX W IHOMYJSPHBIX
MOMCKOBBIX 3ampocax. s Momcka JOCTaTOYHO HavyaTh HaOMpaTh TOWUCKOBBIM 3ampoc miam URL
(Pucynox 86).

AHAekc Bpayzep

AHgexkc bpayzep - o

AHAekc Bpayzep NOMCKOBaA CTPOKa
AHAekc Bpayzep naTepdeiic

AHaekc Gpayzep apt

bonblue BOZMOXHOCTENR € MyILTOM YNpaBAeHWA My26IKoA B HOEOM fingexc.Bpayzepe — Hoeoctn Angexc.Bpayzepa

Anpexc.Bpayzep Tenepk u Ana Linux — Hoeoctv Angexc.bpayzepa

Hoeoctn Anpgexc.Bpayzepa

Pucynok 86 - IlonckoBas cTpoka

[Tonp30BaTenb MOXKET COXPAHUTh WIH MOJAEIUTCS NMOHPABUBLIEHCS CTpaHUle. MeHio neicTBui
Ha CTpPaHUIIE B aJpECHOM CTPOKE MO3BOJISET COXPAHATHh B 3aKJIAJKU BEO-CTPAaHMIIBI, KOMMMPOBATH WA
OTTMPABIIATH MO AMEKTPOHHOMN MOYTE CCHUIKH, JNIaTh CKPUHIIIOTHI U OTIPABIISITH MX HA TeIeOH.



74

3.10.1.2 3akaaaku

HHI[GKC Bpayzep IIO3BOJISACT COXPAaHUTh YaCTO HMCIIOJB3YEMBIC CTPAaHMIBI B 3aKJIaIKH. I[J'Iﬂ 9TOI0
BBIITIOJIHHUTE CICAYIOUIYIO ITOCICI0BATCIIBHOCTD HeﬁCTBHﬁZ

1) OTKpBITH CTPAHHUILY, KOTOPYIO HEOOXOIUMO T00ABUTH B 3aKJIAIKH.

2) B mpaBoii yactu «YMHOM CTPOKM» Ha)KaTh HA 3HAYOK R Ha JKPaHE MOSIBUTCS BCILIBIBAIOIIAS
MTaHEIb.

3) Eciu HyXHO, OTpeJaKTHPYWTe Ha3BaHWE 3aKJIaaKH. J[JIs 5TOTO CripaBa OT HA3BaHHs HaXaTh Ha
3HAYOK .Ho YMOJIYAHUIO 3aKJIaJIKa COXPAHAETCS B Ty )K€ MaIKy WIN KOJJIEKLHUIO, YTO U IIPEIbIIyILas.

4) YroObl COXpaHHWTh 3aKIaJKy B JPYIYIO KOJUIEKIMIO WM MAnKy, HEOOXOAMMO Ha)aTh Ha €€
Ha3BaHHE B OJIOKE «COXPAHUTH B JPYTYI0 KOJUIeKIHio». Haxats «I"0TOBOY.

5) UroObl COXpaHHTh 3aKIaJKy B HOBYIO KOJUIEKIHIO, B OJIOKE «COXPAHUTh B JPYTYIO
KOJUIEKLIMIO» HAXKATh «B HOBYIO KOJUIEKIMIO». BBeCTH Ha3BaHUE HOBOH KOJUIEKIIMM U Ha)KaThb «I 0TOBOY.

6) UToObl M3MEHHUTH WU YAAIUTH 3aKJIAIKy, HEOOXOJUMO IICIKHYTh MO HEH MPaBOil KHOMKOI
MBIILIU ¥ BBIOPATh COOTBETCTBYIOIIEE AEHCTBHE B PACKPBIBAIOIIEMCS] MEHIO.

Jiis momyuenust Gonee moapoOHOW wmHMopmanuu 1o pabdore ¢ Sunexc bpaysep cuemyer
MCII0JIB30BaTh CIIPaBKy 1o padote ¢ Annexc bpaysep.

3.10.2 Chromium

3.10.2.1 Hayajio padoThI

3amycTuB BeO-0pay3zep Chromium, OTKpoeTcs CTapToBasi CTpaHUIIA.

B 6pay3epe Chromium MOXHO HACTpOUTh CTAPTOBYIO U TJIAaBHYIO CTPAHUILY, B TOM YHCIIE CAEIaTh
UX OJIMHAKOBBIMH.

CTapTOBaH CTpaHUIa OTKPBIBACTCSA ITPU IIEPBOM 3aITYCKE Chrome Ha KOMIIBIOTEPEC.

I'maBnas CTpaHHUIla OTKPBIBACTCA, KOT'ZId IIOJIb30BATCIIb HAXKUMACT KHOIIKY ((I[OMOﬁ)).

YToObl OTKPHITh HOBYIO BKJIQJKY, CI€IyeT HaXkaTh HAa 3HAYOK HOBOM BKIJIAJKU B BEpXHEN
4aCTH OKHA, PAJIOM C IOCIEAHEN OTKPBITON BKJIAIKOM.

UToOBI OTKPHITH OJIHY U Ty € CTPAHMILY B HECKOJIBKUX BKJIAJKaX, CIeyeT Ha)KaTh HA TEKYLIYIO

BKJIQJIKy MPaBOil KHOTIKOW MBIIIU U BBIOPATh «/{yOmupoBaThby.

UToOBl OTKpPBITH HEABHO 3aKPBITYIO BKJIAAKY, CIEAYEeT IIEIKHYTh MPaBOM KHOMKOW MBIIMIK MO
MaHEJN BKJIAJI0K U BBIOpaTh «OTKPBITH 3aKPBITYIO BKIAAKY).

OTKpBIB HOBYIO BKJIAJIKY, MOJ] CTPOKOW MOKMCKAa OTOOPa3sATCS YMEHbIIEHHbIE H300pakeHUsI 4acTo
MOCeIaeMBbIX caiiToB. YTOOBI EpelTH Ha cailT, JOCTaTOYHO HaXKaTh Ha ero n3oodpaxenue. YToOwl yOpaTh
CalT CO CTPaHMIIBI OBICTPOrO JIOCTYIA, CIENYEeT HABECTH Kypcop Ha €ro n3oOpakeHue. 3aTeM HaKkaTb Ha
3HAa40K «Y JAIUTh» B IPAaBOM BEPXHEM YTIIy 3TOTO NU300pakeHUsl.


https://browser.yandex.ru/help/search-and-browse/search.html
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UToOBI 3aKpenuTh BKIAIKY clieBa, HEOOXOAMMO HakaTh Ha HEE MPaBOW KHONMKOW MBIIH H
BBIOpaTh «3aKpEeNUTh BKJIAAKY». 3aKpEIUICHHAsl BKJIaJKa CTaHET MEHbIIE, Ha Hel OyaeT BUJIEH TOJBKO
3HA4YOK CauTa.

3.10.2.2 3akaaaku

[Monb30BaTeh MOXKET COXPAHUTh YACTO HCIONb3yeMbIC CTPAHUIBI B 3akiagkd. Jlias 3Toro
CIEIyeT IIEIKHYTh 3HAYOK 3BE3M0YKHM Ha MAHENW 3a1ad M BhIOpaTh «J[00aBUTH CTPAHMIY B 3aKJIaIKK»
(Pucynox 87).

NobaBWTh CTPaHULLY B 33KNaIKK

Pucynok 87 — Jlo6aBneHue cTpaHUIIbI B 3aKJIaIKU

Chromium mo3BoJseT CACIaTh IIaHCIb 3aKJIaJOK 0T06pa>KaeM0171 MOCTOAHHO, AJIsL OTOr0o CJICAYCT

*
*

LICJIKHYTh 3HAYOK 3aKJIaJOK, IIEPEUTH B MEHIO, HaXKaB Ha KHOIKY — ° , OTKPBITb PaCKpbIBAIOLLUNCA
CIUCOK «3aKJIaJIKK» U TIOCTaBUTh rajouKy HanpoTuB «Iloka3piBaTh naHenb 3akianok» (Pucynok 88).

T &
Hoeas eknagka
Hoeoe OKHO
HoBOE OKHO B peXuMe MHKOMHUTO
WcTopua 4
| 3arpyskm
NobaBuTs 3Ty BKNAAKY B 32KNAAKM... 3aknagku b
MacwTab - 100% +
v ‘ﬂOKBSbIBaTb naHenb 3aKnafgok Ctrl+shift+B MeYaTh...
AucneT4yep 3aKNafok TpaHcnaums...
WMMNopTUPDBaTE 3aKNafKW U HAacTPOHKK Hairw...
% MunTpaHc rnasHas [ONoNMHUTEeNbHBLIE UHCTPYMEHTEI 4
WN3MeHnTb BoipeaaTh KonuposaTe BcTaeuteb
HacTpoikn

O Chromium

Brixofg

Pucynok 88 — OtobpaxeHne nmaHenu 3aKia 10K

[Tanens 3aknagoK OyneT 0TOOpaxkaThCsl MOCTOSIHHO TTOJ1 CTPOKOi noucka (Pucynok 89).
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\:;jl [naeHas cTpanuua X Hogsasa sknaaka X -
Ry P s e e e W e BT e v - 0
C v beEefnTe NOUNCKOEBDIL d OC B GOCQgIE M YKaXKNTE URL

Mpunoxenus &P nasnan crpannua

Pucynok 89 — OtobpaskeHne maHeu 3aKJIalo0K 10J] CTPOKOH MOHCKa
UT0oOBl U3MEHUTh WIH YAAIUTH 3aKIaJAKY, CIEIYET LIEIKHYTh 110 HEH IPaBOM KHOIKON MBIIIM U
BBIOpATh COOTBETCTBYIOIIEE NCHCTBHE B PACKPHIBAIOIIIEMCS] MEHIO.

Jis momydenuss Oonee moApoOHON wuHPopManmuu mo pabdore ¢ Chromium HeoOXoauMO
UCII0JIb30BATh CIIPABKY IO padoTe.

3.11 IIpocmoTp n3o006paxennii Gwenwiew

3.11.1 Oomas nndopmauus

Gwenview — 3To ObICTPBII U ITPOCTOM B UCIIOIB30BAHUN IPOCMOTPIIHUK H300paKEHUI U BUICO.

OTKpBITh MIPUIIOKEHUE MOYKHO U3 MEHIO MPHJIOKEHHM, ISl 3TOT0 B moaMeHto «I padukay ciemxyer
BbIOpaTh «Gwenwiew (I[Iporpamma mpocMoTpa n300paXKeHHIA ).

Gwenview UMeEeT JiBa OCHOBHBIX pexuma: o0030p u mpocMorp. O0a pexnma MOTYT
MCTIOJIB30BATHCS B OOBIYHOM OKHE MPHIIOKEHUS U B TIOJTHOIKPAHHOM peknuMme. Pesxum 0030pa 1mo3BosisieT
nepeMeiaTbCAa MO0 KOMIIBIOTECPY, IMOKa3bIBasA 3CKU3LL I/I306pa)KeHI/II\/’I, PEXUM TOPOCMOTpa IMO3BOJACT
IPOCMATPHUBATh U300PAKEHHS IO OJTHOMY, @ TTOJIHOIKPAHHBIN PEKUM TTO3BOJISIET OBICTPO JIENIaTh CIIaiI-
moy. Takke ecTb HadalbHBIM SKpaH, KOTOPbIM OTOOpa)KaeT CIHMCOK HENAaBHO OTKPBHITHIX MAaNoK H
URL-anpecos, a Tak»e m0JIb30BaTEIHCKUE MECTA U TETH.

3.11.2 HayanbHasi CTPAHHUIIA

Ha craproBoii cTpanuie cieBa oToOpakaroTcss HelaBHO OTKpeIThie manmku U URL-ampeca, a
crpaBa — MoJjib3oBaresibckue Mecta u teru (Pucynok 90).
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Pucynox 90 — CrapToBas crpanuua

3.11.3 PepakTupoBanue n300pakeHui

B Gwenview ecTh HECKOJBKO (D)YHKIHH, JOCTYITHBIX B pe&KUME 0030pa, MPOCMOTpPa B TPOCMOTpa
B TIOJHO’KpaHHOM pexume. Gwenview uMeeT BO3MOXXHOCTh BBITIONHATH 0a30Bble W3MEHEHUS

n300paXkeHuii ¢ moMoIbio koman MeHto «[IpaBka» (Pucynok 91).

Bua Mepexog Hactpoika Cnpaeka

OTMEHWTE AACTENWE Ctri+Z

MoeTOpWTE AecTEWE CtrH+Shift+Z

MoeepHyTE NPOTWME YacoBoid cTpenkwn  Ctrl+Shift+R
MoeepHYTE NO Y3COBOW CTpenKe Ctrl+R
& OTpaswTe No ropuzoHTanm

# OTpaswvTe No BepTUEANK

Bl vamenuts pasmep Shift+R
E! Kanpupogate Shift+C
YaaneHwe aQexTa «KpacHeIX rass Shift+E

Pucynox 91 — Memnto «IIpaBka»
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Komanna «IloBepryTs mpotuB yacoBoil crpenku (Ctrl+L)» mo3BOIMT MOBEpHYTh M300paKEHHE
MIPOTHB YacOBOM CTpeiku, komaHaa «IloBepHyTh mo yacoBoii crpenke (Ctrl+R)» — mo wacoBoii cTpenke.

Komanasl «Otpazuth mo ropusoHTanm» U «OTpa3uTh MO BEPTUKAIN» IMO3BOJSAT Pa3BEPHYTh
M300pakeHe B/I0JIb TOPU30HTAILHOM/BEPTUKAILHOM OCH.

Komanna «M3mennts pasmep (Shift+R)» mo3BoauT cxaTh WIM pa3BepHYTh H300paKCHHE.
Cremyer MOMHUTb, YTO MPH YBEJIWYCHUU pa3Mepa U300pakKeHUsI OHO MOKET BBITIISICTh PA3MBITHIM H/HJIH
MTUKCEIN3UPOBAHHBIM.

Komanna «M3menuts pasmep (Shift+R)» mo3Bomsier ycranaBiumBaTh HEOOXOIWMBINH pa3zmep
H300paKeHUsI B IUKCEISIX, COXPaHsIsl WIIK HE COXpaHss COOTHOIIeHHE cTopoH (Pucyrok 92).

WameHeHue p... — Gwenview 7 v ~ 3

BBeoMTe HOBLIM pasMep ANA 3Toro MzobpameHus.
Texywmi pasmep: 5638 x 3386
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HoBulit pasmep: |m o | % | 3386 >

|| CoxpaHATb CODTHOLIEHWE CT

i0 WamennTb pasmep | | () OTmena

Pucynok 92 — 3menenue pasmepa u300paxeHus

Komanga «KaapupoBare (Shift+C)» mno3Boaut o0pe3aTs wuzobOpakeHune. MoxkHO o00pe3athb
n300pakeHue, UCIOJb3Ys JIEBYIO KHOIKY MBIIIH, IIEPETACKUBas MOJIOKEHUE TpaHULl n300paxenus. Eciu
Ha TaHEIM MHCTPYMEHTOB KaJpHpPOBAaHUS BbIOPATH JOMOJHHUTEIbHBIE MapaMeTpbl, TO MOXHO T'MOKO
3a/1aBaTh BapuaHThl 00pe3ku (Pucynok 93).
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Pucynok 93 — KagpupoBanue n3o0paxxeHus

[Ipn penakTupoBaHHWU OJHOTO WJIM HECKOJIBKHMX HM300pa’keHUN B BEpXHEW 4acTH HM300pa’keHUus
0TOOpaXkaeTcs MaHelb ¢ JOTOIHUTEIbHBIMU eiicTBusiME (PrcyHOK 94).

Tekyluee n3obpamenie nsmeHeHo | ) OTMeHUTb C MosTopuTe CoxpaHnTe | | [T COXpaHUTE KaK... @) CoxpamnTs Bce

Pucynok 94 — I1anens ¢ TOMOJTHUTEIBHBIME JICHCTBUSIMU

3.12 IllpocmoTp myJabTUMeana kouTenra VLC

3.12.1 O6mas uHdopmanus

Jlst mpocMoTpa BHIe0 uctoyib3yercs mpuiiokerne VLC.

Jns 3anmycka OpHIIOKEHHS CIeAyeT NeperuTH B «MeHIo NnpuiiokeHuin» — «MynbTuMennay —
«Mennamuteep VLC» (Pucynok 95).
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o Mepguanpourpbiatens VLC =]

Meawa Bocnpou3eegeHne Ayano Bugeo Cybtupsl MHCcTpymeHTel  Bug >
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Pucynox 95 — I'maBHbIH dKpaH

3.12.2 Bo3moxkHOCTH

OcHoBHbIE BO3MOKHOCTHU TpuiioxeHus VLC:
1) TIlneep 3amOMHHAET HACTPOMKH BceX (ailioB, KOTOPbIC MPOUTPHIBACT, — MECTO OCTAHOBKH,
3BYKOBasl JOPO’KKa, CyOTUTpPBI, TPOMKOCTb U T.1.

2) HactpauBaemble CyOTHTpPBI — MOXXKHO BBIOpaTh MIPU(T W pa3Mep, a TaKXKe IBeTa JUIs
CyOTHTpOB.

3) IlepexioueHne ayaroJOpPOKEK — MOXKHO BBIOpaTh 3BYKOBYIO JUIs TpOCHyIinBaHus. [lneep
noaaepxkupaer popmartsl avi, mkv, DVD.

4) Hcnonp3oBaHUE KOJIeCa MPOKPYTKU MBIIIH IS TIEPEMEIICHUs BIIEPE]] MM Ha3a.l B BUICO.

5) BuaeoskBamaiizep, MO3BOJIAIONIHI PEryIupoOBaTh SIPKOCTh, KOHTPACTHOCTh, OTTEHOK,
HACBILIEHHOCTh U TaMMY BH/I€0M300paKeHHUS.

6) MHOrOoCKOPOCTHOE BOCIIPOM3BEICHHE.

7) OunbTphL: JACHHTEpJCHC, MOCTOOpaboTKa, NIYMOIOAABIeHHE, Kapaoke-GuibTp (ymaaacHue
rojioca).

8) Hacrtpoiika 3amepKh 3ByKa W CYOTHTPOB - IIO3BOJIACT CHHXPOHHM3HPOBATH ayauo U
CYOTUTDBI.
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9) JlomosHWTENbHBIC MapaMeTPbl, TaKHe Kak BBHIOOP JEMYJIbTHUIUICKCOpA WM BHACO- U
ayJTMOKOJICKOB.

10) Playlist - no3BosisieT BCTaBUTh HECKOJBKO (hailjIoB Uil BOCIPOU3BEACHUS OJHMH 32 JPYTUM.
Takoke moIep>KUBaeTCsi aBTOMOBTOP U TACOBAHHUE.

11) VoOHbIii AMAIOr HACTPOEK.

12) B03MOXHOCTh aBTOMAaTHYECKOT'O MIOMCKa CYOTUTPOB B opensubtitles.org.
13) Bocmpousseacare DVD ISO.

3.13 CxanupoBanue

3.13.1 3anyck

Jnsa 3amycka mpuiiokenus «CKaHUpPOBaHUE» CJIENyeT MepedTH B «MEHI0 MNPHIOKEeHHD» —
«['padpuxay — CkanupoBaHue.

Ecnu x cucteMe MOAKIIIOYEH OJWH CKaHep, cpa3y oTkpoercsi okHO «CkanupoBanue» (PucyHok
97). B unowm ciy4ae nosisisercs okHo «CkaHepsd» (Pucynok 96) co CIMCKOM JOCTYIMHBIX CKaHEPOB, €CITH
OHU OOHAPYKEHBI, WJIH C COOOIIIEHUEM O TOM, YTO YCTPOUCTBA HE HAWICHBI.

W CkaHepbl - 0O x

YeTpolcTBa He HARAEHE.

OEHOBWTE CNMCOK YCTPOWCTE Aa OTmeHa

Pucynox 96 — Oxno «CkaHeps»

3.13.1 OcCHOBHBIE JIeMEHThI

OCHOBHBIE 3JIEMEHTHI TJIABHOTO OKHA MpHIOKeHUs «PDailyioBbIil MEHEIKEp» MpEACTaBIeHbBl Ha
pucynke 97.
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MECTOUHKE CKaHMPOEaHKA:

[l_lJ'IaHLLIETHbII:I |']

PEXHM CKAHWPOBAHWSA!
[C LEeTHOM |'l

PazpelweHre cHaHWMpoBaHKA:

[300 DRI [-]
KDHTpaCTHDCTb:
——0—— o[3]

[] MHEEpTHPOEATE LEETE

[ AONoNHUTENEHBIE NapaMeTpbl ] QOCHOEHBIE NapaMeTpol

7 .
@ (] I'Ipe,qnpocmmp] [1: CKaHMpDBaTbl
HaCTpDHKM...l [ Cnpaeka l

Pucynok 97 — Oxao «CkaHHpOBaHUE

CneBa pacrnosio’keHa aHellb [1apaMeTpoB, pa3zesieHHas Ha JiBe BKiIaJIku. [1o ymonyaHuio OTKpeITa
BKJIaJika «OCHOBHBIE ITapaMeTPhl», HA KOTOPOI HAXOAATCS CIIEIYIOIINE DIEMEHTHI:

1) «Hasag» u «Bmepen» (KHOIKa/pacKpBIBAIOMIMICS CIUCOK) — TIO3BOJIAIOT OTMEHSATH /
MOBTOPSITh OTMEHEHHBIE JEHCTBUS TIO TEPEMENICHUI0 MEXIy dSJEeMEHTaMH B MEHekepe (aitios.

Hucnanarommii cmmcok moka3biBaeT UCTOPUIO BHITIOJTHEHHBIX / OTMEHEHHBIX JIEHCTBUM.
2) «HaBepx» (KHOIKa) — MepeMeEIaeT Ha OJHU YPOBEHb BBEPX 10 JIEPEBY KaTaJIOTOB.
3) «Jlomarssisy» (KHOIKA) — IIepeMeIiaeT B JOMAITHUI KaTajaor Mojb30BaTeIs.

4) «IcTOUHHUK CKaHUPOBAaHUA» (paCKpBIBaIOHlHIZCH CHI/ICOK) MO3BOJIACT OINPCACIINTL THII
HCTOYHHUKA CKaHUPOBAHUAA,

5) «PexuM CKaHHPOBAHUS» (PACKPHIBAIOIIUICS CIHCOK) IO3BOJSET OIPEACTUTh I[BETOBOM

PEXUM CKaHUPOBAHUA,

6) «PaspemieHne cKaHUpOBaHUS»  (PAaCKPBHIBAIOUIMUCS CIIMCOK) MO3BOJISIET  ONPEACTHTH
paszpemienue ckanuposanus (B DPI);

7) «KOHTpaCTHOCTL» (6CFYHOK n 4YHCIOBOC none) MO3BOJIACT OHPCACINTh KOHTPACTHOCTL B
YCJIOBHOM IMaIia3oHe 3HAYCHMH.

8) «HMuBepTHpoBath 1BeTa» (DIar) ycTaHaBIMBACT HHBEPTHPOBAHKE [[BETOB.
Brmanka «JlomonHuTeNnbHBIE TMapamMeTphl» IMO3BOJSET 3amaTh (opMar CKaTHs HTOTOB

CKaHHUPOBAHUS B (I)opMaTe HUCIAaJaromero CrinCka.

CnpaBa PacCIioJIO’KCHa IMaHCJIb MPEANPOCMOTpPaA. B okHEe MOXXHO BBHIICIHTH AKTUBHYIO o0acThb
CKaHHUPOBaHUH.
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CHm3y clieBa pacrosioskeHa KHomka «HacTpoiikay, B3bIBalOIIask MEHIO HACTPOEK CKaHHUPOBAHHUS
(Pucynok 98)

[Tonn okHOM IPENITPOCMOTPA PACHIONIOKEHBI CIEAYIOIIUE KHOMKU YIIPABICHUS:
1) «YBenuuuTh» — 0TOOPAKECHUE C YBEIUUYCHHEM;
2) «YMEHbBIIUTH» — OTOOPAKCHUE C YMEHBIIICHUEM;
3) «BMecTuTh B OKHO» — OTOOpaKEHHE C MAaCIITAOMPOBAHUEM I10 BBICOTE OKHA;

4) «MaCH_ITa6I/Ip0BaTI) IO BBIACICHUIO» — OTO6pa)KeHI/Ie C MAKCUMAJIbHO JOIIYCTHMbIM
YBCIIUUCHUEM BBIHGHGHHOﬁ aKTHUBHOU O6J'IaCTI/I;

5) «lIpeampocMoTp» — CKaHUpOBaHUE pabOYero IMoOJsl CKaHepa C YCTAHOBICHHBIMHU JUISI
IIPEANPOCMOTpa 3HAYEHUSAMHU IapaMeTpOB CKaHUpOBaHUs. BHU3Y naHenu mosBiigeTcs MHAUKATOP XoAa
3ajaHusl ¢ kHomkod [«lIpepBaTh ckaHupoBaHuMe» (cCHpaBa) — CKAaHUPOBAHME OTMEHSETCS, U OKHO
IIpOorpaMMbl BO3BpalllaeTcsi K MnpexHemy Buay. [Ipu ycnemHoM 3aBeplIeHHMHM Hpolecca pe3yJsbTar
CKaHMPOBAHUS OTOOPAKAECTCA HA MAHENIU IPEAIIPOCMOTPA.

6) «CKaHI/IPOBaTB» — B COOTBCTCTBHUU C YCTAHOBJICHHBIMH 3HAYCHUAMHU IIAPpaMETPOB
BBIIIOJIHACTCS CKAHUPOBAHHC BbIJACICHHBIX obnacrei pa60qero I10JIs1 HMJIM BCETO pa6oqero 10Jis1, €CJIN
BBIACIICHHUEC OTCYTCTBYCT. AKTHBHas BBIACICHHAA 0051acTh CKaHUPYCTCA nocjieJHeH. BHI/I3y OKHa
MMOABJIACTCA MHAWKATOP XOJda 3aJaHusl C KHOIIKOM CIIpaBa «HpepBaTL CKaHHUPOBAHUEC) - CKAHHUPOBAHHC
OTMCHACTCA, U OKHO IPpOIpaMMbl BO3BpAIIACTCA K IIPCKHEMY BHUIOY. HpI/I yCIICIHOM 3aBCPIICHUU
mnmponecca pe3yabTaT CKAHUPOBAHHUA B COOTBETCTBUU C YCTAHOBJICHHBIMU HaCTpOﬁKaMH (OKHO
((HaCTPOﬁKH CKaHI/IpOBaHI/IH») MOXCT OTO6pa)KaTBC$I B OTACIBHOM OKHC (OKHO ((HpOCMOTp
OTCKAHUPOBAHHOTO I/1306pa)KCHI/IH»), a TaKXXC 3allMCbIBATHCS B (I)aﬁ.]l, UM KOTOPOI'0 YCTAHABJIMBACTCHA
0o B AUaJIOTOBOM OKHEC, a100 aBTOMATHYECKH.

3.13.2 IlapameTpbl CKAHMPOBAHUS

HacTtpoliky craHWpoBaHWA @astra

COXpaHEHHE M300paxeHna

® OTKpHIEaTH AMANOr COXPAHEHMA ANA Ka¥A0ra MsobpaxeHna;

OTKPLIBaTE AWANOr COXKPaHEHWA TOMBKO ANA NEPEOrD W300paXEHNS
CoxpaHAaTy Ges 2anpoca wmeHK danina

| MN0KasbiEaTe H206PaXEeHHE Nepel COXPaHEHHEM

MyTb AN coxpaHenna: | /home/test [I]
KMmaA v dopmart: |Image- ###. | Jpeg | T

¥KKazaTh KadecTeo: (= =

Qfuwme

PaspelweHre NpeABapHUTENBHOND CKAHWPOBaHWA {(DPI): .

ABTOMATHUYECKOE EbILENEHHE ofnacTed nocne npejeaprTeENEHOr0 CEaHHMPOEBaHHA

vl OTMEHa

Pucynok 98 — HacTpoiiku ckaHnpoBaHUS
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Paznen «Coxpanenue nzo0paxeHus» okHa «HacTpoliku ckaHMpOBaHUS» COAEPIKUT CIEAYIOIIUE
AJIEMEHTHI:

1) «OTKpBIBaTI) AUajior COXpaHCHHA II0CJIC KaXJI0ro CKaHHUPOBAHUAY, «OTKpI)IBaTI) Auajaor
COXpaHCHUSA TOJIBKO IJIA IIEPBOIoO I/1306pa)KCHI/IH» n ((COXpaHﬂTB oe3 3arpoca MMCHHA cbafma» - KHOIIKH-
MNEPCKI0YATCIIN yCTaHaBJIWBAKOIINE, COOTBETCTBEHHO, KOI'la OTKPBIBATh AHAJIOTOBOC OKHO COXpPaHCHHA
(bafma: IIOCJIE KaXAO0T'0 CKAaHHMPOBAaHHUA, TOJIBKO IIOCIC II€PBOI'0 CKAHHUPOBAHUA HJIHM ABTOMATUYCCKH
COXpPaHATb (1)3171.]'[ C I/I306pa)KCHI/ICM B COOTBETCTBHUH C YCTAHOBJICHHBIMH 3HAUCHUAMU ITapaMETPOB. Ecmm
OTKPBIBACTCA AUAJIOIOBOE€ OKHO, TO IIOCJIC IMOATBCPXKIACHUA HWJIM OTMCHBI MMCHHU (baﬁna — 3TO OKHO
3aKpBIBACTCA, U I/I306pa)KCHI/Ie, COOTBETCTBECHHO, COXPaHACTCA UJIKW HE COXPaHACTCA B (baﬁne.

2) ¢nar «Iloka3piBaTh H300paKeHUE TEPE] COXPAHEHUEM) YCTaHABIUBAIOIINNA 0TOOpa)KeHHE B
OT/IETIbHOM OKHE M300pa’KeHHUs C PEe3yJIbTATOM CKaHUPOBAHMUS IIEPE]] COXPAHEHUEM €ro B (ailie.

3) «IlyTh U1 cOXpaHEHHs» B CTPOKE BBOJA WM C TIOMOIIBIO JUAIOTOBOTO OKHA (OTKPBIBACTCS
KHONKOM [...] cmpaBa OT CTPOKHM) YyCTaHaBIMBAaeT KaTajor /s XpaHeHHs ¢aiia c pe3yabTaToM
CKaHMpOBaHUA. Ecu OTKpBIBAeTCS AMAIIOTOBOE OKHO, TO TIOCIIE TIOATBEPKICHHUS WM OTMEHBI YCTaHOBKH
KaTajora Juisi XpaHeHHus (aiila 5TO OKHO 3aKpbIBAETCS, U YCTAHOBJICHHBIH KaTaJlor, COOTBETCTBEHHO,
0TOOpaXkaeTcsi MM HE 0TOOpaXkaeTcsi B CTPOKE BBOJIA.

4) «Mms u hopmary ycTaHaBIMBAET MPEPUKC UMEHHU (aiiiia ¢ pe3yIbTaTOM CKaHUPOBAHHS, U U3
BBINQ/IAIOIIET0 CIMCKA ycTaHaBauBaeTcst ¢opmar (aita ¢ pe3yiabTaToM CKaHHPOBaHHS. Bo3MokHbIE
dopmarsr: PNG, JPG, JPEG, BMP, PPM, XBM, XPM.

5) (1))'[8.1" «YKka3zaTrb KauecTBO» YCTAHABJIMBACT COXPAaHCHUC C 3aldHHBIM 3HAUYCHUCM Ka4Y€CTBa (B
HpOI_[CHTaX). 3HayeHue YCTaHAaBJIMBACTCA € ITIOMOIIBIO 6CFYHK8. HUJIKX B YUCJIOBOM IIOJIC.

Paznen «O6mme» okna «HacTpolku CKaHUPOBAHUS CONECPKUT CICTYIONINE HIIEMEHTHI:
1) ¢bnar «PazpenieHre mpeaBapUTEILHOTO CKAaHUPOBAHUS) YCTAHABIMBACT MPEIBAPUTEIHBHOE
CKaHMPOBAHUE C 3aJIaHHBIM Pa3peIIeHHEM, a B UUCIIOBOM I0JI€ yKa3biBaeTcs ero BennurHa (B DPI).

2) ¢nar «ABTOMaTHYECKOE BBIJENIEHHE O0JIaCTel Mocie NpeABApUTEILHOTO CKaHWPOBAHUS
yCTaHaBJIMBAaeT ABTOMATHYECKOE BbIJIENIEHHE o0OJacTel Mocie MpelBapUTEeIbHOIO CKaHMPOBAHUS
(mpenmpocMoTpa).
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4 PaboTa ¢ BHEIIHUMH HAKONHUTEJISAMH

[lpy MOOKIIOYECHWH BHEIIHETO HAKOMHUTENs B CHCTEMHOM JIOTKE OTOOPa3sHUTCS 3HAYOK
nokmouenus (Pucynok 99).

: - 23:25
@ ] Eﬂl' e C6, 14 pek

Pucynok 99 — 3navek nogkmouenus USB-ycrpolicTBa

B ¢aiinoBoMm MeHemkepe HOBBII HAKOMUTENb OyaeT JOCTYIEH KakK IIOAKAaTajlor B Karajore
«Haxonurenn» (Pucynoxk 99).

B Xop3auwsa

v al Haxonurenw

bl g H sdbt (/media/astra/H)

> DaAN0BaR CNCTEMA

> & Cenn

Pucynok 100 — 3nauek HakonuTess B (paillIoBOM MEHEKEpe

PaboTa ¢ BHEIIHUMHU HaKOMUTENISIMU OCYILIECTBISIETCS C UCHOIb30BaHUEM (ailloBOro MeHekepa,
B COOTBETCTBHH ¢ pazjesnom 3.1.



5 IlpuHTEpHI U MEYATH

5.1 YupaBJ/ieHue NpUHTEPaMHu

JUia mpocMmoTpa, Ha3HAa4deHMs] IPUHTEpa 10 YMOJYAHMIO, YNAJIEHHMsS HEHYKHBIX MPUHTEPOB
HE00X0/IMMO MCIOJIb30BaTh NMpHiiokeHne «HacTpoiiku npuHTepa (HACTpOUTH MPUHTEPHI)», JOCTYIHOE B
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pasJiesie HaCTPOMKHM MEHIO 3arycka npuinokennit (Pucynok 101).

Odumc

Cetb

[paduka
MyneTuMegna
Hay4Hble
Nrpei

MobBunsHbIe

)] MNocnegHwe
| NaHenb ynpasneHwWA

MeHemxep paiinos

El] 3aBepLieHue paboTsl...

B8

»>_ TepmuHan Fly

* | MeHegxep dainos

7 MNonuTtuka 6esonacHocTy
Qﬁ MeHemxep nakeToB Synaptic
§ * 3anyck npynoxeHWA
== Hpopmauma o cucteme

4
Fi MeHepkep ycTpoAcTB

p MoHuTop batapeid QBat

k
« Oyepeab NeyaTw
= Peq

W Mouck paiinos

k.

0 MpyHTEpLI

[poBepka LeNocTHOCTU CUCTEMBI

.0. Pepaktop pasgenoB Gparted

A~ CWUCTEMHBIA MOHWTOP

Pucyrnok 101 — MeHI0 HACTpOMKH 3aITycKa MPUIOKEHUI

B akTtmBHOM OKHE MPUITOKCHUA MOXHO YBUIACTH BCC IMOAKIIOYCHHBIC K CHCTEMC

(Pucynok 102).

MPUHTEPHI
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] A NpuHTepa - localhost
Cepeep lMNpuHTep Bug CnpaBka
-+ Dobasute w () ouneTp: | O a
— |
— |H| 2
= Rle L el
M1217nfw_MFP M1217nfw_MFP_fax PRN-ROZHD-200-WC7225-01
o) N o)
i 2 -
[ ] 2
S pp— ——F [ == ]
PRN-ROZHD-210-WC5325-01 PRN-ROZHD-213-WC5325-01 PRN-ROZHD-213-WC7225-01
N N N
i i i
PRN-ROZHD-303-WC7120-01 PRN-ROZHD-305-WC7120-01 PRN-ROZHD-305-WC7225-01
N N N
S — S
PRN-ROZHD-305-WC7225-02 PRN-ROZHD-307-DCSC2020 PRN-ROZHD-307-WC7225-01
Moaknoved K localhost

Pucynok 102 — IToaknroueHHbIE K CUCTEME IPUHTEPHI

5.2 I3meHeHHe MapaMeTPOB MPUHTEPA

Jlnst M3MEHEeHUs1 TTapaMeTpoB MPUHTEpAa HEOOXOIMMO BBIOPATH IIENICBOW NMPUHTEp M3 CIHMCKA U,
BbI3BaB KOHTEKCTHOE MEHIO C IIOMOILBIO HAYKaTHUs MPaBOM KJIaBHUIIEH MBI, BEIOpaTh MyHKT «CBoMcTBay

(Pucynoxk 103).

CeOWCTEa

PRN-ROZHD-213-

ctri+D

Oybnukat

PRN-ROZHD-21(

NepeMMeHOBaTh
= T Ypanurs —
-] i
. - J i
7 (W] AxTuBen fy P |
PRN-ROZHD-303 (W] OBwmit noctyn PRN-ROZHD-305-)
<]
2 fr MNenons30BaTh MO YMOAHaHMIO - E
. d— -1
Ctrl+F PRN-ROZHD-307-)

PRN-ROZHD-305 & TpocmoTp o4epean

Mogkmoyen k localhost

Pucynok 103 — 3meHeHne mapaMeTpoB MpUHTEPa

B otkpsiBiiemcst okHe (PucyHok 104) MokHO 3a1aTh Takue mapaMeTphl, KaK KaueCcTBO MeyaTH,
pasMmep CTpaHHIIbI, BBIOOp JIOTKa ¢ OyMmaroii, mapaMmeTpbl JBYCTOPOHHEH IedaTd, I[BETOBOM PEXHUM U

paspelieHne H300paKeHusI.
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CeoicTea npuHTepa — «PRN-ROZHD-210-WC5325-01» Ha localhost

MNapaMeTpsl 0bwme

oinaes Print Quality: Normal -
YnpaeneHue A0CTYNOM

Pa3mep cTpaHWubL Ad -
MapaMeTpel 33faHus y
YPOBHM 4EPHUN/TOHEpa WcTouHuk Bymarn: Printer Default -

[BYXCTOPOHHASA Ne4YaTk:  BbiknwveHa -

PexuM neyatu

Color Mode:  Controlled by 'Print Quality' +

Resolution: Controlled by 'Print Quality' +

OTMeHa OK

Pucynox 104 — CsoiicTBa npuHTEpa

5.3 NU3meHeHHe MapaMeTPOB 3aJaHNIi HA MeYaTh

JlJis m3MeHEeHHs TapaMeTPOB 3aJaHHI TIeYaTH HE0OXOMMO B OKHE HACTPONKH CBOWCTB MPUHTEPA
BBIOpATh COOTBETCTBYOLIMIA paznen — «Ilapamerpsr 3aganus» (Pucynok 105).

CeoiicTBa NnpuHTEpa — «PRN-ROZHD-210-WC5325-01» Ha localhost

MapameTpel YKaKWTE NapaMeTpel 33134 NPUHTEPa NO YMOA4SHWIO. 3aAa4n, NPUX0ASILME Ha cepeep ne4daTtn byayT UMeTs 3TK NapamMeTpel, ECi OHK

MonuTuka HE 33A3HEI NPUI0XKEeHUEM.

¥npaeneHwe AoCTynoMm O6une HAaCTPOMKH

MapameTpbl NpUHTEPa Konwuu: 1 - + Cﬁpoc

YDOBHM 4epHWA/TOHEPa OpHEHTELUA: ABTOMaTU4ECKWIA MOBOPOT -

YMEeCcTUTe Ha CTpaHuLe

YWMCNO CTPaHMUL Ha cTopoHe: | 1 ~  Chpoc

} Bonble

MapameTpel u3obpaxennn

3epkano 3

OTMeHa OK

Pucynok 105 — ITapameTpsl 3a1aHus Ha NIe4aTh

B OTKPBIBIIEMCH I/IHTep(beﬁce MOX>KHO 3aAaTb KOJIMYCCTBO KOHHﬁ, OpHUCHTAIUIO I/I306pa)KeHI/I$I,
YUCJIO CTpaHUIl Ha JIMCTC W HNPOYUC IAPAMCTPHI. I[aHHHC napaMeTpbl YCTAHABJIMBAKOTCA B KAa4YC€CTBC

napaMeTpoOB IO YMOJTYAHUTO JJIA TTOCICAYIOIIUX 3aJIaHUi MIE€YaTH.

5.4 HazHayeHue NPpUHTEPA MO0 YMOJIYAHUIO

JUis HazHayeHWs TNpUHTEpa IO YMOJMYaHUIO (NIPUHTEpAa, KOTOpbI OyneT aBTOMAaTUYECKU
BBIOMpATHCS MPH MOCIEAYIOMIMX 3allyCKax 3aJlaHuil Ha Iedarh) HeoOXOJUMO 3amyCTUTh IMPHIIOKEHHE
«Hacrpoliku npuHTEpay», MEIKHYTh Ha HEOOXO0AUMOM JJIs BbIOOpa MPUHTEPE NMPaBOM KiIaBHUILIEH MBIIN U
W3 KOHTEKCTHOTO MEHIO BBIOpaTh TYHKT «Vcmomb3oBath mo ymomuanuio» (Pucynok 106). Ilpum
YCHEIHOM Ha3HAaYeHUH MPUHTEPA 10 YMOIUAHUIO HaJl U300pakeHHEeM MPUHTEpa MOSBISETCS 3HAK FalKu

B 3€JICHOM KpyTe.
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HacTpoliki npuHTepa - localhost

Cepsep MpuHTep Bua CrnpaBka

+ JOobasute v (D) OuneTp: | Q a

H
| | =
S =
M1217nfw_MFP M1217nfw_MFP_fax PRN-ROZHD-200-WC7225-01
-
CeoficTea [—
Aybnnkat Ctrl+D \N-ROZHD-213-WC7225-01
MNepevMeHoBaTL
= B Yaame =
| — | E—|
— M| AxTnBEH b
PRN-ROZHD-303-WC71| (W] OBwmit gocTyn \N-ROZHD-305-WC7225-01
= =2Lp
PRN-ROZHD-305-Wc72, X MpocmoTp ouepean Ctrl+F \N-ROZHD-307-WC7225-01

MogkmoyeH k localhost

Pucynok 106 — HasnaueHue nmpuHTEpa 0 YMOTIAHUIO

5.5 Ynanenue npuHTepa

Jns  ynanmeHus. TpUHTEpa HEOOXOAMMO 3alyCTHTh npuioxeHune «Hactpoliku mpuHTEpay,
IIETIKHYTh HAa HEOOXOAMMOM JJIsl yJIaJeHUs MPHHTEPE MPaBOW KIABWIICH MBIIIA U U3 KOHTEKCTHOTO
MECHIO BbIOpaTh MYHKT «Y nanutby» (Pucynok 107).

HacTpoitku npuHTepa - localhost

Cepsep MpuHTep Bug Cnpaeka

-+ MOobasute ¥ (D ouneTp: | Q a

H
l l  p—r
Lr— —

M1217nfw_MFP_fax PRN-ROZHD-200-WC7225-01
= =
B a ]
b p—

E ceo#cTea

PRN-ROZHD-210-WC532: - [ROZHD-213-WC7225-01

Nybnvkat Ctrl+D
MepenMeHoBaTE
N ||
- =
|M| AkTnBEH

PRN-ROZHD-303-WC7120- — ROZHD-305-WC7225-01
(W] OBwwmit gocTyn

[l

= i Wcnons30BaTh No yMoNHaHMo =
PRN-ROZHD-305-WC7225- Q  MpocMoTp ovepenu ctrl+p [ROZHD-307-WC7225-01

MopkmoveH K localhost

Pucynok 107 — Y nanenue npuntepa

CereBble MMPUHTEPBI, KOTOPLIC OBLUIM Ha3HAYCHBI ABTOMATHUYCCKHU, YCPE3 HCKOTOPOC BPEMA ITIOCIIC
YAAJIICHUA CHOBA IOABATCA B CUCTEMC. I[J'ISI yaaJleHUud CCTCBLIX NPUHTCPOB HCO6XOIII/IMO O6paTI/ITLC$[ B
CJ'Iy>K6y TEXHHUYECKOI NOAACPIKKU M 3allpOCUTL OTKIIOYCHUEC CETCBOI'O IMPHUHTEPA, YKa3aB YUCTHYIO
3aIlMUCh MMOJIB30BATCIIA U HA3BAHUC IIPUHTCPA, KOTOPOC OTO6pa)KCHO B OKHC YIIPAaBJICHUA IIPUHTCPAMMU.
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5.6 CeTeBble NPUHTEPHI

CeTeBBbIMH SIBIIIIOTCS TIPUHTEPBI, KOTOPbIE HE MOIKIIOUEHBI HANpsMyIO0 K paboueil craHiuu, a
BMECTO A3TOTO BKJIIOYEHBI B JIOKAJIbHYIO BBIYMCIHTENbHYIO ceTh Ethernet. B3ammopelicTBue ¢ Takumu

IIPUHTEPAMU IIPOUCXOJIUT «I10 CETUY.

HOI[KJIIO‘-IQHI/IG CCTCBLIX IIPUHTCPOB IIPOMU3BOAUTCA AaABTOMATUYCCKH, Ha OCHOBC JAaHHBIX O
MECTOIIOJIOKEHUH MOJIb30BaTeNs (31aHue, KaOMHET).

Ecnu Haxonsmuiics B KaOWHETe MOJIb30BaTENs MPUHTEP OTCYTCTBYET B CIUCKE MOJKIIOUEHHBIX,
TO HEOOXOOMMO OOpaTUThCA B CHYXKOy TEXHMYECKOW MOANCPKH M COOOLIUTH YYETHYIO 3alHch
H0JIb30BATENs, aIpeC 3[aHus, HOMEp KabuHeTa U MMeHoBaHue npuHTepa. [locae ycnemHol o6paboTku
3asBKHM Ha MOJKJIIOUYEHHE CETEBOI0 MPUHTEPA COOTBETCTBYIOMIAS 3aIKCh MOSIBUTHCS B OKHE MPOTPAMMBbI

«Hactpoiika mpuHTEpa» B TeUEHHE HEOOIBIIOTO MPOMEKYTKA BPEMEHHU.

5.7 JlokajbHbIE IPUHTEPBI

JlokanbHBIMH SBIISIOTCSA TPUHTEPHI, KOTOPHIE MOAKIIOYEHBI Hampsmyro depe3 mHyp USB k
paboueii CTaHIIUH.

HJ'ISI MOAKIIFOYCHHUA K JIOKAJIBHOMY IIPUHTCPY HCO6XO,Z[I/IMO 06paTI/ITBC$I B CJ'Iy)K6y TEXHUYECKOM
IMOAACPIKKH. B xone ucnonHenus 3asBKU Ha MOJKIIOUCHHUE IIPUHTEPA K pa6oqel71 CTaHIIMHU II0JIB30BaTCJIA
YAAJICHHO IMOAKIOYUTCA COTPYIHUK CJ'Iy>K6BI TEXHUYECKOH IMOAACPIKKH U IIPOU3BCACT BCC HCO6XOI[I/IMLIC
AU TIOAKITFOUCHU S IPUHTEPA MAHUITYJIAIU .

[locne ycnemHoro moAKIIOYEHHWS INPHUHTEP MOABUTCA B CHMCKE MOJIKIIOUEHHBIX U €r0 MOXKHO
Oyzer yBUuIeTh B OKHE mporpamMmbl «HacTtpoiika npuHTepay.

5.8 Imasior meyaTu U mapamMeTpbl 3aJaHUIl MeYaTH

Jluanor neyatu BBI3BIBAETCS aBTOMAaTMUYECKU INPHU OTIPaBKE JIOOOro JOKYMEHTa Ha IeyaTbh U3
MPWIOXKEHHS, B KOTOPOM OHO OBUIO OTKpBHITO. OOBIYHO JUAJOr [E€YaTH BBI3bIBAETCS M3 MEHIO
npuioxenus «@Paiimy — «llewatb» nub0 ¢ nmomompbio coueranus kiuaBuul Ctrl+P B akTUBHOM OKHe

MIPUJIOXKEHHUS, U3 KOTOPOTo HEOOXOIMMO OTIPABUTH (haii Ha Mmevarsb.

Ecnu y npusnoxeHus ectb Be ONIMH MO Me4YaTH, TO Yalle BCero oJHa OyAeT MapKUpOBaHa Kak
npocto «lleuats», a BTOpas kak «[ledars...» co 3HaKOM «...». [lepBas onuus oTnpasiseT CTpAaHULLy Ha
neJaTh C MapaMeTpaMHy, YCTAHOBICHHBIMHM paHEe Ha IPUHTEpE, a OMIMS CO 3HAKOM «...» IO3BOJISET
CKOPPEKTUPOBATH MapaMEeTPhl 3a/IlaHUs Ha MeYaTh.

C mnomompio Auagora IeyaTd MOKHO BbIOpaThb HEOOXOAUMBIA [UIsi Me4aTH NpPUHTEp U3
BBINA/Ia0NIero cnucka. M3HadanbHO OyJeT BbIOpaH MpPUHTEP, KOTOPBIA ObLI Ha3HAU€H B CHCTEMY Kak
MPUHTEP 10 YMOIYAHUIO.
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Jns W3MEHeHUs TPHHTEpa, HA KOTOPbIA HEOOXOAMMO OTIPABJIATh 3aJaHUE Ha IeYath,
HEOOXOJMMO HaXKaTh HA Ha3BaHHME TEKYIIEro MPHHTEpa W BbIOPATh HOBBIM NPHHTEP M3 CIHCKA
(Pucynoxk 108).

Ha3sBaHue: C&cﬁcma
PacnonomeHne:
Tun: HP Fax3 hpcups

Buisog B haiin: |1e/INT.MINTRANS.RU/croc/besbiMAHHBIA. pdf

MapameTpbl ==

‘ " Mevats ‘ & ormena

MevyaTe —

MpuHTER

HazeaHue: M1217nfw_MFP_fax e | CeoiicTBa

Pacrionoenue: | M1217nfw_MFP_fax
T PRN-ROZHD-200-WC7225-01
PRN-ROZHD-210-WC5325-01
PRN-ROZHD-213-WC5325-01
PR 5

PRN-ROZHD-303-WC7120-01
PRN-ROZHD-305-WC7120-01
PRN-ROZHD-305-WC7225-01
PRN-ROZHD-305-WC7225-02
PRN-ROZHD-307-DCSC2020

BriBog B dhann:

— %

MapameTphl ==

Pucynok 108 — Haznauenue HOBOTO pUHTEpA JUIs IEUaTH

ITocne BBIGOpa MPUHTEPA MOKHO CKOPPCKTUPOBATL IMMApaMCTPhI 3alaHUA Ha I1CYAaTh.

Haxxatne xuonku «lleuath» 0e3 HOHOHHHTCHBHOﬁ HaCTpOﬁKH 3alaHuA 3allyCTUT IICYaThb C
napamMeTpamMmu, YCTaHOBJICHHBIMHU 110 YMOJIYAHUTO.
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Haxarue na xnonky «Ilapamerps» (Pucynok 109) packpoer okHO Uit U3MEHEHHS apaMeTpoB
neyaTH:

—  KOJHMYECTBO KOIIHII;

— JIMara3oH CTPaHUIL;

— TapameTpbl ABYCTOPOHHEH Meyary;
— KOJMYECTBO CTPAHUIL HA JIUCT;

— pa3mep Oymary;

— KayecTBO IeYaTH;

— mpodee.

Meyate — KWrite

MpuHTEp

HaseaHue: PRN-ROZHD-200-WC7225-01 V| | CeoiicTBa |

PacnonoxeHune:
Tun: Xerox WorkCentre 7228 Foomatic/Postscript

Buisog B thaiin: | /home/INT.MINTRANS.RU/croc/BessiMAHHEIA. pdf

ﬁ ‘ " Mevats | | (8 OTMeHa

Pucynok 109 — Knonka «ITapamerpbi»

Huanor neuatu (Pucynox 110) MoxkeT pa3inuyaThCsi B 3aBUCUMOCTH OT MPHUIIOKEHUS, U3 KOTOPOTO
OH ObLI BbI3BaH. TeM He MeHee, TapaMeTphl, KOTOPbIE MOKHO U3MEHSTh, BE3/I€ OJIHU U T XKe.
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Meyate — KWrite
MpuHTep

HazBaHue: PRN-ROZHD-200-WC7225-01 v | | CeoAcTBa |

PacnonoxeHue:
Tun: Xerox WorkCentre 7228 Foomatic/Postscript

Buigog B hain ome/INT.MINTRANS croc/BesbiMAHHLIA. pdf

Konuu I'Iapameipu BulBOf TEKCTa ‘ KonoHTHUTYNbI ‘ PasmeTka

OwranazoH ne4atn HacTpoiiki BeIBOOa
=
(@) Bce Konu4ecTso Komwit: | 1

O crparuusic 1 v|no |t (M) PasoBpaTs no konmam

Crnvcok cTpaHuL: Bce cTpaHuun ™ | [:I OBpaTHLIM NopA#oK

< reun] [ © omen

Pucynok 110 — [luanor nevatu

Haxatne Ha kHomky «CBoiicTBa» B okHe jauanora mnedatu (Pucynox 111) otkpbiBaer
JIOTIOJTHUTEITbHBIC MapameTpsl nevatu (Pucynok 112).

Mevate — K

MNpuHTEp

HazBaHue: M1217nfw_MFP_fax CBCiicTBa

Pacnonoxedne:

Twun: HP Fax3 hpcups

Beigof B thain e/INT.MINTRANS.RU/croc/be3biMAHHBIA. pdf

MNapameTphl => v/ MevaTb ‘ ® OTmeHa

Pucynok 111 — Knonka «CBoicTBa»
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CTpaHuua 1 MapaMeTphbl 3a0aHuA

| MUAAUMMETPLI (MM) v |

.' Bymara

PasMep CTpaHWLbI: | A4

LwpwHa 210.00mMm C BeicoTa

OpueHTaLnA
(@) KHuxHan

() AnuBomHan

Mona
12,70mm
6,35mMM 6,35Mm 7

12,70mMm 7

PasMeLLeH e CTPaHNL

CTpaHuWL Ha nncTe: | 1 (1x1}) " |

MopAOOK cTpaHWLL: | Cnesa HanpaBo, CBEPXY BHM3 |

Pucynok 112 — JlonoHATENBEHBIE TAPAMETPHI TICUaTH
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6 JIBoiiHas 3arpy3Ka

6.1 Onucanue

Jis 9acTH KOMITBPIOTEPOB Ha MOMEHT Hadalia yd4eOHOro ToJa HE YAaloch JOOUTHCS
COBMECTUMOCTH B OTCUYECTBEHHOW OINEPAIlMOHHON CHUCTEeMOH WM Toao0paTh aHAJIOTH BCEX
UCIOJIb3YEMBIX Ha JIAHHOM KOMIIBIOTEpE Mporpamm. B TakoMm ciiydae aJiss KOMIbIOTEpa ObLT BPEMEHHO
peanu30BaH CLEHApUH C IBOMHOMU 3arpy3K0OM ONEPALlMOHHBIX CUCTEM.

DTO0 03HAYaEeT, YTO Ha KOMIIBIOTEPE YCTAHOBJIEHO JIBE ONEPALIMOHHBIE CUCTEMBI:

1) Panee ucrnonb3yeMasi 1 COXpaHeHHas ornepaironHas cucrema MS Windows.

2) OrtedecTBeHHAs ONEPALMOHHAS CHCTEMa, OIIMCAHHAS B JAHHOM PYKOBOJICTBE.

[To ymom4aHUIO OCYIIECTBIISIETCA 3ayCK OT€UECTBEHHOU onepanionHon cucteMsl (OC).

W3MeHuTh 3arpykaeMyro ONEpalloHHYI0 CUCTEMY MOKHO B MOMEHT BKJIIOUEHHUSI KOMIIBIOTEpA.
MeTtoa U3MEHEHMs 3aBUCHUT OT crioco0a peanu3aluyd MeXaHu3Ma JIBOMHOW 3arpy3ku, KOTOPBIA B CBOIO
oyepeb BEIOUPAJICS UCXOMAS U3 TEXHUYECKUX XapaKTEPUCTHK KOMITBIOTEPA.

Ecnu BTOpas omnepanmoHHasi cucTeMa yCTaHOBJICHA HA UMEIOIIUIICS Ha KOMITbIOTEpE (DU3NUECKUI
JTUCK, TO BEIOOP OCYILECTBIISIETCS Uepe3 3arpy3yrK OTCUECTBEHHOM ONepallmOHHON CUCTEMBI.

Ecnu BTOpas omepannoHHas cucTeMa YCTaHOBJIEHA Ha JIOMOJHUTENbHBIM (U3NYECKUN NHCK, TO
BBIOOD OCYIIECTBIIAETCS YEPE3 MEHIO BHIOOpA MPUOPUTET 3arpy3Ku B IMPOIIECCE BKIIOUEHUSI KOMIIBIOTEPA.

6.2 Beioop OC B 3arpy3unke

B nporecce 3arpy3ku onepanmoHHON CHCTEMBI MOXeT HaOIr0/1aThCsl OKHO 3arpy3unka (PucyHok
113). Ecnu B 3TOM OKHE MPUCYTCTBYET CTPOKa, HaunHaromascs co cioBa « Windowsy, 3HauuT Ha JaHHOM
KOMIIBIOTEPE JIBE ONEPAI[HOHHBIE CUCTEMbl YCTAaHOBJICHBI Ha OJTHU (PU3MUECKUI TUCK.

Jlist BeIOOpa omepannoHHO# cuctemMbl MS Windows B TakoMm ciydae HEOOXOAMMO BBIOpATh
COOTBETCTBYIOIIYIO CTPOKY KJIaBUILIAMH «BBEPX» U «BHH3» Ha KJIaBUATYpe M MOATBEPAUTH BHIOOpP HaXaB
«Enter»
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3L iNUXCE GNU/Linux, € Linux 5.4.0-5¢ generl
WCE GNU/Linux, with Linux
GNU/Linux, € Linux 4.
GNU/L inux with Linux
)

ASTRALINUX"

, «e» ans PeaakTUPOBaHWSA KOMaHA Ao Sarpyskn wav «C» ans NOAyHeHus

| MO NYHKTaM.

Pucynok 113 — Bei6op OC B 3arpy3unke

6.3 Bb10op nucka B nmpouecce 3arpy3Ku

Ecnu Ha maHHOMY KOMIBIOTEpE OINepalioHHas cucTeMa Oblila YCTaHOBIIEHA HA JOTIOTHUTEIbHBIN
¢u3nyeckuit UCK, BBIOpaTh 3arpy3Ky JHCKa C CTapod ONEpallMOHHOM CHCTEMOH MOYHO W3 MEHIO
npuopureTa 3arpy3ku (Boot order). JIyis BeI30Ba JaHHOTO MEHIO HEOOXOJMMO HaXaTh KJIABHIIY BBI30BA
MeHIO (B O0JBIIMHCTBE CUCTEM — «F8» B MOMEHT MOSBIEHHS COOTBETCTBYIOIIETO OKHA Ha DKpaHe.

BBuay orpaHuueHus Mo BpeMEHHU OKHAAHUS CUCTEMOM Ha)XaTHs COOTBETCTBYIOIIEH KIAaBUIIN
PEKOMEHAYeTCs BBINOJIHATh CEPUI0 HAXKAaTHM B MOMEHT 3arpy3KH 0 MOsBIEeHUs pesynbTrara (PucyHok
114). Ctunb opopmiIeHHsSI MEHIO MOXKET OTIMYAThCS.

JInst BeIOOpa omepannoHHO# cucteMbl MS Windows B TakoMm ciydae HEOOXOAMMO BbIOpaTh
COOTBETCTBYIOIIUI KECTKUH TUCK KIIABUIIAMHU «BBEPX» U «BHU3» Ha KJIaBUAType U MOATBEPIUTH BBIOOP
HaxxaB «Enter»
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Windows Boot Manager

(953869MB) |

(476940MB)

Pucynok 114 — Beibop aucka ¢ OC MS Windows B miporiecce 3arpy3ku
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HepequL YCI0BHBIX 0603HaquHﬁ, TEPMHUHOB " COKpaHIeHI/Iﬁ

O0o03Ha4YeHHe Onucanue
DNS Domain Name System
PDF Portable Document Format
uUSB Universal Serial Bus
APM ABTOMaTH3MPOBAHHOE pab04Yee MECTO
ur HNudopmaimoHHbIe TEXHOIOTUN
oC OnepanuoHHas cUCTEMA
o [IporpammHoe obecrieueHue
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JIucr perucrpanuu n3MeHEHUN
Howmepa nuctoB (cTpanui) Bcero Bxonsmuii
Nzm. aHHY- JIUCTOB | Ne nokymMeHTa Ne compo- IMoan. | Hata
(ctpa- BOJAUTEIBLHOT!
n3Me- 3amMe- HOBBIX JIAPO- Tp) OAHTCITLHOTO
HUL) B OKYM. U
HEHHBIX | HEHHBIX BaHHBIX AOKY
JOKYM. nara




